[TIABA AAIMUHUCTPALIN MYHUIMIIAJIBHOI'O OBPA3OBAHUA
«AEMHNIOBCKHNUN PAUOH» CMOJIEHCKOU OBJIACTHU

ITOCTAHOBJIEHHUE
ot 10.02.2010 Ne51

O06 yTBepkaeHUH AJIMUHUCTPATUBHOTO
PernmamenTa npenocraBieHuss AIMUHUCTpaLMER
MYHHUIIMIIATBHOTO 00pa3oBaHus «/leMu1oBckuit
paiton» CMoseHCKoN 006J1acTH MYHUIIMTIATbHOM
yciyru «Bplgadya apXWBHBIX — CIIPAaBOK,
3aBEPEHHBIX KO U BBIMKUCOK U3 JTOKYMEHTOB)

B coorBeTcTBUM ¢ mocTaHOBIIeHHEM [TaBbl AJMUHHCTpPAlMM MYHHULIUINAIBHOTO
oOpazoBanusi «JlemunoBckuii paiton» Cwmomenckoir obmactu ot 20.03.2009 rona
Nel01 «O06 yTBep kaeHuu nopsiika pa3paboTKU U yTBEPKIAEHUSI AIMUHUCTPATUBHBIX
pErIaMEHTOB  HCIOJHEHUS ~ MYHUIMOANbHBIX  (QyHKUMA  (IpeaocTaBlIeHUS
MYHUIMOATBHBIX ~ YCIYT)» U pacnopsbkeHueMm — [naBel  AJMHMHHMCTpalUu
MYyHHUIIMIAABHOTO O0Opa3oBaHusi «JlemumoBckuit paiton» CmoleHCKOM o0jacTu oOT
20.11.2009 roma Ne334-p «OO0 ytBepxkaeHMM PeecTpa MYHUUMNAIBHBIX YCIYT,
MPEI0CTaBISIEMbIX AnMuHuCTpanuen MYHHUIIUIATBHOTO oOpa3oBaHus
«demunoBckuit  paiion»  CMoleHCKOM  00lactTh W €€ CTPYKTYpPHBIMHU
NOJpa3AeICHUSIMI

[TOCTAHOBJIAIO:

1. VYTBepauth mnpunaraeMplii AJIMUHUCTPAaTUBHBIA PENIAMEHT IPEAOCTABICHHS
AAMUHUCTpalMel  MyHUIMOAJIBLHOTO  oOpa3oBaHusi  «JleMUIOBCKUN  palloH»
CmoneHckoi 00JacTM MYHMIMIAJIBHONU yciuyru «Bblgada  apXuBHBIX — CIPaBOK,
3aBEPEHHBIX KOIMW U BBIMUCOK U3 TOKYMEHTOBY.

2. HavanmpHMKYy apXWMBHOrO oOTAena AJIMHHUCTPAlUd  MYHHIUMIIAJIBHOIO
oOpazoBanusi «JlemunoBckuii parion» CmoneHckoirt obOmactu (O.B.PomaHOoBOI)
o0ecrneynTh MPEeAOCTABICHUE MYHUIMNAIBHOM yCIYIM B COOTBETCTBHHM C
AJIMHUHHCTPaTUBHBIM PEITIAMEHTOM.

3. Ony0nuKoBaTh HacToAlee MocTaHOBIeHHE B razeTe «[lopeuankay.

4. KoHTponp 3a WCIOIHEHWEM HACTOSLIETO ITOCTAHOBJIEHUS BO3JIOKUTh Ha
3aMECTUTENS I'maBb1 AJIMUHUCTpaUUn MYHULUIAIBHOTO oOpa3oBaHus
«demunoBckuii  paiton» CwmoieHCkoi oOnacTH -  YNpaBISIOMIETo  JieJaMu
AJIMUHUCTpAlMd  MYHULUNAIBHOTO  oOpa3oBaHus  «JleMuAOBCKUH  palloH»
Cmonenckoit obnactu 3.A.KoHaiieHkoBy.

I'maBa AaMUHHCTpallUM MYHULIMTIAJIBHOTO
oOpa3oBaHus «JleMuI0BCKUi pailon»
CMoJteHCcKo# 001acTH A.®.CemenoB



YTBepxkaeH

MOCTaHOBJIEHHUEM [ T1aBbl AIMUHUCTpalUU
MYHHUIIMIIAIBHOTO 00pa30BaHus
«lemunoBckuii paiton» CMOJIEHCKOM 001acTH
ot 10.02.2010 Ne51

AJIMUHUCTPATUBHBIN PETJIAMEHT

NpeA0CTABJICHUS APXUBHBLIM OT/€JI0M
AJIMMHUCTPAUMH MYHHIUNAJIBLHOIO 00pa3oBanus «/leMuaoBcKuii panon»
CMos1ieHCKOH 00/1aCTH MYHUIIUNIAJIBHON YCJIYTH
«Bbl1a4ya apXuBHBIX CIIPABOK, 3aBEPEHHBIX KONl U BHIMUCOK U3 JOKYMEHTOB)

1. O0me MOJI0KEeHUA

l.1.Hacrossmuii ~ AIMMHUCTPAaTHBHBIA  pEIVIAMEHT  OMNpEAENsieT CpPOKH U
MOCJIEAO0BATENBHOCT  JEWCTBUM TPU  NPENOCTABICHUM APXUBHBIM  OTIEIIOM
AJIMUHUCTpAlMd  MYHULUIAIBHOTO  oOpa3oBaHus  «JleMuaAOBCKuUM  palloH»
Cmonenckoit obnactu (ganee — OTaen) MyHULIMIIAIBHON YCIYTH B BbIJJau€ apXUBHBIX
CIIPaBOK, 3aBEPEHHBIX KOMHI U BBITUCOK U3 JOKYMEHTOB.

1.2. UcnionHeHne MyHULIIMNIAIBHON YCIIYTH OCYILIECTBISIETCS B COOTBETCTBUH C:

- OenepanbHbIM 3aKkoHOM «O0 apxuBHOM jene B Poccuiickoit denepanum» Nol25-
®3 ot 22.10.2004 roxa;

- llpaBunamMu  opraHu3aluM  XpaHEHHs,  KOMIUIEKTOBaHUA, Yy4yéTa W
MCIIOJIb30BaHMsI TOKyMeHTOB ApxuBHOro (onna Poccuiickoin Deaepaumu u Ipyrux
apXMBHBIX TOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHULHIIAIBHBIX apXWBAX, MYy3€iX U
Ooubnuorekax, opraHuzanusax Poccuiickol AkageMuu HayK, YTBEPKICHHBIMU -
nmpuka3zoM MuHuUCTEPCTBA KYIBTYpbl M MAacCOBBIX KOMMYHHKauuii Poccuiickon
@enepanuu ot 18 suBaps 2007 . Ne 19;

- Tlonoxenuem 00 apXUBHOM oOTAeNe AJMUHUCTPAUUMU MYHHUIHMNAIBHOTO
oOpa3zoBaHusi  «JleMUJOBCKUI  pallOH»  YTBEPXKAEHHOTO  MOCTAHOBJIECHUEM
AJIMUHUCTpAlMd  MYHUIUIAIBHOTO  oOpa3oBaHus  «JleMugOBCKUM  palloH»
Cwmonenckoit obnactu ot 30.06.2008 roga Ne302

2. TpeOoBaHusi K NOPAAKY NPEeIOCTABICHUS MYHUIUNIAJBHOM YCIYIH
2.1. Hopsinoxk uHGOpMHUPOBAHKS 0 MyYHUIIMIIAJBHOM yCJIyre

2.1.1. Mecto Haxoxaeuus Otaemna:
216240, ropon Hemupnos, ynuna Kommynucrtuyeckas, nom 10, CMoneHnckas 001acTb.

[ToutoBeiit agpec OTaena i HAMpaBJICHUS OOpAIICHMIA:
216240, ropon Hemunos, ynuna Kommynuctuyeckas, 1om 10, CMoneHckas 001acTb.



Kontakthsie Tenedonsl: (48147) 4-17-81, daxc (48147) 4-11-70

OnexrponHblit aapec: E-mail: demidov@admin.smolensk.ru

Wutepner: E-mail: demidov@admin.smolensk.ru

2.1.2. Pexxumbl pabotel OTnena:

MTOHEIETLHUK 8.00 — 17.00 (mepepwiB ¢ 13.00 go 14.00)
BTOPHUK 8.00 — 17.00 (mepepwiB ¢ 13.00 no 14.00)
cpena 8.00 — 17.00 (mepepwiB ¢ 13.00 no 14.00)
YeTBEPT 8.00 — 17.00 (mepepwiB ¢ 13.00 no 14.00)
MIATHULIA 8.00 — 17.00 (mepepwiB ¢ 13.00 go 14.00)
cybboTta BBIXOJTHOM JICHB

BOCKPECEHbE BBIXOJIHOW JE€Hb

2.1.3. Uudopmarus 00 oka3aHUM MYHULIMITAJIBHBIX YCIYT TPEIOCTABISAETCS:

- HETIOCPEACTBEHHO HayaJibHUKOM OT/ena;

- C UCIIOJIb30BAHUEM CPEJICTB TeIe(POHHON CBS3H;

- TOCPEJCTBOM pa3MelieHuss B WHPOPMAIMOHHO - TEJICKOMMYHHKAIIHOHHBIX
ceTsix oOmero monb3oBaHus (B ToM uuciae B cetu  «UMHTepHETY),
nyOJIMKaUU B CPEeICTBAX MACCOBOM HH(POPMAIIUH.

2.1.4. KoHcynbTanuu 1O TPOLEAYpPe MPEAOCTABICHHS MYHUIIUNATBHBIX YCIYT
MOTYT OCYHIECTBISATHCA:

- B IMCbMEHHOU (hopMe Ha OCHOBAHHMH MUCbMEHHOTO OOpaIICHNUS;

- TIPY INIHOM KOHTAKTE;

- o tenedony.

[Ipy HEBO3MOXXHOCTH, B MOMEHT OOpalieHUs TpakIaHWHA OTBETUTh Ha
MOCTAaBJICHHBI MM BOINPOC, HAYaJbHUK OTAENa Npejaraer oOpaTuBIIEMYCs
MIEPEe3BOHUTH B KOHKPETHBIN JIEHb, B OMPEEICHHOE BpEMsI M K Ha3HAYCHHOMY CPOKY
MOJrOTaBINBAET OTBET.

2.1.5. JIns ynoOGCTBa TONYYEHHsS] MYHMIMNAIbHBIX YCIYT IOJb30BaTeNN
MYHHUIIMTIATBHOM YCIYTH (J1ajiee TakKe — MOoIb30BaTeNIn) 00eCIeynBatOTCs:

- Mecramu I OopopMIIeHUS JOKYMEHTOB W MeCTaMH OXUJaHHsS (CTOl,
CTYJIbSI, pYUKH);

- oOpasiamMu 3arojHEHUs aHKeThI-3asBJICHUS, CBEACHHUSIMHU O 4Yacax IpHema,
HOPMAaTUBHO-TIPABOBBIMH ~ AKTaMH, PETYIHUPYIONUMHU  TPABOOTHONICHUS  TIpH
MPEIOCTABICHUH YCIIYT.

2.2. llorpeOuTEIM MYHUIIUTIAJBHBIX YCJIYT.

HOTpe6I/ITeJIHMI/I MYHHHHHaHBHOﬁ YCIyIru SABIAIOTCA (1)1/131/IIICCKI/IC u
HOPpUANYCCKUC JINIIA.



2.3. ITopsaxok mostyyeHusi KOHCYJbTAUI 0 NPoLeaype
NpeAoCTABJICHUS MYHUIIUTIAJIbHBIX YCIYT.

2.3.1.MudopmupoBanre rpaxkaad o0 HCIOTHEHUM MYHHUIUNAIbHOW (DYHKIIUU
OCYUIECTBJISIETCS HAYaJIbHUKOM OTAela (OCYHIECTBISIONIEro paboTy ¢ 0OpauieHus MU
rpaXiaaH) B XOA€ JMYHOIO TMpHeMa, a TakKke C MCIOIb30BaHUEM ITOYTOBOM,
TeneOHHOM CBsI3U U MH(GOPMALIMOHHBIX CUCTEM OOIIETO MOIb30BaHUS.

2.3.2. Ilpu orBeTax Ha yCTHbIE oOpalieHusi rpaxxjaaH (o teaedoHy WM JTUYHO)
HayaJIbHUK OTJieNIa MOAPOOHO U KOPPEKTHO MHPOPMUPYET OOPATUBIIUXCS O TOPSIKE
U CpOKax HUCIOJIHEHHUS MYHHIMNAIbHOM (DYHKUIMHU, a TaKKe MPEAOCTAaBISIET HWHYIO
MHTEPECYIONIYIO TpaXkaaH MHPOPMAIUIO MO BOMPOCY MCTOIHEHUS MYHHUIIMNAIbHON
byHKIUN.

2.3.3.0tBeT Ha Tene(OHHBI 3BOHOK CIEAYeT HAuMHaTh C UHGOPMAIMH O
HAaMMEHOBAaHUU OpraHa, B KOTOPBIM oOpaTtuics rpakJaHuH, (HaMuIdMd, HWMEHH,
OTYECTBA U JOHKHOCTH JIOJKHOCTHOTO JIMIA, TPUHSABLIETO TelIe(POHHBINA 3BOHOK.

2.4. YcJ10BHMS M CPOKH NPEIOCTABJICHUS MYHUIIUNIAJIbHOM YCIYIH.

2.4.1. MyHuuunaibHas yciayra HIOpEeAOCTaBIsE€TCS Ha OCHOBAaHUU 3allpOCOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUSI MyHUIIMIIAJLHOM YCIYTH.

2.4.2. MyHuuunanpHas yciayra npeaocTtasisiercs B TeueHuu 30 qHel ¢ MOMEHTA
peructpanun 3anpoca. CpoK HCIOIHEHUS 3alpoca € HCIOJIB30BAHUEM TOJIBKO
Hay4HO-CIIPAaBOYHOTO allliapara apxuBa - He Oosee 15 aHel ¢ MOMEHTa perucTpannu
3arpoca.

2.4.3. Ilpu croHBIX 3aIpocax CPOK MOXKET ObITh NMPOJJIEH, HO HE Oojee ueM Ha
30 nHeli ¢ 00s13aTENBbHBIM YBEIOMIIEHUEM 00 3TOM 3asBUTEISL.

2.4.4. Ilepecbuika Hempo(UIBHBIX 3alpOCOB IO NPUHAIJICKHOCTH B JApYyrue
OpraHu3alyy WIK apXvBbl, a Takke MHPOPMUPOBAHHE 00 HTOM 3asBUTENS JOIKHO
OCYUIECTBIISTHCS B S-THEBHBIN CPOK C MOMEHTa OOpallleHHUs .

2.4.5. HavanpHHK OTAENa BIpaBE YCTAaHABIWBATH COKPAILICHHBIE CPOKHU
UCITOJIHEHUS 3alpOCOB I10JIb30BATENCH.

2.5. TpeGoBaHus K NUCbMEHHOMY 3aNPOCY MOJIb30BaTeJIeH.

2.5.1.IlucbMeHHBIN  3ampoc MoOJb30BaTeNs (Jajee Takke — 3ampoc) B

00s13aTeILHOM MOPSIJIKE TOHKEH COAEPKaTh:

- HAaMMEHOBAaHHME IOPUIUYECKOrO Jula (s Tpaxaad — (paMuiuu, HUMEHH,
OTYECTBA);

- IIOYTOBOTO U /WJIM 3JIEKTPOHHOTO aJipeca Mojib30BaTels;

- KOHTaKTHBIN TenedoH;

- YKa3aHUs TeMbI (BOIIPOCA);

- XpOHOJIOTHUH 3arpaliuBaeMoi HHGOpMaInu;

- IMYHYIO TTOAIUCH MOJIb30BATENS U AATYy.



2.6.0cHoBaHus ISl IPHOCTAHOBJICHUS UCIIOJTHEHHS (0TKA3a B MCIIOJIHEHUN)
MYHULMNAJBHON YCJIYIH.

2.6.1.I'paxxmanuH BIpaBe MOJydYaThb Ha CBOM 3alpoC MHCHBMEHHBIM OTBET IO
CYLIECTBY IOCTABICHHBIX B HEM BOMPOCOB, 32 UCKIIIOUEHUEM CIEIYIOLIUX CIy4aeB:

- €CJIM B 3alpoce HE yKaszaHbl ero (haMuiIus U MOYTOBBIM ajpec, M0 KOTOPOMY
JIOJIKEH OBITh HAIPABJICH OTBET;

-eCJII TEKCT 3ampoca He TMOAJaeTcsd TMpouYTeHUI0 (0 dYeM cooliaercs
IpaXJIaHUHY, HAMpaBUBIIEMY 3alpoc, €ciu ero ¢daMuiusg U TOYTOBBIM ajpec He
MOJIJTAF0TCS IPOUTEHUIO);

- €CJIM OTBET MO CYUIECTBY MOCTABJIECHHOTO B 3alIpOCE BOMPOCA HE MOXKET OBIThH
naH 0e3 pas3mialieHus CBEIACHUM, COCTABISIIONIMX TOCYIAPCTBEHHYIO WM HHYIO
oxpaHsieMyro ¢eaepaabHbIM 3aKOHOM TaHy (rpakJIaHUHY, HaNpaBUBILIEMY 3ampoc,
coo0IIaeTcsi 0 HEBO3MOXKHOCTU JaTh OTBET MO CYHIECTBY IOCTaBICHHOTO B HEM
BOITPOCA B CBSI3M C HEIOMYCTUMOCTBIO pa3riallicHUs] YKa3aHHBIX CBEACHUN);

- eCIu B 3ampoce TpaxJAaHUHA COACPKUTCS BOMPOC, HA KOTOPBIA emy
MHOT'OKPaTHO JaBaJIUCh MUCbMEHHBIE OTBETHI 110 CYIIECTRY;

-eClIi  TIOJIyYeHHOE THUCbMEHHOE OOpalleHue TpaxkJaHUHA  CONEPKUT
HEILICH3ypHbIE JINOO OCKOPOWTENIbHBIC BBIPAXKEHUS, YIPO3bl >KU3HH, 30POBBIO H
MMYILECTBY JOTKHOCTHOIO JII[A, & TAKXKE YJICHOB €r0 CEMbH.

2.7. O6s13anHOCcTH HaYaJabHMKA OTAea npu padore ¢ MOTPEOUTETAMHA
MYHHIHMTAJIbHBIX YCJIYT

2.7.1.1lpu pabore ¢ MNOTPEOUTEISIMU, OOPATUBIIUMUCS 3a TOJYYCHHEM
MYHUIIATIATBHBIX YCIYT WU KOHCYABTAIIMM O TONYYCHUH MYHUIIUIAIBHBIX YCIYT,
HadanbHUK OTaena o0s3aH:

- HCXOIUTHh W3 TOTO, YTO NMpHU3HAHUE, COOJIONCHHE W 3allUTa MpaB U CBOOOT
YeNIoBeKa M IPaKIaHIHA OTIPEACIISIIOT OCHOBHOM CMBICH M COMEP)KaHUE NCATEIbHOCTH
OpPTaHOB MECTHOTO CaMOYIPAaBICHHS 1 MyHHUIIUITAILHBIX CITY)KaIUX;

- TPOSIBIATH KOPPEKTHOCTh W  BHHMATCIBHOCTh TMPH  OOIIEHUH C
MOTPEOUTESIMI MYHUITUTIANBHBIX YCIYT U UX MPEICTaBUTEIISIMU;

- BO3JEpKaThCsl OT TMOBENEHHUS, KOTOpPOE MOIIO Obl BBI3BATH COMHEHHE B
OOBEKTHMBHOM  WCTIOTHCHHH  MYHHUIMMAIBHBIMA  CIYXXAIlUMHA  JOJDKHOCTHBIX
(cyxe0OHBIX) 003aHHOCTEH, a TakKe n30erarb KOH(MIMKTHBIX CUTYaIlNi, CHOCOOHBIX
HAHECTH yIIepO penmyTaluy WId aBTOPUTETY OPraHy MECTHOTO CaMOYTIPaBJICHUS.

2.8. Pe3yaibTaToM mpeaocTraBieHUsI MyHHIUNAJTBHON YCJIYTH MOXKET SIBJASATHCH:

-BblJIa4d dAPXUBHBIX CIIPABOK, APXUBHBIX BBIIINCOK, ApXHUBHbBIX KOHHﬁ;
-OTBETHI 00 OTCYTCTBHUU NOKYMCHTOB.



3. AIMMHHMCTPATHBHBIC MPOLEAYPbI

3.1. ITocnenoBareIbHOCTD ACHCTBUI NPH UCIIOJIHEHUN MYHUIMNIAJIBHON YCJIYTH.

3.1.1. HcnonHeHne MyHUIMMNAIBHON YCIYyTM BKJIOYaeT B ce0s Clenyroume
aJMUHUCTPATUBHBIE TPOLEAYpPhl (CXeMa TMOCIEA0BATENBbHOCTH JIEUCTBUM TpuU
paccMOTpeHUHU OOpaleHul mojib3oBateneit mpuioxernue Nel):

- IpUEM MMCbMEHHBIX 3alPOCOB MOJIb30BATEICH;

- perucTpaius 1 y4eT B yCTaHOBJICHHOU (opme;

- pacCMOTpEHHE 3apPOCOB;

- IPOJIYICHUE WIIK COKpAllleHHE CPOKOB MCIIOIHEHHUSI 3aIIPOCOB;
- HCTIOJIHEHHUE.

3.1.2. Ilpuem nuCbMEHHBIX 3alIPOCOB MOJIb30BATENECH.

3.1.2.1. OcHoBaHuEM U151 HaYajaa UCTIONHEHUS MyHULUIIAIIBHONW YCIIYTH SIBJIAECTCS
JUYHOE OOpallleHHe TpakJIaHWHA B apXUBHBIM OTHEN, C 3alOJIHEHHEM aHKEThI-
3asIBICHMUS.

3.1.2.2. 3anpoc MoxeT ObITh JOCTABIEH HEMOCPEACTBEHHO T'Pa)KIaHUHOM JUOO
€ro IMpeicTaBUTENIEM, IIOYTOBBIM  OTHpaBieHuEeM, 1o Tenerpady, Qakcy,
MH(OPMAIIMOHHBIM CUCTEMaM OOIIEro MOJb30BaHMUS.

3.1.2.3.Ilocne MOCTYIJIEHUs 3alpOChl PacCMaTpPUBAIOTCS HAYaJIbHUKOM OT/Ea,
PETHCTPUPYIOTCSI C MOMEHTA MOCTYIUIEHHUSI IYyTEM NPUCBOEHUS €MY MOPSIKOBOTO
HOMeEpa.

3.1.2.4.B mpaBoM HIKHEM YIJIy IE€pPBOM CTPAaHUIBI 3ampoca MPOCTaBISIETCA
PErMCTPALMOHHBIN IITaMII C YKa3aHUEM IMPUCBOEHHOTO 3alpOCy PErMCTPALlMOHHOTO
HOMEpa U JIaThl perucTpaiuu. B cnydae ecinu mecto, npegHa3HaYeHHOE AJIs ITAMIIA,
3aHATO TEKCTOM TMHChbMa INTAMII MOXET OBbITh MPOCTABIEH B HWHOM MECTE,
00ecIreynBarolM €ro MpoYTeHHE.

3.1.2.5.11IoBTOpHBIE 3ampOCHl PETUCTPUPYIOTCS B TOM IXKE MOPSAIAKE, YTO U
nepBuuHbIe. [Ipy 3TOM B IpaBOM BepXHEM yIily TEpBON CTPaHUIIBI 3alpoca JIeIaeTcs
nomeTrka «llOBTOpHO», yKa3bIlBae€TCs PETUCTPALMOHHBIA HOMEp MPEABIIYILIETo
3anpoca. [lpy ucCnoMHEHHH NOBTOPHOIO 3ampoca AapXUBHBIM OTHAEN MpOBEpseT
COOTBETCTBUE CBEICHHM, BKIIOUCHHBIX B apXUBHYIO CIIPABKY, TEM, KOTOPbIE UMEIOTCS
B apXUBHBIX JIOKYMEHTaX, U B cjiydae OOHApy>KEHUS JOMOJHUTENbHBIX CBEICHUMN
BKJIFOYAET UX B MOBTOPHO BBIIABAEMYIO ApXUBHYIO CIIPABKY.

3.1.2.6. 3anpoc, HE OTHOCSIIMICSA K COCTaBYy XPAHSIIUXCA B apXUBHOM OTIEIIE
apXUBHBIX JIOKYMEHTOB, B TEUEHHMHM S5 JHEH C MOMEHTa €ro perucrpauuu
HanpaBiseTCsl B JIPYrod apXWB WM OPraHU3alldIo, IJI€ XpaHATCS HEeOoOXOonuMble
apXUBHBIE IOKYMEHTBI, C YBEJIOMJIICHUEM 00 3TOM IOJIb30BATENsl, WIH MOJIb30BATEIIO
JAETCsl COOTBETCTBYIOIIAS PEKOMEHAAIHS.

3.1.2.7. Ilpu nocTymieHUH B apXUBHBIN OT/AEN MHTEPHET - oOpalieHus (3ampoca)
MOJIb30BATENS C yKa3aHUEM ajpeca AIEKTPOHHON MOYThl W/WIM MOYTOBOrO ajapeca
€My HalpapJsieTCs YBEJOMJIEHHE O IpreMe oOpalieHus (3ampoca) K pacCMOTPEHUIO
WIM MOTHUBUPOBAHHBIH OTKa3 B paccMOTpeHud. I[IpuHsATOE K paccMOTPEHUIO
oOpaiieHue (3amnpoc) pacreyarbiBaeTcsi, U B AajbHeleM paboTra ¢ HUM BEIETCS B
YCTaHOBJIEHHOM MOPSIKE.



3.1.2.8. Temaruueckuii 3anpoc AIMUHHUCTPALIMA MYHUIIUIIAILHOTO 00pa30BaHUs
«demunoBckuii paiton» CMOIEHCKOM 00J1aCTU CBSA3aHHBIN C UCTIOJTHEHUEM €10 CBOMX
GyHKIUMH, apXUBHBIM OTIENT paccMaTpUBaEeT B IEPBOOYEPETHOM TOpSIKE, B
YCTaHOBJIEHHbIE 3aKOHOAATENIbCTBOM CPOKH, JIMOO B COIIACOBAHHBIE C HEIO CPOKH.

3.1.2.9. Tlpu HeoOXOAMMOCTH MPOBEIEHUS OOBEMHOW pabOThl MO TOUCKY U
KOIMMPOBAHUIO aPXUBHBIX JOKYMEHTOB OT/aesl MUChbMEHHO M3BELIAET MOJIb30BATENS O
MPOMEXKYTOUHBIX pe3yiabTarax paborel. Bun wuHPOpMalMOHHOTO JOKYMEHTA,
noaroraBiauBaeMoro OTAENoM MO 3ampocCy IMOJIb30BATENS, COITIACOBBIBAETCS C HUM,
ecy 00 3TOM HE yKa3aHO B 3ampoce.

3.1.2.10.Mcnonnenue 3ampoca MpeaycMarpuBaeT TMOUCK HHGOpPMAIMK B
apXUBHBIX JOKYMEHTaX, W3BICYEHUS U3 TEKCTOB AapXUBHBIX JIOKYMEHTOB,
COCTaBJICHHE apXMBHOM CIPAaBKU U apXMBHOW BBIMHMCKHU, CHATHE apXUBHBIX KONMUHU C
apXUBHBIX JIOKYMEHTOB, O(opMIIeHHE, NPEACTaBICHHE HAa MOANMCAHUE HAYAJIbHUKY
apXMBHOIO OT/ENA, 3aBepsieTcs nedarbro OTena, MOAroTOBKY K NEPECHUIKE aapecary.

3.1.2.11.0TBeT Ha 3ampoc MOIB30BATENA NAETCS HA TOCYJAPCTBEHHOM S3bIKE
Poccuiickon denepanumu.

3.1.2.12.ApxuBHas CIpaBKa, apXWBHAas BBINMCKA, apXMBHAas KONUS M OTBETHI Ha
3aMpoChl BHICBUIAIOTCS 1O MOYTE MPOCTHIMU MHUCbMaMHU.

3.1.2.13. Konuu 3aperucTpupOBaHHBIX U OTIPABICHHBIX JOKYMEHTOB, HMEIOIINX
BCE HEOOXOIMMbIEC PEKBU3UTHI U MPUIIOKEHUSI, XPAHITCS B ADXUBHOM OTJIENE S5 JIET.

3.1.2.14. ApxuBHas cIpaBKa, apXWBHas BBbIIIMCKAa, apXWBHAas KOMHS B Clydyae
JUYHOTO OOpalleHus TpaklaHWHA WM ero JoBepeHHoro jauma B OTaen BBIIAIOTCS
€My IMOJ PACIUCKy IpPHU MPEIbABICHUM MNAcCHOpTa WIM HHOTO YOOCTOBEPSIOLIETO
JOKYMEHTa; JIOBEPEHHOMY JIMILY — NPU NPEIbSIBICHUN JOBEPEHHOCTH, O(DOPMIICHHON
B YCTaHOBJIEHHOM mopske. [lomydarens apXuBHOUM CIpPaBKUM U apXMBHOW BBIMHCKU
pacnuchIBaeTCsl Ha UX KOMUAX WIM 000pOTE€ COMPOBOAUTENHHOTO MHChbMa K HUM,
yKa3bIBas JaTy UX MOIyYEeHUS.

3.1.2.15. ApxuBHasg cropaBKa, apXuBHas BBbIIUCKA M apXWBHAas KOMuS,
npelHa3HauYeHHbIe I HampabieHus B rocyaapctBa — ydactHuku CHI, Bxuirouas
OTBETHl 00 OTCYTCTBUM 3alpalllUBa€MbIX CBEIEHUM, BBICHUIAIOTCS aApPXUBOM
HEIIOCPEICTBEHHO B aJ[peca 3asiBUTEIICH.

3.1.2.16. ApxuBHas cropaBKa, apXuMBHAas BBIIMCKA W AapXWBHAas KOIUS,
MpelHa3HauYeHHbIE JJI1 HalpaBie€HUs B rOCyJIapcTBa, HE SABIAIOIIMECS YYaCTHUKAMU
CHI, Bxitouast oTBeThl 00 OTCYTCTBHM 3alpalllMBAEMbIX CBEACHUH, OOpMIISIOTCS U
BMECTE C 3alpocaMu (aHKETaMH, JIMYHBIMU 3asBJICHUSIMU) Harpasistorcs OTaenom B
COOTBETCTBYIOUINI (efiepalibHblil OPraH WCIIONIHUTEIbHON BIACTH B YCTAHOBICHHOM
MOPSIIKE.

3.1.2.17.3aBepeHHass anoOCTWJIEM apXWBHAas CHpPABKA, ApXUBHAs BBINIHCKA U
apXuBHas KOIHUA B Clydae JIMYHOTO OOpallleHHs TpaKJaHWHA WM €ro JIOBEPEHHOIrO
muna B OTaen BblIaeTcsl eMy Ha PyKH MpU NMPEAbsSBICHUM KBUTAHIMU 00 yIjiaTe
rOCYIlapCTBEHHO! MOIIJIMHBI 33 MPOCTABICHUE AllOCTHUIIS.



4. JIpyrue moJio;keHusl, XapaKTepu3yioniue TpeGoBaHus K MpPeI0CTABIEHUI0
MYHUIIUTIAJBHBIX YCJIYT:

MyHULIUTIANIBHBIE YCIYTH MPEI0CTABISIOTCS OECIUIaTHO.

S.J1opsipok o0xaioBaHus AeiicTBU (0e31eliCTBHIT) U pellleHU,
COOTBETCTBEHHO OCYIIECTBJIAEMbIX U IPUHUMAEMBIX B X0/1€
NnpeaoCTABJICHUS MYHUIIMIIAJIbLHOM YCJIYTH.

5.1. JeiicTBusa (06e3meiicTBUE) U pelieHHs] HadyallbHUKA OTJejla, COOTBETCTBEHHO
OCYIIIECTBIISIEMbIE U TIPUHUMAEMbIC B XOZ€ MPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOT'YT OBITh 00’KaJIOBaHbI MOJB30BATEIIEM MYHUIIMIAIBHBIX YCJIYT BO BHECYACOHOM
MOPSIIKE W/ UK B CYIIE.

5.2. BHecyneOHBIM MOPSIIOK MOIAa4YM, PACCMOTPEHHUS U pa3pelieHust Kanod Ha
nevictBust  (Oe3jeiicTBME) U pelIeHUs  HayaJdbHUKA  OTAEda  ONpeiesseTcs
(dbenepaabHBIM U 00JIACTHBIM 3aKOHOJATEIHCTBOM.

5.3.Ilopsimok cyneOHOro oOkanoBaHUs JeUCTBUN (0€31elCTBUS) U PEIICHUH,
COOTBETCTBEHHO OCYIIECTBISIEMBIX M TPUHUMAEMBIX B XOJI€ IPEAOCTaBICHUS
MYHULMNAJIBHBIX YCIIYT, ONPENECIAETCS 3aKOHOAATENbCTBOM Poccuiickon denepaunu
0 TPa)JIaHCKOM CYJIOIIPOU3BOCTBE U CYIOITPOU3BOJICTBE B apOUTPAXKHBIX CyaX.

6. Ilopsinok u (popMBI KOHTPOJIA
3a npeaocTaBjJeHueM MYHUIIUNIAJIbHOMH YCJIYIH

6.1. KoHTpons 3a npenocTaBIeHUEM MYHULIMNAIBHON YCIYTH OCYIIECTBIIAETCS B
dbopMe TeKylero KOHTpOJiA 3a COOMIONEHWEM M HWCIIOJHEHUEM TOJIOKEHUN
AIMHUHHCTPaTUBHOIO PEMIAMEHTA, BHEIJIAHOBBIX MPOBEPOK ITOJHOTHI M KayecTBa
MPEAOCTABIEHNS MYHUIIUIIAJIBHOW YCIYTH.

6.2. KOHTpOnb OCYHIECTBISAECTCA IMYTEM MPOBEICHUS 3aMecTUTEeNeM [JaBsbl
AJIMUHUCTpAlMd  MYHULUIAIBHOTO  oOpa3oBaHus  «JleMuaOBCKUM  palloH»
CMoneHckoi o00jacTM — YNPaBISIOMIMUM JIeJJaMUd  TIPOBEPOK COONIONEHUS U
WCIIOJIHEHUS TIOJIOKEHUM AJMUHHCTPAaTUBHOTO PEITIAMEHTA, WHBIX HOPMAaTHUBHBIX
npaBoBbIX akToB Poccuiickoii ®deaepannu 1 CMOJIEHCKOM 00nacTu.

6.3. Ilo pe3ynbraraM OpOBEAECHUS NMPOBEPOK B CIy4dae BBISABICHUS HapyIICHUN
IIpaB 3asBUTEJIEH BUHOBHOE JIMIO NIPUBJIEKAETCA K OTBETCTBEHHOCTH B COOTBETCTBHUHU
¢ 3akoHOAarenbCcTBOM Poccuiickont denepanumu.



[Tpunoxxenne Ne 1

K AIMUHUCTPAaTUBHOMY PEIIaMEHTY MPEA0CTaBICHUS
apXUBHBIM OT/A€IaM AJIMUHUCTPAIMU MYHUIIUIATIBHOTO
obOpazoBanus «JlemunoBckuii paiton» CMoJIeHCKOH 00IacTh
MYHHUIMIIATBHON ycinyru «Bpinaya apXuBHBIX CIIPABOK,
3aBEPEHHBIX KOMUI U BBIMUCOK U3 JJOKYMEHTOB)»

CXEMA
MOCJeI0BaTeJLHOCTH AeliCTBHIA
NMPH PACCMOTPeHUN O0paleHnii MoIb30BaTe el
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