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AIMUHUCTPALINSA MYHHUITHUITIAJIBHOI'O OBPA3OBAHMA
«JEMNJOBCKN MYHULUITAJIBHBIN OKPYI» CMOJIEHCKOUN OBJIACTHU

ITOCTAHOBJIEHHUE
or 15.07.2025 Ne 802

O6  yTBepkaeHMM  AJIMUHUCTPATUBHOTO
periameHTa PEAOCTABIEHUSA
MyHUIMNAIBHOU yciyru «lIpuemM 3asiBiieHuUi
M BblJAYa JIOKYMEHTOB O COIVIaCOBAHUU
nepeycTpoucTsa W (WIW) TNEPEIUIaHUPOBKH
JKAJIOTO TIOMELICHUSI B MHOTOKBAPTUPHOM
ZIOME

B cootBerctBumn ¢ ®denepanibHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3allud  MPEJOCTaBJIEHUS TOCYJAapCTBEHHBIX W  MYHULMNAIBHBIX  YCIyT»,
PYKOBOJICTBYSCh VYcraBom MYHHUIUTAIBHOTO oOpazoBaHus «JleMuioBckmit
MYHUIIMNANBHBIA OKpyr» CMolieHCKONW o001acTv, AJMUHUCTpAIUs MYHUILUIAIBHOTO
oOpaszoBanus «JleMHI0BCKUI MyHHUIIUIIAIbHBINA OKpyD» CMONEHCKOH o0acTu

ITOCTAHOBJIAET:

1. YTBepaute npunaraemslii AJMUHUCTPATUBHBIM pErJIAMEHT IPENOCTABICHUS
MyHULHANAIBHOW yciyru «lIpuemM 3asgBiieHMM M BblJaya JOKYMEHTOB O COTIJIACOBAHUH
nepeycTpoicTBa M (MiM) MEPEIUVIAHUPOBKHU KUJIOTO IOMEIIEHHS B MHOTOKBapTHPHOM
IOME.

2. Ilpu3HaTh yTpaTUBUIMM CHIIY IOCTAHOBJIEHHE AMUHUCTPALMU MYHHUIIMIAIBHOTO
obpazoBanusa «JlemumoBckuii parion» CmoieHckol obaactu ot 28.06.2023 Ne 521 «O06
YTBEPKIACHUN AJIMUHUCTPATUBHOIO PEIVIAMEHTA IPEACTABICHUS MYHULMIAIBHON YCIyTH
«IIpuem 3asBIEHUI W BbIJA4Ya JOKYMEHTOB O COIJIACOBAHMM IE€PEyCTPOMCTBA U (WJIN)
NEPEIIAaHUPOBKY MIOMEIIEHUS B MHOTOKBAPTUPHOM JIOMEY.

3. Ony0nukoBaTh HacTodAllee MOCTaHOBIEHUE B ra3eTe «llopeyanka» U pa3mMecTUTh
Ha 0ULKATBLHOM caiiTe AJMUHUCTPALMU MyHULMIIAJBLHOTO 00pa3oBaHus «JlemMumnoBcKuit
MYHUIMOAIbHBIA ~ OKpyr»  CMoneHckol ~ oOmactu B MHGOPMALMOHHO -
TEJIEKOMMYHUKAIIMOHHON ceTH «HTEpHETY.

4. KoHTponp 3a WUCIOIHEHWEM HACTOAILLETO IIOCTAHOBIICHUS BO3JI0KHUTh Ha
3amecTuTeNd [J1laBpl MYHMIIMIAIBHOTO 00pa3oBaHMs «JleMUIOBCKUN MYHHUIIMIAIbHBINA
okpyr» CMmoJieHCKOH 00slacTh — HadaJibHUKA oTaea PomanbkoBa A.A.

['maBa MyHULIUTTATEHOTO 00pPA30BAHMS
«J1eMUI0BCKMI MYHUITUTIATBHBIN OKPYT»
CmoneHckoi obmactu C.B. Huko.1aeB



YTBEPX/IEH

MMOCTAHOBJICHUEM AJIMUHHUCTpaIUN
MYHULUTIAIIBHOTO o0Opa3oBaHUs
«JleMmu10BCKUI MYHUIIMTIATbHBIN
okpyr» CMoJIeHCKO# obacTu
OT _ 15.07.2025 Ne 802

AJIMAHUCTPATUBHBIN PETJIAMEHT IIPEJOCTABJIEHUS
MYHULUIIAJIBHOM YCIYTU «[IPUEM 3ASBJIEHUN U BBIJIAUA
JOKYMEHTOB O COI'JIACOBAHUU NEPEYCTPOUCTBA U (UJIN)

HEPEIIVTIAHUPOBKMU KNJIOTI'O IOMEIIEHUSA

B MHOI'OKBAPTHUPHOM JJOME»

1. O01mue moJ10KeHus

1. Ilpenmer perynupoBanuss AIMHUHUCTPATUBHOIO PEIJIAMEHTA.

1.1.  AIMUHHCTPAaTHBHBIN PETIAMEHT NPEIOCTABICHUS MYHULHUNAIBHOW YCIYTH
«ITpuem 3asiBIeHUN W BblJaya JOKYMEHTOB O COTJIACOBAHMM IMEPEYCTPOMCTBA U (WJIM)
NEPEIIaHUPOBKH  JKMJIOTO  TOMELIEHUsST B MHOTOKBapTUPHOM  JomMe»  (nmanee
COOTBETCTBEHHO - AJIMUHUCTPATUBHBI  periamMeHT, MYHHUIMNAIbHAs  YCJIyra)
YCTaHABJIMBAET MOPSAOK U CTAHJAAPT MPEIOCTABICHUS MyHULIUIIAIBHON YCITYTH.

AJIMUHUCTPaTUBHBIN PETIaMEHT ONPEIEISIET OPSAI0K, CPOKH U IIOCIEI0BATENBHOCTD
B3aUMOJCHCTBUS MEXIY YIOJHOMOYEHHBIM OPraHOM M HUX JOJDKHOCTHBIMHU JIMLAMH,
3asBUTEIIIMU, OpraHaMM TOCYJAapCTBEHHOW BJIACTH, HWHBIMU OpraHaMH MECTHOIO
CaMOyIIPaBJICHUs, OPTaHU3ALMAMU [IPU IIPENOCTABICHUNA MYHULIUIIAIBHON YCIIYTH.

1.2. TlepeycTpoicTBO MOMEIICHHS B MHOTOKBAPTUPHOM JOME MPEJICTABISAET COOOM
YCTAHOBKY, 3aMEHY WIH II€PEHOC HMHXEHEPHBIX CETEH, CaHUTAPHO-TEXHUYECKOTIO,
3JIEKTPUYECKOI0 WM JIpYyroro o0O0pyJdoBaHMs, TpeOyrollMe BHECEHUS HW3MEHEHHUs B
TEXHUYECKUH NACIOPT IOMEIICHUS B MHOTOKBAPTUPHOM JIOME.

1.3. IlepennaHupoBKa MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME IMpPENCTaBIseT coO0i
U3MEHEHUE €ero KoHQurypaiuuu, TpeOyloliee BHECEHHMsS H3MEHEHUS B TEXHHUYECKUU
IIaCIIOPT IOMELIECHUS B MHOTOKBAPTUPHOM JIOME.

1.4. Hacrosammii AJIMUHHCTPAaTHBHBIM pPETJIAMEHT HE PACHOpPOCTPAHSIETCA Ha
npoBeAeHHE PaboT MO PEeKOHCTPYKIHUN O0BEKTOB KATUTAILHOTO CTPOUTEIHCTBA.

1.5. Kpyr 3asBurenei.

MyHununanbsHasi — yciiyra  NpPEJOCTaBISIETCS  COOCTBEHHHMKY  IOMELIEHUS B
MHOTOKBapTHUPHOM JIOME WJIM YIIOJTHOMOYEHHOMY UM JIMILY (JaJiee - 3asBUTEb).

1.6. TpeboBanus k nopsAaaKy HHGOPMHUPOBAHUS O MPEJOCTABICHUH MYHULUIIAIBHOM
YCIIyTH.

1.6.1. HNudopmanus o mnopsake U YCIOBHSIX HHPOPMUPOBAHUS O MOPSAKE
NPEAOCTABIEHUS MYHUIIMNIATBHON YCIIYyTH IPEAOCTABISAETCSA:

- CIECHHAIMCTOM OTJAENa KWIMIIHO-KOMMYHAJIBHOTO XO35IMCTBAa AJMHHUCTpalUU
MYHULIMNIATBHOIO 00pa3oBaHus «JleMUIOBCKUI MyHULIMIAIBHBIA OKpYr» CMOJIEHCKOU
oOnactu (nanee - OTHEN) NPU HENOCPEICTBEHHOM OOpaleHUM 3asBUTEISl WM €ro
IOPEICTaBUTENS B YIIOJIHOMOUYEHHBIH OpraH WIH MOCPEICTBOM TeJIe(OHHOM CBA3H, B TOM
quclie yTeM pa3MellleHusT Ha OQUIMAIbHOM CaliTe YIIOJHOMOUYEHHOTO OpraHa B



uH(OPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHOM cetn «WHTepHeT» (manee - oduIMaTbHBIN
CalT YIIOJTHOMOYEHHOT'O OPraHa);

- IMyTeM pa3MelieHus B (penepanbHOi rocyJapcTBEHHOM MH(POPMAIIMOHHON CHCTEME
«EnuHBIN mopTan rocylapCTBEHHBIX M MYHUIMTNAIBHBIX yCayr (QyHkmuil)» (manee -
EIIT'Y);

-  TyTeM pa3MEUIEHUs] Ha PErHOHAIBHOM IOpTaje€ TOCYAapCTBEHHBIX U
MyHUIMOANbHBIX ycayr (manee - PIIIY), B ciydae eciaum Takoill moprain Cco3AaH
UCIIOJIHUTEIBHBIM ~ OpPraHOM  TOCYJapCTBEHHOW BiacTH CcyObekToB  Poccuiickoi
Oenepanuy;

- IyTEM pa3MelIeHUs1 Ha UH()OPMAIMOHHOM CTE€H/IE B MIOMEIIEHUH YIIOJTHOMOYEHHOTO
opraHa, B UHGOpPMAaIMOHHBIX MaTepuanax (OpoIIopbl, OYKIEThI, TUCTOBKHU, TAMSTKH);

- myTeM myOnukauud WHGOPMAIMOHHBIX MAaTe€pUaloB B CPEACTBAX MacCOBOM
uH(popMaImy;

- IOCPEICTBOM OTBETOB Ha MUCbMEHHBIE OOPAILIEHUS.

OTtBer Ha TeneOHHBIN 3BOHOK JOJKEH COAEpk aTh MH(POPMALMI0O O HAMMEHOBAaHUU
opraHa, B KOTOpbI OOpaTwiics 3asBUTENb, (HaMUIINI0, UM, OTYECTBO (ITOCIIEHEE - TIPU
HAJIMYUM) M JOJDKHOCTh CHELMANIMCTa, MpUHSABIIEro TenedoHHBIM 3BOHOK. [lpum
HEBO3MO>XHOCTH TPHUHSBIIETO 3BOHOK CIEHHAINCTA CAMOCTOATEIBHO OTBETUTh HA
MIOCTABJICHHBIE BOIPOCHI TEJIEPOHHBIA 3BOHOK IMEpPeapecoBbIBACTCS (IIEPEBOAUTCS) Ha
IPYyroe JOJDKHOCTHOE JIMIO WM OOpaTUBLIEMYCS TpaXKIaHUHY COOOIaeTcs HOMep
TenedoHa, Mo KOTOPOMY OH MOKET MOJYYUTh HEOOXOIUMYI0 HH(POPMAIIUIO.

B cnydae moctymienus oT 3asBUTENs OOpaiieHuss B MUCHMEHHOHN (DJIEKTPOHHOMN)
dbopmMe oTBET Ha OOpallleHHue HAMPaBISAETCS TakKXKe B MUCbMEHHOM (DJIEKTPOHHOMN) hopme
He no3aHee 30 KajneHAapHbIX JAHEW cO JIHSA perucTpauuu odpamenus. [Ipu HanpaBieHun
OTBETa YKa3bIBa€TCS JOJKHOCTH JIMIIA, MOAMMCABILIErO OTBET, a Takke (aMMInsi, UM,
0TYeCTBO (TIOCTIEIHEE - IPU HATTMYUU) U HOMED TereOoHa UCTIOTHUTEIIS.

1.3.2. CmpaBounas wuH(}OpMaIusi O MECTOHAXOXJeHWUU, Trpaduke padOThI,
KOHTAKTHBIX Tele(oHaX YMOJHOMOYEHHOTO OpraHa, ajpece JJIEKTPOHHOH MOYTHI
YIOJIHOMOYEHHOTO OpraHa pasMelieHa Ha O(UIHaIbHOM CaiiTe YMOIHOMOYEHHOTO
oprana, EIII'Y, PIIT'Y.

Mecto HaxoxaeHuss AqmMuauctpauuu: r. Jemunos, yin. Kommynucrtuueckas, a. 10.
AJIMUHHCTpanUsl OCYLIECTBISIET NpPHEM 3asBUTENIEd B COOTBETCTBUU CO CIIEIYIOLUIUM

rpaukom:

IlonenenpHUK: ¢ 8-00 mo 17-00
BropHuk: ¢ 8-00 no 17-00
Cpena: ¢ 8-00 1o 17-00
UYetsepr: ¢ 8-00 1o 17-00
[IsgTHumna: ¢ 8-00 1o 17-00
ITepepsbis: ¢ 13-00 mo 14-00
BrIXOIHBIE THU: cy600Ta, BOCKpECEHbE

KonTtakTHbie TenedOHBI:

3aMECTHUTEIb ['maBb1 MYHUIUTIATHEHOTO oOpazoBaHuUs «JleMumoBCKOTO
MYHHUIIUTATBHOTO OKpyra» CMOJICHCKOW 00JacTH — HaYalbHUK OTJe]a KHJIHUIIHO-
KOMMYHAJIBHOTO XO3SiCTBa AIMHUHUCTPALIUYA MYHUITUTIATLHOTO 00pa3oBaHus
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«JleMu10BCKHMI MyHUIIUTTATIEHON OKpyTr» CMOJIEHCKOM o0yiacTu (Aajiee - Ha4allbHUK
otnaena): (8-48147) 4-15-44;

OTaen >XUIHUITHO-KOMMYHAJIBHOTO XO3SIICTBA  AJIMUHUCTpAIIUN MYHHUIIUTIATEHOTO
oOpazoBanus «JleMHUIOBCKUIT MyHUIIMNANBHBIA OKpYr» CMoJleHCKoW oOnacTtu (mayiee —
OT/IEJI KUJTUITHO-KOMMYHAJIbHOTO X03s1iicTBa): (8-48147) 4-56-58.

Anpec odurmmanpbHOro caiita AJAMUHUCTpanuK B  WH(DOpPMAIMOHHO-
TEJICKOMMYHUKAaMOHHON cetn « uTepHeT»: http://demidov.admin-smolensk.ru, aapec
anekTpoHHON ouThl: demidov(@admin-smolensk.ru.

CnpaBoynass wH(pOpMAIUs O MECTOHAXOXIEHWHU, Tpaduke pabdoThl, KOHTAKTHBIX
tenedonax M®II, anpece snekTponHor noutel MOI] pasmenieHa Ha odpulaTBLHOM CalTe
MOII.

2. CTaHaapTt npeaocTaB/ieHUs] MyHMIMIIAJIbHOH yCJIYTIH

2.1. HaumeHoBaHNE MyHULMIIAIBHOW YCIYTH
HanmeHnoBaHre MyHUIIMIIAJBHON YCIYTH - IPUEM 3asBJICHUM W BbIJada JOKYMEHTOB
O COTJIaCOBaHUM MEpeyCTpoMCTBa W (WJIM) MEPEIUIAHUPOBKHU JKUJIOTO TOMEIICHUS B
MHOT'OKBAPTUPHOM JIOME.
2.2. HaumeHoBaHHE OpraHa, TMPEIOCTABIAIONIEI0 MYHULMNAIbHYIO YCIYyTy
MyHULIMNANBHYO YCIYTry MNpEeNocTaBisieT AIMUHHCTPALMS B JIMIE OTAENa
KWIMIIHO-KOMMYHQJIBHOIO XO35IMCTBa AJMHMHHMCTpaUWU (Jajgee — YHOJHOMOYEHHBIN
opras).
M®I] yuyacTByeT B IIPEIOCTABIEHUA MyHULIMNIAJBHOW YCIIYTH B YaCTH:

- ”H(GOPMHUPOBAHHUS 10 BOIIPOCAM IPEIOCTABICHUS MyHUIIUIIAIBHOMN YCIyTH;
-TpyeMa  3asBJICHUM W  JIOKyMEHTOB, HEOOXOIMMBIX ISl  IPEeIOCTaBJICHUS
MYHULIANIAIBHON YCIIYTH;

- BBIJIaYM Pe3ysbTaTa MPegoCTaBICHNU MyHUIIMIIAIbHON YCIIYTH.

B npenocraBieHMM MYyHULIHNAIBHOW YCIYyTM B pPAMKAaX MEKBEIOMCTBEHHOIO
MHGOPMAITMOHHOTO B3aUMOJACHCTBUS ydacTByeT DenepaibHas CiIyx0a rocyaapcTBEHHOU
peructpauuu, Kamactpa W Kaprorpapum, @DenepanbHas HaloroBas — chyxo0a,
CIIEHUAIN3UPOBAHHBIE TOCYAAPCTBEHHBIE U MYHULMIIAJIIBHBIE OPTraHU3allA TEXHUYECKOU
WHBEHTApPU3aLMH, OPraHbl 10 OXPAHE MAMATHUKOB apXUTEKTYPBI, HCTOPUHU U KYJIBTYPHI.

3asBUTENb BIOpAaBE MOJATh 3asBJICHUE O MEPEYCTPOMCTBE M (WUJIM) MEPEISIaHUPOBKU
yepe3 MODI[ B COOTBETCTBUM C COTJIAIIEHUEM O B3auMOAEUCTBUU Mexay MOI[ u
YIIOJIHOMOYEHHBIM OPraHoOM, IIOYTOBBIM OTHpPaBIIeHUEM WK ¢ romollsio EINTY, PIITY

3anpemiaercss TpeOOBaTh OT 3asABUTENSI OCYILECTBICHUSA ICHCTBUN, B TOM YHCIIE
COrjacoBaHUi, HEOOXOIUMBIX ISl MOJYYEHHS] MYHHUIIMIAIBHOW YCIYTM M CBSI3AHHBIX C
oOpalrieHreM B HHbIE T'OCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CAMOYIIPaBJICHHUS,
OpraHM3aliy, 3a WMCKIIOYEHUEM IIOJIyYEHUs YCIYyr, BKIKOYEHHBIX B IIEPEUYECHb YCIYT,
KOTOpBIE  SBJIAIOTCS  HEOOXOAMMBIMHU UM 00sA3aTENbHBIMM  JUJISI  IIPEJIOCTABIICHUS
MYHULANIAIBHON YCIIYTH.

2.3. Onucanue pe3yJipTara IpeaoCTaBICHUs MyHULUIIATbHON YCIYTH.

PesynbraToM 1penocTaBieHUS MYHULMNAIBHOM YCIYyTW SBISAETCS INPUHATOE
YIIOJIHOMOYEHHBIM OPTaHOM PEILLIECHHUE O COIIACOBAHUU IIPOBEACHUS IIEPEYCTPONCTBA U


http://demidov.admin-smolensk.ru/

(unn) MeperIaHUPOBKHU MOMEIIEHUSI B MHOTOKBAPTUPHOM JIoMe JIN0O pelieHne 00 oTkaze
B COIIaCOBAaHWU MPOBEACHUS MEPEyCTPOMCTBAa U (WJIM) MEPEIUIAHUPOBKU MOMEIICHHS B
MHOTOKBapTUPHOM JIOME.

Pesynbrat mpenoctaBieHus MyHUITUTIATHHOM YCIIYTH MOKET OBITh MOJTYYEH:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCUTEJIE TIPU JTUYHOM OOpaIieHuY;

- B M®I] Ha 6yMa)kHOM HOCHTEIIE TP JIUYHOM OOpaIlCHUN;

- [IOYTOBBIM OTIPABIICHUEM;

-na EIII'Y, PIII'Y, B ToM uyucie B ¢popme 3IEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
3JIEKTPOHHOM MOIIUCHIO.

2.4. Cpok mpenocTaBlICHUs MYHHUIMNAIBHOM YCIYrM, B TOM YHCJIE C Y4YE€TOM
HEOOXOMMOCTH OOpallleHuss B OpraHu3allH, YYacTBYIOIIME B NPEIOCTaBICHUU
MYHHUIUIAIBHON YCIYTH

YTOIHOMOYEHHBI OpPraH MPUHUMAET PEIICHHWE O COIVIACOBAHMM WM 00 OTKa3e B
COTJIACOBAHUM MPOBEACHUS TEPEeyCTporcTBa U (WJIM) MEPEIUIAaHUPOBKU TOMEIICHUS B
MHOT'OKBAPTHUPHOM JOME HE IMO3/Hee 4eM 4depe3 45 nHell co AHSA NPEACTAaBICHUS B
yKa3aHHbIA OpraH JOKYMEHTOB, 00S3aHHOCTb MO MPEACTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3asIBUTEIIS.

B cnywae momaum noxkymeHToB B M®DI[ Ccpok mnpemocTraBiieHUs MYHHUIUIAIBHOU
YCIYTM UCYMCISIETCS CO AHS MOCTYIUIEHUS B YHOJHOMOYEHHBIM OpraH JOKYMEHTOB W3
MO®II.

B cnywae mnomaum pokymentoB uepe3 EIIIY, PIIIY cpok mnpenocraBieHus
MCYUCISETCS CO JHS MOCTYIUIEHUSI B YIIOJITHOMOYEHHBIN OpraH JOKyMeHTOB. HanpaBneHue
npuaTeix Ha EIII'Y, PIIIY 3agBneHnit ¥ JOKYMEHTOB  OCYLIECTBIISIETCS  C
VICIIOJIb30BAHUEM €IMHOM CHUCTEMBI MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOACHCTBUSA
Y TOJKJIIOUYEHHONM K HEW PErMOHAJIbHOW CUCTEMBl MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICCTBHUSL.

[IprocTaHoBiIeHHE TPENOCTABICHUS] MYHHUIMIIAIBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickont @enepanuu He TPEyCMOTPEHO.

Cpok  BblAAQYM  JOKYMEHTOB, SBJISIIOIIUXCA  PE3yJbTAaTOM  MPEAOCTABICHUS
MYHUITUTIATBHOW YCIIYTH, - HE TMO3[Hee YeM uepe3 3 pabouymx IHS CO JHS TPUHSTHS
peleHusT B COOTBETCTBMM ¢ NOyHKTamu 3.1.3 Hacrosmiero aaMHUHUCTPATHUBHOIO
peryiaMeHTa.

2.5. HopmatuBHBIE  TPaBOBBIE  AKThI,  PETYJIUPYIOLIME  IMPEIOCTABICHUE
MYHHUIUIIAIBHON yCIYTH

[lepeyeHp HOPMATHMBHBIX IPABOBBIX AKTOB, PETYyJIUPYIOMMNX MPEAOCTABICHUE
MYHULUMAIBHON YCIYyTH (C YKa3aHUEM HUX PEKBU3UTOB U HCTOYHUKOB OQPUIIUATBHOIO
onmyOJIMKOBaHUsA), pa3MeniaeTcss Ha O(QUUMATBLHOM CaiTe YNOJHOMOYEHHOTO OpraHa, Ha
EIITY, PIIT'Y.

Y1oNHOMOYEHHBI OpraH 00€CleurMBaeT pa3MEIICHUEe W aKTyaJu3alHio TepeyHs
HOPMAaTUBHBIX IMPABOBBIX AaKTOB, PETrYJHUPYIOMHUX MPEIOCTABICHHE MYHULIHNAIbHOU
YCIIyTH, Ha CBOEM O(pUIIMATBLHOM CalTe.

2.6. HMcuepnblBaroluid MEpeYEHb JOKYMEHTOB, KOTOPBIE 3aiBUTEIb JOJIKEH
NPEACTABUTh CAMOCTOSITENIBHO, U JIOKYMEHTBI, KOTOPBIE 3asBUTEIb BIPABE MPEACTABUTH
1m0 COOCTBEHHOM WHHUIIMATHMBE, TaK KaK OHU IMOJJIeKAT MPEACTABICHUIO B pamMKax
MEXBEJJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aMOICHCTBHSI.



2.6.1. VcuepnbiBarouii nepedeHb JOKyMEHTOB, HEOOXOIUMBIX JIJIsl MPEOCTABICHHUS
MYHULHANAIBHON YCITyTH

B nensx mpoBeneHusi mepeycrpoiictBa U (WIHM) TEPETUIAHUPOBKH TOMEIICHUS B
MHOT'OKBAPTUPHOM JIOME 3asIBUTEIb MIPEJOCTABISET B YIIOJTHOMOYECHHBIN OpraH:

1) 3asBneHue o mnepeycTpoicTBe H (WIM) TMEPEIJIAaHUPOBKE IOMEIICHUS B
MHOTOKBapTUpHOM Jome (manee - 3asBienue); 1o dopme ([Ipumoxkennme Ne 2 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2) 1OpaBOYCTAaHaBIMBAIOIIME JOKYMEHTBl Ha IHepeycTpauBaeMoe M (WIJIM)
neperyiaHupyeMoe  TMOMENIEHUE B  MHOTOKBApTUPHOM  JoMme  (NMOMJIMHHUKHA WU
3aCBUJIETENILCTBOBAHHBIE B HOTAPUATIBLHOM MOPSIKE KOUN);

3) DOArOTOBJIEHHBIA W O(GOPMIIEHHBIH B YCTAHOBICHHOM IMOPSJAKE MPOEKT
nepeycTpoiictBa u  (WiIM)  TMEpPEeIyIaHUPOBKU  MepeycTpauBaeMoro u  (WJjn)
HeperIaHupyeMOro MOMEIICHUS B MHOTOKBAPTUPHOM
JIOME, a €CJIM MePeyCTPONCTBO U (W) MEPEIUIAHUPOBKA TOMEILIEHHUS] B MHOTOKBapTUPHOM
JIOME HEBO3MOXXHbI 0€3 MPUCOENMHEHHUS] K JaHHOMY I[OMENIEHUI0 4YacTH OOIIero
UMYIIECTBA B MHOTOKBAPTUPHOM JIOME;

4) mpoTokos o0HIero coopanusi COOCTBEHHUKOB MOMEIIEHUNH B MHOTOKBAPTUPHOM
JIOME O COIJIaCHMM BCEX COOCTBEHHUKOB IMOMEUIEHUN B MHOTOKBAPTUPHOM JIOME, B CIIy4yae
€CJIM MIEePEeyCTPOUCTBO U (MJIM) MEPErIaHUPOBKA MOMEIIEHHUSI B MHOTOKBAPTUPHOM JIOME
HEBO3MOXHBI 0€3 MPUCOEIUHEHUS K JaHHOMY MOMEIIEHUIO YacTH OOIEro UMYyIECcTBa B
MHOTOKBAPTUPHOM JIOME;

5) TEeXHHWYECKMH MacnopT MepeycTpauBaeMoro M (Wiau) MeperiaHupyeMOro
MOMEUIEHUS] B MHOTOKBAPTUPHOM JIOME;

6) coriacue B MUChbMEHHON (popmMe BCEX WICHOB CEMbM HaHUMATENs (B TOM YHCIIE
BPEMEHHO OTCYTCTBYIOLIUX YJICHOB CEMbHU HaHUMaTEs), 3aHUMAIOIINX
nepeycTtpanBaeMoe M (WiM) TMEepeIyIaHUPyEMOE JKWJIOE TIOMEIICHUE Ha OCHOBAaHUU
JIOTOBOpa COLMAJIBHOTO HaiiMa (B cliydae, €Clu 3asBUTEJIEM SIBJISIETCS YIIOJIHOMOYECHHBIN
HaliMOJIaTeJIeM Ha MPEJICTaBICHUE MPEAYCMOTPEHHBIX HACTOSIIUM ITYHKTOM JOKYMEHTOB
HaHUMAaTeIb MEPEyCTPAMBAEMOr0 W (MJIM) MEPEIUIaHUPYEMOTO >KHJIOIO MOMEIIECHHS I10
JOTOBOPY COLIMAJIBHOTO HaliMa);

7) 3aKJIIOYEHHE OpraHa Mo OXpaHe MAMSTHUKOB apXUTEKTYpPbl, UICTOPUU U KYJIbTYpPbI
0 JOMYCTUMOCTH MPOBEIEHUS NEPEeyCTpoicTBa U (MJIM) NMEPEIUIAHUPOBKHU MMOMELIECHUS B
MHOTOKBapTUPHOM JIOM€, €CJId TAKOE MOMEIIECHUE WIH JI0M, B KOTOPOM OHO HaXOAMTCH,
SIBJISIETCS MAMSITHUKOM apXUTEKTYPbl, UICTOPUU WU KYJIbTYPBHI.

2.6.1.1. B cnyudae nanpasnenus 3asBienus nocpeactsoM EINTY, PIIT'Y, ceenenus us
JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTh 3asgBUTEINS, NMPEACTaBUTENS (HOPMUPYIOTCS MpHU
MOJATBEPKIACHUU yUeTHOH 3anucu B EnuHoil cucteme naeHTU(UKAUKU U ayTeHTU(DUKAITUU
U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKA3aHHOW YYETHOW 3aluCu W MOTYT OBITh
IpPOBEPEHbl  IyTEM  HANpaBJEHUsS  3alIpoca C  HCHOJb30BAHHEM  CHCTEMBI
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEWUCTBUSA. B ciydae, ecinu 3asBIEHUE
NOJAETCS 4Yepe3 MPEACTABUTENS 3asBUTENS, TaKXKe [MPEJACTaBISIETCS JIOKYMEHT,
MIOATBEPKAAOIINM TTOJJTHOMOYHMS Ha OCYILECTBJICHHE ACUCTBUM OT MUMEHMU 3asBUTENs. B
KAuecTBE JOKYMEHTA, MOATBEPKAAIOLIEr0 MOJHOMOYHUS Ha OCYIIECTBIECHUE JEUCTBUN OT
MMEHH 3aABUTENS, IPEACTABUTEIb 3asIBUTEIIS BIIPABE MPEICTABUTH:

-0OpPMIICHHYI0O B COOTBETCTBHH C 3aKOHOJATelbcTBOM Poccuiickoit denepanmu
JIOBEPEHHOCTH (11 (PU3NIECKUX JINIT);



-0(pOpMJICHHYI0O B COOTBETCTBHM C 3aKoHOjaTelbcTBOM Poccuiickoii ®denepanuu
JOBEPEHHOCTh, 3aBEPEHHYIO II€YaThI 3asBUTENS W IOJNUCAHHYK) PYKOBOJIUTEIEM
3asIBUTENS WIA YIIOJHOMOYEHHBIM 3TUM PYKOBOIAUTENIEM JTULOM (U1l OPUAMYECKUX JIUL).

2.6.2. 3asBUTENb BOpPaBE€ HE MPEICTABIATH IOKYMEHTBI, MPEAYCMOTPEHHBIE B
NOAMYHKTax 5, 7 myHkTa 2.6.1, a Takke B clly4yae, €Clu MPaBO Ha MEpPeyCcTpauBaeMoe U
(WM) TeperIaHupyeMoe MOMEIIEHHE B MHOTOKBAPTUPHOM [IOME 3apETHMCTPUPOBAHO B
EAvHOM rocyJapCTBEHHOM pEecTpe HEIBM)KMMOCTH, JOKYMEHTBI, MNPEIyCMOTPEHHBIE
INOAIYHKTOM 2 IMyHKTa 2.6.]1 HacTOAIEro aAMMHUCTPATUBHOTO PETIAMEHTA.

2.6.3. JlokyMeHTbI (MX KOIIMM WM CBEJIEHUS, COJIEpKAILIUECS B HUX), YKa3aHHBIE B
NOANMYHKTax 2, 5, 7 mnyHkra 2.6.1 Hacrosmero AJIMHHUCTPAaTUBHOIO pErJIaMEHTa
3aMpalIABAOTCS  YIIOJHOMOYEHHBIM OpPraHOM B TOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPaBJIEHUs W MOJABEAOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WIH
OpraHaM MECTHOTO CaMOYNpPaBJEHUsS OpraHuW3alusAX, B PACHOPSHKEHUU KOTOPBIX
HaxOIATCSl YKa3aHHbIE JOKYMEHTBI, €CJIM 3asBUTENb HE MPEICTABWIM YKA3aHHbIC
JOKYMEHTBI CAMOCTOSITEIIBHO.

YT0JIHOMOYEHHBINA OpraH, OCYIIECTBIISIOUIMI COorjacoBaHUE, HE BIpaBe TPeOOBATh OT
3asBUTENS MPEACTABICHHE JAPYrMX JOKYMEHTOB KpOME JOKYMEHTOB, HCTpeOOBaHUE
KOTOPBIX Y 3asIBUTEJIS JOMYCKAETCA B COOTBETCTBUM C MMyHKTaMu 2.6.1 u 2.6.2 HaCTOSIIETO
aJIMUHHUCTPATUBHOTO PETJIAMEHTA.

[To MexBeTOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOI0 OpraHa, yKa3aHHbIM B ab3are
MIEPBOM HACTOSIIETO MyHKTA, JOKYMEHTHI (MX KOMHH WM CBEIEHUS, COJIECpKalluecs B
HUX) MPEIOCTaBISAIOTCS  TOCYJAapCTBEHHBIMM  OpraHamMH, OpraHaMM  MECTHOIO
CaMOYIIPaBJIEHUS W IOJBEJIOMCTBEHHBIMH T'OCYJAapCTBEHHBIM OpraHaM HWJIM OpraHam
MECTHOTO CaMOYINPABIICHHUS OpraHU3alHsIMH, B PACHOPSHKEHHM KOTOPBIX HaXOISATCS
yKa3aHHbI€ JIOKYMEHTbI, B CpPOK HE NPEBBIIAIOIIUNA MATh pabo4yux JHEH co JHA
NOCTYIUIEHUS ~ MEXBEJOMCTBEHHOIO  3ampoca B OpraH WM  OpPraHU3alHIo,
NPEIOCTABISAIONIME JTOKYMEHT W HMH(OpPMAIMIO, €CIH HWHBIE CPOKH MOATOTOBKU U
HampaBJIECHUSI OTBETa HA MEXXBEIOMCTBEHHBIN 3alpoc HE YCTAHOBIEHBI (efepaibHbIMU
3aKOHaMH, IpaBoBbIMU akTaMu [IpaButenscTBa Poccuiickon @enepanuy M NpUHATHIMU B
COOTBETCTBUM C (peaepaIbHBIMU 3aKOHAMU HOPMATHBHBIMM IMPAaBOBBIMH aKTaMH
cyowrektoB Poccuiickoit denepanuu.

2.7. WcuepnbiBarominii MEpPEYeHb OCHOBAHMWM JUIA OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl PEIOCTABICHUS MyHUIIMTIIATBHOM YCITYTH.

OTtka3 B mpueMe JTOKyMEHTOB, HEOOXOIUMBIX JUIsl PEJOCTABICHNUS] MYHULIUIAIbHON
yCIyTH, 3aKoHoAaTenbCcTBOM Poccuiickon denepanuu He IpeayCMOTPEH.

2.8.  HcuepnsbiBaroniuii nepedyeHb OCHOBAHUM I IPUOCTAHOBJICHUS WJIM OTKa3a B
IPEAOCTABIEHUN MYHULIUNIAIBHON YCITyTH.

[IprocTaHoBIIEHHE NPENOCTABICHUS MYHULMNAIBHON YCIYrM 3aKOHOAATEIbCTBOM
Poccuiickon @enepannu He TPEyCMOTPEHO.

YOITHOMOYEHHBIM OpraH OTKa3bIBAET B MPEAOCTABICHUN MYHULIUNAIBHON YCIyTH B
cly4ae, eciu:

1) 3asBUTEJIEM HE MPEACTABJICHBI JTOKYMEHTBI, OIpeJiesicHHble MyHKTOM 2.6.1
HACTOSLIETr0 aJIMUHUCTPATUBHOIO PerjaMeHTa, 00s3aHHOCTh MO MPECTABIEHUIO KOTOPBIX
C yd4eroM MmyHKTa 2.6.3 Hacrosmero AJAMUHUCTPATUBHOTO pPErJiaMeHTa BO3JIOKEHA Ha
3asIBUTEJIS;



2) MOCTYIUICHUS B YIIOJIHOMOYEHHBI OpraH OTBETa OpraHa rocyJapCTBEHHON BIIACTH,
opraHa MECTHOTO CamMOyIIpaBJeHHUs JHOO TMOJBEIOMCTBEHHOW OpraHy rocy/apCTBEHHOMN
BJIACTU WJIM OpPraHy MECTHOI'O CAMOYIIPaBIICHHWS OpraHW3allMd Ha MEKBEIOMCTBEHHBIN
3ampoc, CBUETEIBCTBYIOMIETO 00 OTCYTCTBUM JOKyMEHTa u (wid) uH(popMaIiuy,
HEOOXOIUMBIX ISl IPOBEACHUS MEPEyCTPONCTBA U (MJIN) TIEPETUIAHUPOBKY MTOMEIICHUS B
MHOTOKBAPTUPHOM  JOME B  COOTBETCTBUM C MyHKTOM 2.6.1  HacTosilero
aIMUHHUCTPATUBHOTO PErjiaMeHTa, €CJIM COOTBETCTBYIOIIMA JOKYMEHT HE ObUI
IPE/ICTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW NHUILIMATHBE.

OTka3 B COIVIACOBAHMM INPOBEJEHUS MEPEyCTPOMCTBA M (WJIM) MEPEIUIAHUPOBKU
NOMEIIEHUs] B MHOTOKBAapTUPHOM JOME IO YKa3aHHOMY OCHOBAaHHIO JOIYCKAaeTCs B
clIyyae, eciy YIOJHOMOYEHHBIA OpraH Mocje MOoJIyYeHUs: OTBETa Ha MEXBEIOMCTBEHHBIH
3aMpoc YBEIOMMWIJ 3asBUTEIS O NOJYYEHHH TaKOro OTBETa, MPEUIONKUIT 3asiBUTEIIO
NpeACTaBUTh JOKYMEHT U (uinu) wuHGOpPMAIKMI0, HEOOXOIUMbIC MJIsi TPOBEICHUS
nepeycrpoiictea W (WIM) TEPEIUIAHUPOBKH, MPEIyCMOTPEHHbIE MyHKTOM 2.6.1
HACTOSIILIETO aJIMUHUCTPATUBHOTO PErjaMeHTa, U HE MOJy4YHJI TaKue JOKYMEHT U (WJIH)
uH(OpMAIIMIO B T€YECHUE MATHAALATH pabOUYnX THEW CO JHS HANPaBICHUS YBEIOMIICHUS;

3) mpencraBiieHUs JOKYMEHTOB B HEHAJIEKAIIUI OpraH;

4) HEeCOOTBETCTBHSI MPOEKTA MEPEyCTPONCTBA U (W) NEPEISIAHUPOBKU MOMEILIEHUS
B MHOTOKBapTHUPHOM JOM€ TPEOOBAHMIM 3aKOHOATENIbCTBA.

Hemnonyyenne wuiM HECBOEBPEMEHHOE IMOJIYYEHUE JIOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 AIMUHUCTPATHUBHOTO pErjlaMEHTa M 3alpOIIEHHBIX B TOCYAapCTBEHHBIX
OopraHax, OpraHax MECTHOI'O0 CAMOYIIPaBJICHUS U TMOJABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM
OopraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJICHHSI OpPraHU3alUsIX, B PaCIOPSKEHUU
KOTOPBIX HAXOJATCA YKa3aHHbIE JOKYMEHTHI, HE MOJKET SIBJIATHCS OCHOBAHHUEM JIJIsl OTKa3a
B COIJIaCOBAaHWU MPOBEACHUS MEPEyCTPOMCTBAa U (WJIM) MEPEIUIAHUPOBKU MOMEIICHHS B
MHOT'OKBAPTUPHOM JIOME

2.9. TlepeueHb yciayr, KOTOpPbBIE SBISIFOTCS HEOOXOIUMBIMH W 00S3aTEIBHBIMHU IS
NPEAOCTABICHUS MYHUIUIAIBHOW YCIyrd, B TOM YHCJIE€ CBEICHHUS O JOKYMEHTE
(ToKyMeHTax), BbIJaBa€MOM (BBIIABAEMBIX) OPraHU3alUsIMH, Y4YaCTBYIOIIMMH B
PEIOCTABICHUU MYHUIIUTIAIBHON YCIIyTH.

Ycayru, KoTopble SBISIOTCS HEOOXOAUMBIMHU M 00s3aTEIbHBIMU JUISI IPEIOCTABICHUS
MYHHIUIIATBHON YCIYTH:

1) NOArOTOBKA W OQOpPMJIEHHE B YCTAaHOBJIEHHOM TOpPAJIKE TMPOEKTa
nepeycTpoiictea u  (WiIM)  TEpelyIaHUPOBKU  MepeycTpauBaeMoro u  (WJin)
NeperIaHupyeMOro MOMEIEHUsI B MHOTOKBAPTUPHOM JIOME;

2) obopmiieHHE  JIOKYMEHTa, VYJOCTOBEpsIOlIero rmnpaBa  (ITOJHOMOYHS)
IPEICTaBUTENISA, B CIIy4ae, €CIM 3a MPeIOCTaBICHUEM yCIyTy oOpaliaeTcsi mpeacTaBUTelb
3asIBUTEISL.

2.10. Ilopsimok, pasmep U OCHOBaHUS B3UMaHUSI TOCYJAPCTBEHHOM MOIUIMHBI WU
WHOM IJIaThl, B3MMAaEeMOM 3a MPEA0CTaABICHNE MyHUIIUTIATBHOM YCITYTH.

[IpegocraBnenre  MyHUIIMOAIBHOW  YCIyTM  OCYIIECTBISieTCs  O€CIUIaTHO,
rocyJapCcTBeHHas MONLIMHA HE YIIJIAYMBACTCSI.

2.11. Tlopsinok, pa3Mep U OCHOBAHMS B3UMaHMs IUIaThl 32 MPEJOCTABICHUE YCIYT,
KOTOpBIE  SABJISIOTCS HEOOXOMUMBIMH W OOS3aTENbHBIMU  JIJISI  MPEJOCTABIICHHUS
MYHHUITUTIATBHOW YCIyTH, BKJIIOYas WHGOPMAIMIO O METOAMKE pacyeTa pa3Mepa TaKou
J1aThI.



ITopsimok, pasmep M OCHOBaHUS B3MMAaHMS IUIAThl 3a IPEJOCTABICHHE YCIYT,
yYKa3aHHBIX B MYHKTE 2.9 HACTOSIIETO aJMUHUCTPATHUBHOIO PETJIAMEHTA, ONPEIEISAETCS
OpraHu3alMsIMH, IPEJOCTABIISIFOIIMMY JAHHBIC YCIIYTH.

2.12. MakcumanbHbIil CpOK OXUJAHUA B OYEpead IMpU IT0Jade 3ampoca o
IPEIOCTABICHUN TOCYJAapCTBEHHOW WJIM MYHHUIMIAIBHOM YCIYTM W IpU IOJIYYEHUU
pe3ynbTaTa MpeJOCTABICHHS TOCYIaPCTBEHHON WIIM MyHULUMIIAIBHOM YCIIYTH.

MakcuMalIbHBIE ~ CPOK  OXHMJAHHMS B OYEepeaud MpU 1oJaye 3asBICHUS O
PEIOCTAaBICHUM MYHULMNAIBHOW YCIYTM W TMpU MOJYYEHUU pPe3ysibTara JIaHHON
MYHULHANIAIBHOW YCIIyTH HE TOJKEH IPEBBIIATh 15 MUHYT.

2.13. Cpok W MNOPANOK PErUCTpPAllM 3ampoca 3asBUTENA O NOPEAOCTABICHUU
roCyJ1apCTBEHHOM WJIM MYHMIIUIIAJIbHON yCIIyTH.

3asgBIIEHHE O NPENOCTABICHUM MYHHLIMOAIBHOM  YCIYTH, IIPEICTAaBICHHOE
3asBUTEJIEM JIMYHO JIMOO €ro MpeACTaBUTENIEM, PErHCTPUPYETCS YHOJTHOMOYEHHBIM
OpraHoMm B TeueHue 1 pabouero JIHs ¢ AaThbl MOCTYIJIEHUS TAKOTO 3asiBJICHUSI.

3asgBIIEHHE O TNPEAOCTABICHUM MYHHULIMNAIBHOM  YCIYTH, IPEICTAaBICHHOE
3asiBUTENEM JIMOO ero mpexacrasutesieM yepe3 MOL, peructpupyercss ynoJHOMOUYEHHBIM
OpPraHoM B JIeHb noctyrieHus ot MOII.

3asBieHue, nocrynusiiee B 3ekTpoHHoi Gopme Ha EINY, PIIT'Y peructpupyercs
YIOOJIHOMOYEHHBIM OPraHOM B JIEHb €ro TOCTYIUIEHUSI B CJIydae€ OTCYTCTBHUS
aBTOMATHUYECKOW peructpanuu 3anpocos Ha EII'Y, PIITY.

3asBieHue, MOCTyNUBIIEE B Hepabouee BpeMs, PETUCTPUPYETCS YIMOJIHOMOUYEHHBIM
OpraHoOM B MepBbIN paboUMil 1eHb, CIACAYIOMIUNA 3a THEM €0 MOJTyYEHUSI.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIISIOTCS TOCYIaPCTBEHHBIEC U
MYHULANAIBHBIE YCIYTH, K 3ally OXKHJAHMsA, MECTaM Ul 3aloJIHEHUS 3alpoCcOB O
PEJOCTAaBICHUN TOCYJAapCTBEHHON WJIM MYHHUIMMIAIBHOW YCIyrd, UH()OPMALMOHHBIM
CTeHJaM ¢ oOpa3llaMd HX 3allOJIHEHUS U IEpPEeYHEM JOKYMEHTOB, HEOOXOAMMBIX JIJIs
IIPEAOCTABICHUS KAXKIOM TOCYJaPCTBEHHONW MM MYHULIAINIAIIBHOW yCIYTH, B TOM YHCIE K
00€eCIeUeHNI0 JTOCTYITHOCTH JJIsi MHBAJIHMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJAaTeLCTBOM Poccuiickon deaepauu 0 COIMaIbHOM 3alUTE HHBAITUIOB.

2.14.1. IlomemeHuss  yHOJHOMOYEHHOIO  OpraHa Uil  INPEAOCTaBJIECHUs
MYHUIMOAIBHOW YCIYTrM pa3MEIIalTCsl Ha IEPBOM 3Ta)¥e 3/1aHus, 00OpYyAOBaHHOTO
OTIIEJBHBIM BXOJIOM, JIMOO B OTAEJIBHO CTOSIIEM 3JaHUU JUIsl CBOOOJHOrO JOCTyNa
3asBuTeNen. llepeaBrkeHne MO NMOMEMIEHUSAM YIOJHOMOYEHHOTO OpraHa, B KOTOpPBIX
IIPOBOJIMTCS MIPUEM 3aBJICHUS U JOKYMEHTOB, HE JOJDKHO CO34aBaTh 3aTPYIHECHHUM IS
JIMIL C OTPAHUYECHHBIMHA BO3MOXHOCTSIMH 37]0POBbSI.

[Ipn pacnonokeHuu IOMELIEHHs YNOJHOMOYEHHOTO OpraHa Ha BEPXHEM JTaXe
CHEUHUATUCTBl YIIOJTHOMOYEHHOTO OpraHa o0s3aHbl OCYUIECTBISATH NMPUEM 3asgBUTENICH Ha
IIEPBOM JTa)K€, €CIU IO COCTOSHUIO 3[0POBbSl 3asBUTENb HE MOXKET NOAHATHCA IO
JIECTHULIE.

Ha reppuropun, npumneraromei K 34aHUI0 YIIOJHOMOYEHHOIO OpraHa, OpraHu3yrTCs
MecTa JUIsl MapKOBKU aBTOTPAHCIIOPTHBIX CPEIACTB, B TOM YMCIIE MECTa Ui IMAapKOBKHU
aBTOTPAHCIIOPTHBIX CPEACTB MHBAIHUJIOB (He MeHee 10 MpOIIEHTOB MECT, HO HE MEHee
OJIHOTO MECTa), IOCTYTI 3asiBUTEJIEH K MAPKOBOYHBIM MECTaM SIBIIIETCS OECIIIaTHBIM.

[Tomenienre ymoJHOMOYEHHOTO OpraHa Juisi TpUeMa 3asBUTENeH o0opymyercs
UH(OPMAIIMOHHBIMU CTEHIAaMH, Ha KOTOPBIX pa3MeniaeTcs opMa 3asiBICHUS C 00pa3IomM
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ee 3aloJHeHUs W TMepeYeHb JOKYMEHTOB, HEOOXOAMMBIX Uil TPEIOCTaBICHUS
MYHULHANAIBHON YCITYTH.

[Tomemenuss, B KOTOPBIX OCYIIECTBIIAFOTCS JEWCTBUS MO IPEIOCTABICHUIO
MYHHUITUTIATBHONU yCIIYTH, 00€CTICUNBAIOTCS KOMITBIOTEPAMH, CPEACTBAMU CBSI3H, BKIIOYAs
JOCTYNl K WHGOPMAIMOHHO-TEIEKOMMYHUKAITMOHHONW ceTH "MHTepHeT", OprTeXHUKOM,
KaHIEMAPCKUMH ~ TPUHAMICKHOCTSIMH,  WHOOPMAIIMOHHBIMA W CIIPABOYHBIMU
MarepuaiaMi, HarsiAHOW  uH(oOpManueid, CTyJabIMH W CTOJIaMH, CPEACTBAMHU
MOKapOTYIIECHUS U ONOBEIICHUSI O BOSBHUKHOBEHUU YPE3BbIYAHHON CUTYaAlIUH, IOCTYIIOM K
pPErMOHAJIBHON CUCTEME MEKBEJIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJEHCTBHS, a TaKkKe
o0OecrieunBaercsd JIOCTYNHOCTb [UIsl MHBAJUAOB K yKa3aHHbIM [OMELIEHUSM B
COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiicko Penepanuy O COUMAIBHOM 3aIlUTE
WHBJIHJIOB.

3anm oxugaHus, MecTa /Jis 3allOJIHEHMs 3alpocOoB M NpHeMa 3asiBUTENEH
000pYyAYIOTCS CTYJIBSIMU, U (MJTU) KPECETbHBIMU CEKIIUSIMU, U (WJIM) CKAaMbSIMHU.

NudopmanimonHeie  MaTepuainbl, NpeJAHa3HAUYCHHbICE 11  UHOOPMHUPOBAHUS
3asBUTENEH O TOpSAAKE MNPENOCTaBICHUS MYHUIMNAIBHOM YCIyrd, pa3MellaloTcs Ha
UH(OPMAIIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTaX, 00ECMEYMBAIOIINX JOCTYI K HUM
3asBUTEIICH.

Nudopmanmonnsie  Marepuanbl, MpeAHAa3HAYCHHbIE Uil  MHGOPMHUPOBAHUSA
3asBUTENIEM O NOPSAKE MPEIOCTABICHUS MYHHIMIAIBHON YCIYTH, pa3MEIIalTCs Ha
UH(OPMAIIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTaX, 00ECMEeYMBAIOIIUX JOCTYI K HUM
3asBUTENCH, W OOHOBISIOTCA TMPU HW3MEHEHUU 3aKOHOJATENbCTBA, PETYIUPYIOIIETO
PEAOCTABIEHUE MYHULIMIIAIIBHON YCITYTH, U CIIPABOYHBIX CBEJICHUIA.

NudopmarimonHbsie CTEHABI JOJKHBI pACIOJaratbCsi B MECTE, JOCTYIHOM s
IPOCMOTpa (B TOM YHCIIE TP OOJIBIIIOM KOJTHMYECTBE MOCETUTENEH ).

2.14.2. Jlna oGecrnedeHuss TOCTYIMHOCTH TIONYYECHHUS] MYHHUIIUIIAIBLHON YCIyTH
MaJIOMOOMJIBHBIMH TPYTITIAMU HACETICHUS 37]aHUSI U COOPY’KECHHUS, B KOTOPBIX OKa3bIBACTCS
yciyra, 000pyIyroTcsl corjiacHo HopMaTuBHBIM TpeboBanusM «CII 59.13330.2016. Ceox
npaBwi. J[OCTYIHOCTbh 3AaHUNA U COOPYXKEHHUH A MaTOMOOWJIBHBIX TPYII HACEICHHUS.
AxtyammsnpoBanHas penakunsg CHull 35-01-2001».

B kaOuHere no mpuemMy MaJlOMOOWJIBHBIX T'PYII HACEJIEHUS UMEETCS MEIUIIMHCKAs
anTeyka, nuTheBas Boja. IIpu HEOOXOIMMOCTHM COTPYIHUK YIOJHOMOYEHHOI'O Oprasa,
OCYUIECTBIISIIOIINI ITPUEM, MOXKET BbI3BATH KAPETy HEOTI0KHON CKOPOW MOMOIIIH.

[Ipu oOpamieHun rpakJaHWHA C HapyWIEHUSIMH (YHKIHUA OMNOPHO-IABUTATEIBHOIO
anmnapara pabOTHUKHU YIIOJTHOMOYEHHOTO OpraHa NpeAnpUHUMAIOT CIeyIOIUe AeHCTBU:

- OTKPBIBAIOT BXOJIHYIO JIBEPH U IOMOTAIOT IPaKJaHUHY OeCIpPEensTCTBEHHO OCETUTD
31aHUE YIOJIHOMOYEHHOI'O OpraHa, a TaKKe 3apaHee MPEeayIpexIaroT O CYLIECTBYIOIIUX
Oapbepax B 37aHUU;

- BBISICHAIOT 1I€J1b BU3HUTA TPaXJAaHUHA U COMPOBOXKIAIOT €ro B KaOMHET MO MpHUEMy
3asBJICHUS]; TIOMOTAIOT TPAXKJIAHUHY CECTh Ha CTYJ WJIM PACMOJArarT KpPeclo-KOJISICKY Y
CTOJIa HAIIPOTHUB CHELUUATINCTA, OCYIIECTBISAIOIIETO TPUEM;

- COTPYIHHK YTOJHOMOYEHHOTO OpraHa, OCYLIECTBIAIOUIUMNA MPUEM, NPUHHUMAET
rpaXJaHWHA BHE OYEpEIH, KOHCYJIbTUPYET, OCYLIECTBIAECT TMPUEM 3asiBIICHUS C
HEOOXOUMBIMU JIOKYMEHTAaMHU, OKA3bIBAET MOMOIIb B 3allOJHEHUU OJAHKOB, KOMHPYET
JIOKYMEHTBI;
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-0  OKOHYAaHWM  MPENOCTABICHUS  MYHHULUNAIBHOM  yCIYTM  COTPYIHHK
YIOJHOMOUYEHHOT'O OPraHa, OCYIIECTBIIIOIINI TPUEM, TOMOTAET IPAKIAHUHY MOKUHYTh
KaOMHET, OTKpBIBACT JBEPH, COMPOBOXKAAECT TIpa)kJIaHWHA JIO BBIXOJA M3 3JaHUA U
IIOMOTAEeT NOKUHYTh 3[JaHUE; NIEPEAAET IPAKIaHNHA CONPOBOXKAAIOLIEMY JIMILY WIH 10 €r0
JKEJIAHWIO BBI3bIBAET aBTOTPAHCIIOPT M OKA3BIBAET COJAEHCTBHE IIPHU €0 MOCAJIKE.

[Ipu oOpamieHun rpaxkJaH ¢ HEAOCTaTKaMHU 3pEHHUS PaOOTHUKH YIOJIHOMOYEHHOTO
oprasa npeIlpuHUMAIOT CIEAYIOIINE TEHCTBHUS:

- COTPYJHUK YIOJIHOMOYEHHOIO OpraHa, OCYIIECTBIIOIIMA TpHEM, HPUHUMAET
rpaKJaHUHA BHE OYEPEIH, IOMOraeT COPUEHTUPOBATHCS, CECTh Ha CTYJ, KOHCYJIbTHUPYET,
BCIYX IMPOYUTHIBAET JOKYMEHTHI U Jlajee MO HEOOXOJUMOCTH MPOU3BOJUT HUX BbIAAUY.
[Ipu oOmeHun ¢ TpaxIaHMHOM C HEIOCTaTKaMU 3pEHHUS HEOO0XOOuMO OO0IIaThCs
HEMOCPEJCTBEHHO C HUM CaMUM, a HE€ C CONPOBOXAAIOUIMM €ro JUIOoM, B Oecene
N0JIb30BAThCSl OOBIYHOW PA3rOBOPHOM JIEKCUKOMW, B MMOMEIIEHUH HE CIEYEeT OTXOJIUTh OT
Hero 0e3 MpeaynpexIeHus;

- COTPY/AHMK YTIOJTHOMOYEHHOTO OpraHa OKa3blBae€T MOMOIIb B 3allOJHEHUH OJaHKOB,
KOMUPYET HEOO0XOauMble AOKYMEHTHI. [ moamucaHusi 3asiBACHUS MOABOAUT JIUCT K
aBTOpYYKE TpaxKJIaHWHA, IOMOTaeT COPUEHTUPOBATbCS W mnoanucath OnaHk. I[lpu
HEO0OXOIMMOCTH BBIAAIOTCS MAMSATKH JJ1s1 CIIA00BUISAIIUX C KPYIHBIM MIPUDTOM;

-TI0  OKOHYaHWUU  MPENOCTABICHHS  MYHULMNAIbHOM  yCIYrM  COTPYIHHK
YIOJIHOMOYEHHOT'O OpraHa, OCYUIECTBIIONIUN MPUEM, TOMOTAET T'PAXKJIaHUHY BCTaTh CO
CTyJia, BBINTH U3 KaOWHETa, OTKPBIBAET JIBEPHU, COMPOBOXKIAET IPAKJAHUHA K BBIXOIY U3
3/1aHHs, U NPOBOKAET HA YJIMILY, 3apaHee NMPEAyIpPEAUB NOCETUTENS O CYIIECTBYIOIINX
Oapbepax B 3/1aHUH, NEpelaeT IpaXkJIaHWHA CONMPOBOXKIAIOIIEMY JHILY WM IO KEJIaHHIO
rpakIaHHA BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamennu TpaxmaaHuHa ¢ AePeKTaMu Ciiyxa paOOTHUKH YIOJIHOMOYEHHOTO
oprasa npeIlpuHUMAIOT CIEAYIOIIHUE TEHCTBHUS:

- COTPYITHHK YIIOJJHOMOYEHHOTO OpraHa, OCYLIECTBJISIIOIIMN NPHUEM TIPAXKIAH C
HapyLIEHUEM CIIyXa, 00palaeTcs HEMOCPEICTBEHHO K HEMY, CIIPAILIMBAET O LEJIH BU3UTA U
JAeT KOHCYJIbTAlUIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, IPU 3TOM CMOTPUT B JIULO
IIOCETHUTEIS, TOBOPUT SICHO, CJIOBA JOMOJIHSAET MOHATHBIMU JKE€CTaMU, BO3MOKHO OOLIEHUE
B MMCbMEHHOM (hopme MO0 yepe3 NePeBOIYMKA KECTOBOTO S3bIKa (CYypAONEPEBOTUNKA);

- COTPYAHHUK YIOJIHOMOYEHHOTO OpraHa, OCYLUECTBJISIOIIMNA IpPUEM, OKa3bIBAET
NOMOIIb M COACHCTBUE B 3alOJHEHUU OJAHKOB 3asBJICHHM, KONMUPYET HEOOXOIUMBbIE
JOKYMEHTBHI.

2.143. TpeboBanuss K KOMGOPTHOCTH U  JOCTYMHOCTH  MPEIOCTaBICHUS
rocygapctBeHHou yciyru B M®I] ycranaBimBarorcs nocraHoBieHueM [IpaBurenbcTBa
Poccuiickoit @eneparuu ot 22.12.2012 No 1376 «O0 yTBepxkaenuu [IpaBun opranuzanuu
NESTENBbHOCTY MHOTO(PYHKIIMOHAIBHBIX HEHTPOB MNPEIOCTaBICHUS TOCYAapCTBEHHBIX MU
MYHULANAIBHBIX YCIYT».

2.15. IToka3zaTenu AOCTYIHOCTH U KAYECTBA MYHHUIIMIIATBLHON YCIIyTH.

KonnuecTBo B3auMOJIEHCTBUI 3asIBUTEIA C COTPYIHUKOM YIOJHOMOYEHHOTIO OpraHa
IIpU IPEAOCTABICHUN MYHULIMIAIBHON YCIIyTH - 2.

[IpomomKuTEeIbHOCTD B3aUMOJICUCTBUH 3asBUTENA Cc COTPYAHUKOM
YIOJIHOMOYEHHOTO MPH MPEJOCTABICHUN MyHUIIUNIAIbHOM yciyru - He Oosiee 15 MUHYT.
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Bo3mokHOCTh monyueHuss UHGOpMAIMK O XOJE MPEAOCTaBICHUS MYHHUIIUIAIbHON
yCIyTrd, B TOM YHUCJIE C HCIOJb30BAaHHUEM HH(POPMAIMOHHO - TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

2.15.1. HHpiIMH TIOKa3aTelsIMA KayecTBa U JOCTYIHOCTH MPEAOCTABICHUS
MYHULIHUNAITBHON YCITYTH SIBJSIFOTCS:

pPacnoJIOKEHHOCTh NOMEIIEHUH YIOJHOMOYEHHOTO OpraHa, MpeIHa3HAYEHHBIX IS
OPENIOCTABICHUS MYHHUIMNAIBHOW YCIYI'M, B 30H€ JOCTYIIHOCTM K OCHOBHBIM
TPaHCIOPTHBIM MarucTpasim;

CTeeHb  WH()OPMHPOBAHHOCTM  3asfBHUTEISI O  MOPAAKE  MPEIOCTABICHUS
MYHUIUOAIBHOW YCAYrd (JOCTYNHOCTh HWH(MOpPMAIMM O MYHUIMOAIBHOW YCIYyTe,
BO3MOXHOCTh BBIOOpa crtoco0a Moyry4eHus: THPOPMALIHH );

BO3MOXHOCTh ~ BbIOOpa  3asBuUTElNeM  (popm  oOpamieHuss 3a  [OJIYyYEHUEM

MYHUIUNIATBHOU YCITyTH;

JOCTYITHOCTh OOpalieHusl 3a MPeAOCTaBICHUEM MYHHULMUIAIBHON YCIyTH, B TOM
YuCIIe JUIs JIUL ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbS;

CBOEBPEMEHHOCTbh MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYTM B COOTBETCTBUHU CO
CTaHJApPTOM €€ IPENOCTABICHUS;

COOJIIOJICHUE CPOKOB MPEJOCTABJICHHUS MYHUIUINAIBHOM YCIyIM U  CPOKOB
BBITIOJIHEHUS AJMUHUCTPATUBHBIX TMPOLEAYyp MpU NPEIOCTaBICHUH MYHUIIMITATbHON
YCIIYTH;

BO3MOXHOCTh TOJIy4eHHsI UH(OPMAIIMU O XOJIe MPEJOCTABICHUS MYHHUIIUTIAIbHON
YCIIYTH;

OTCYTCTBUE OOOCHOBAaHHBIX >Kajo0 CO CTOPOHBI 3asgBUTENS 1O pe3yJbTaram
IIPEIOCTABICHUS MyHULMIIATBHON YCIIYTH;

OTKPBITBIA JOCTYN JJis1 3asBUTENEd K UMHPOpMAUMM O TOpSAAKE U CpOKax
PENOCTaBICHUS ~ MYHUIIMITAJILHOW  YCIYTH, TOpSAKE  OOXKaJOBaHUA  JCHCTBUHN
(Oe3neicTBUS) YIOJTHOMOYEHHOI'O OpraHa, PyKOBOAUTENS YIIOJIHOMOYEHHOI'O OpraHa Juoo
CHEUAINCTa YIIOJJTHOMOYEHHOIO OPraHa;

HaJIM4We  HEOOXOJMMOrO0 M JIOCTaTOYHOIO  KOJIMYECTBA  CIELHMAIMCTOB
YIOJHOMOYEHHOI'O OPraHa, a Tak)Ke MOMELIEHUN YIIOJHOMOYEHHOIO0 OpraHa, B KOTOPBIX
OCYILECTBIISIETCS IIPUEM 3asIBJICHUN U JOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. YNOonHOMOYEHHBIM OpraHoM 00ECIEeYMBAETCS CO3JaHME WHBAIUAAM U UHBIM
MaJOMOOWJIBHBIM  TpyHnaM  HaceJl€HUs  CIHEAYIOMMX  YCJIOBUH  JOCTYIHOCTH
MYHUIMOAIBHOW yCIyIM B COOTBETCTBUHM C TpPeOOBAaHUSMH, YCTAHOBIIEHHBIMHU
3aKOHOJIATEIbHBIMA U NHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMU:

OKa3aHHE MHBAJIUAAM MOMOIIH, HEOOXOIUMOM ISl TOIYyYEHUS! B JJOCTYITHOM JUIsl HUX
dbopme uHbopMaIK O MpaBUiIax MPeIOCTaBICHUS MYHULIUIIATILHON YCIyTH, B TOM YHCIIE
00 odopmileHUH HEOOXOJUMBIX ISl TIOJYYEHHUS] MYHUIIMIAIBHONW YCIyTH JOKYMEHTOB, O
COBEPILIEHUH HMH APYrMX HEOOXOJUMBIX Jis TMOJY4YEHUsS MYHHUIMIAIBHOM YCIyrd
JICUCTBUU;

NPEAOCTABIEHUE  MYHULWNAIBHOW  yCIAYTH  HWHBAIMAAM [0  CIOyXy, MpH
HEO0OXOIUMOCTH, C MUCTHOJIB30BAHHEM PYCCKOTO KECTOBOTO SI3bIKA, BKIIIOYAsl 0OECIICUCHHE
JIOITyCKa B MIOMEILEHNE CYypIOTIepEeBOTINKA, TU(DIOCYPAOIIEPEBOIUNKA;

OKa3aHHME TMOMOINM WHBAIUIAM B MPEOAOJECHUU OAphEepOB, MEIIAIOMIUX MOTYyUYECHHUIO
MYHULHUNAIBHON YCITyTH HaApaBHE C APYTUMH JIULIAMH.
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2.15.3. Tlpu npenocTaBieHUH MYHUIIMIIAILHON YCIYTHd B3aUMOJICHCTBUE 3asIBUTEIIS
CO CHEIUATUCTOM YMOJTHOMOYEHHOTO OpraHa OCYHIECTBIISICTCS MPHU JIMYHOM OOparieHuu
3asIBUTEIIA:

JUISE TIOJIy4eHHs WH(OpMAIMd MO BOMPOCAM MPEJOCTABICHHUS MYHUIUTIATBHOM
YCIyTH;

JUISL TIOJJa4YU 3asIBJIEHUS U JOKYMEHTOB;

JUTSL TIOJTy9eHHST UH(POPMAITUU O XO/€ TMPEIOCTABICHUS MYHUIIMITAIbHON YCITYTH; TS
MOJTYYE€HUS PE3yJIbTaTa NPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH.

IIpoaomKUTENTBHOCTD B3aUMOJCHCTBHS 3asIBUTEIIA co CHELHUAIINCTOM
YIOJHOMOUYEHHOI'O OpraHa HE MOKET IIPEBBIIATh 15 MUHYT.

2.15.4. IlpenocraBnenne MyHuIUnaipbHou yciayru B M®IL[ BO3MOXHO Npyu HAIMYHUU
3aKJIFOYCHHOTO COTJIAIEHHsS O B3aWMOJCHCTBUU MEKIY YIHOJHOMOYEHHBIM OPraHOM H
MO®II.

YnoiHOMOYEHHBI ~ Opran  o0ecneyuBaeT HH()OPMUPOBAHHE  3asBUTENEH O
BO3MOXHOCTH TOJYYEHUsT MyHULMNAIbHOW yciayru Ha 0aze M®ILI. B ciywyae momauu
3as4BJICHUS O NPEAOCTABICHUM MYyHUIUMIAIBbHOM yciyru B MODI] HemocpeacTBeHHOE
IIPEAOCTABIEHNE MYHULIMIIAIBHON YCIIYTH OCYLIECTBIIAETCS YIIOJTHOMOYEHHBIM OPTraHOM.

2.16. Vnbie TpeOOBaHUsA, B TOM YHCJI€ YUUTHIBAIOIINE OCOOCHHOCTU MPEAOCTABICHUS
MYHUIIMOAIBHOW YCIYTH MO OKCTEPPUTOPUAIBHOMY MPUHIUIY U  OCOOEHHOCTH
PeI0CTaBICHUSI MyHUIIMNIATBHON YCIIYTH B 3JIEKTPOHHOM (opme.

2.16.1. 3agBuTenb NOPEAOCTABISIET JOKYMEHTBI B OpraH, OCYIIECTBIISIFOIIMI
COTJIacOBaHMUE, MO MECTYy HAXOXKJICHUS IepeycTpauBaeMoro U (MiM) MeperuiaHupyeMoro
MOMEIIEHUs] B MHOTOKBAPTUPHOM JIOME HEMOCpeACTBEHHO Jmbo uyepe3 MOIL[ B
COOTBETCTBHM C 3aKJIIOUEHHBIM MMM B YyCTaHOBIEHHOM IIpaButenscTtBoM Poccuiickoii
@enepanuu MOPSIKE COMIALIEHUEM O B3aUMOJICVCTBHH.

2.16.2. 3asgBuTens BIpaBe 00paTUTHCS 3a MPEAOCTABICHUEM MYHUIIUIIAILHON yCIIyTH
U T0JaTh JOKYMEHTHI, yKa3aHHbIE B IyHKTe 2.6.1 HacToAlEero agMUHHUCTPAaTUBHOIO
pernamenTa B 35ekTpoHHOM dopme uepe3 EIN'Y, PIII'Y ¢ ucnons30BaHHEM 3IIEKTPOHHBIX
JOKYMEHTOB, MOJMHCAHHBIX 3JEKTPOHHOM MOAMNHMCHIO B COOTBETCTBUHU C TPEOOBaHUIMHU
®enepanbHoro 3akoHa OT 06.04.2011 Ne 63-D3 «O0 >nEKTPOHHON TTOATIHCH.

YnonHOMOYEHHBIT oOpran  obOecreynBacT HHPOPMHUPOBAHUE  3asBUTEICH O
BO3MOKHOCTH MOJIy4eHUSI MyHALIIMIANbHOM yciyru uepes EITIY, PIIT'Y.

O6pamenue 3a yciayroit uepe3 EIII'Y, PIII'Y ocymiectBisieTcs myTeM 3amoiaHEHUS
MHTEPAKTUBHOM (opMbl 3asBiieHUd ((HOpMHpOBaHUSA 3ampoca O NPEIOCTaBICHUU
MYHUIMOAIBHOW YCIYTH, COJAEpkKaHUE KOTOPOro COOTBETCTBYET TPeOOBaHUSAM (POPMBI
3as1BJI€HUS, YCTAHOBJIEHHOW HACTOAIIMM aJMUHUCTPATUBHBIM pEriaMeHToOM) (Jaiee -
3ampoc).

OOpaieHue 3asBUTENST B YINOJHOMOYEHHBIM OpraH YKa3aHHbIM CIIOCOOOM
o0OecrieynBaeT  BO3MOXKHOCTb ~ HANpaBJIICHWs] W TOJIYYEHUS  OJHO3HAYHOM U
KOH(UICHIIMATBbHON MHPOpMALMU, a TaKXe MPOMEXKYTOUHBIX COOOLIEHUH M OTBETHOMN
uH(pOpMaIK B 3JIEKTPOHHOM BHU/JIE C MCIOJIb30BAHUEM JJIEKTPOHHOM MOANKCH B MOPSIKE,
MPEIYyCMOTPEHHOM 3aKOHOIATENBLCTBOM Poccuiickont Penepanuu.

2.16.3. Ilpu mnpenocTaBieHUH MYHHUIIMIAIBLHONW YCIYIM B SJEKTPOHHOU (opme
nocpeacteom EINT'Y, PIIT'Y 3asButento odecrieunBaeTcs:
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- ToytydeHue MHGOpMAIMKU O TMOPSIKE W CPOKAX MPEIOCTaBICHUS MYHHUIIUNAIbHON

YCIYTH;

- 3aIIMCh HA IPUEM B YIIOJJHOMOUYECHHBIN OPTaH JJIs OAA4YU 3asBJICHUS U JIOKYyMEHTOB;

- (hopMHpOBaHHE 3aMPOCa;

- IPUEM U PETUCTPALUS YIIOJTHOMOYEHHBIM OPTraHOM 3aIpoca U JOKYMEHTOB;

- IOJIyYEHHE PE3yIbTaTa NIPEAOCTABICHUS MYHULUIIAIBHON YCIYTH;

- IIOJIy4YE€HUE CBEICHUM O XOJI€ BBIIIOJHEHMS 3a1poca.

[Ipn wHanpaBieHum 3ampoca HCIOJIb3YETCS MPOCTas SJIEKTPOHHAS IOAIUCH, NPH
YCJIOBHUH, YTO JJUYHOCTH 3asIBUTEIIS YCTAHOBIICHA IPY AKTUBALMHN YUYETHOU 3aIIUCH.

3. Cocras, 110¢JIe10BATEILHOCTD U CPOKHU BBINOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (aercrBuii), Tpe0OBaHUA K NOPSAAKY MX BBINIOJHEHHS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHHUS A/IMMHUCTPATUBHBIX NpoueaAyp (aeiicTBuii) B
JIEKTPOHHOM (popMe

3.1. McuepnpiBatouiuii nepeuyeHb aIMUHUCTPATUBHBIX MPOLIEYD:

1) OpyUeM M perucrpauus 3asBiICHUS M JIOKYMEHTOB Ha MPEIOCTaBJICHHE
MYHULHANAIBHON YCIIYTH;

2) dopMupoBaHME U HAMNpaBlICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHmzanuu), Yy4YacTBYIOIIME B TMPEAOCTABICHUM MYHUIMNAIBHON yCiIyrd (mpu
HEO0OXOJIUMOCTH);

3) yBeIOMJICHHE 3asBUTENS O MPEACTABICHUU JOKYMEHTOB U (WJIM) HHGOPMAIIUH,
HEOOXOAMMOMN /JIsl POBEACHUS MIEPEYCTPONCTBA U (WIK) MEPEIUIAHUPOBKYU TOMEIICHUS B
MHOTOKBapTHPHOM JIOME;

4) mpuHATHE pEUIeHUs O corjacoBaHuWu (00 OTKa3e B COTJIACOBAaHWU) MPOBEICHUS
nepeycTpoicTBa U (M) MeperyiaHuPOBKY IOMEIIEHHS] B MHOTOKBAPTUPHOM JIOME;

5) Bbmaua (HampaBiieHWE) JOKYMEHTOB IO pe3ysbTaTaM MpeaoCTaBICHUS
MYHULUNAIBHON YCITYTH.

biiok-cxema npenocTaBiaeHUs] MyHUIIMNAIBHON YCIIyTH nipesicTaBieHa B [Ipunoxxennn
Neo 1 x HacTosilieMy aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem um peructpauusi 3asBICHUS WU JIOKYMEHTOB Ha IMPEIOCTABICHUE
MYHHUIUIIAIBHON YCIIYTH.

3.1.1.1. OcHoBaHMEeM Havayia BBIIOJIHEHUS aIMUHUCTPATUBHOW MPOLETYPBI SIBISACTCS
NOCTYIUIEHUE OT 3asBUTENS 3adBJICHHUS M JIOKYMEHTOB, HEOOXOIUMBIX IS
peI0CTaBICHUS rocyapCTBEHHOU YCIIyTH, B
ynojgHomMoueHHbIi oprad, EIII'Y, PIIT'Y au6o yepe3s M®II.

3.1.1.2. Tlpu nuyHOM OOpaIICeHUH 3asIBUTENS B YIIOJIHOMOYEHHBIA OPTaH CHEIUaIUCT
YIOJHOMOUYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a MPUEM U BblJauy JOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTh 3aBUTENS HA OCHOBAHHUM JTOKYMEHTA, YJOCTOBEPSIOILIETO
€ro JINYHOCTb, MPEJICTABUTENS 3asBUTEIS - HA OCHOBAHUHU JOKYMEHTOB, YJIOCTOBEPSIOIINX
€ro JMYHOCTH U TIOJTHOMOYHS (B cily4yae oOpalieHus mpeCTaBUTENs);

IPOBEPSIET CPOK JCHCTBUS JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUYHOCTh U
COOTBETCTBHE JIAHHBIX JJOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD, JAHHBIM, YKa3aHHBIM B

3asBJICHUM O COTJIACOBAHUU TMPOBEJCHUS IEpPEyCTPONCTBA W (WJIM) TEperIaHuPOBKU
IIOMEIIEHUS B MHOTOKBAPTUPHOM JIOME M IIPUJIOKEHHBIX K HEMY JOKYMEHTAX.
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B xome mpuema AOKYMEHTOB OT 3asBUTENS WIM YINOJIHOMOYEHHOTO WM JIMIIA
CIELMAIIUCT, OTBETCTBEHHBIN 32 MPUEM U BblAa4y JOKYMEHTOB, YJIOCTOBEPSETCS, UTO:

1) TekCT B 3asBJICHUU O MEPEYyCTPONCTBE M (WJIM) MEPEIIAaHUPOBKE MOMEIECHUS B
MHOT'OKBAPTUPHOM JOME MOAIAETCS IPOUYTEHUIO;

2) B 3asBJICHUM O NEPEYCTPOMCTBE W (WJIM) MEPEIUIAaHUPOBKE IMOMEILICHUS B
MHOTOKBapTUPHOM JIOME yKa3aHbl (pamMuivsi, UMsi, OTYECTBO (MTOCIIEIHEE - TIPU HATTUIHH)
¢dbusmgeckoro nuia 00 HAaMMEHOBAHUE IOPUINIECKOTO JINIIA;

3) 3asgBiIeHHME O TNEPEYyCTPOMCTBE U (WJIM) TEPEIUIaHUPOBKE TMOMEIIECHUS B
MHOT'OKBAPTUPHOM JIOME MOAMUCAHO 3asIBUTEIIEM UM YIIOJITHOMOYEHHBIN MTPEJCTABUTEIb;

4) mpunararoTcsi JTOKYMEHTBI, HEOOXOJUMBIE JJI MPEAOCTABICHUS MYHUIIUNAIBHOM

YCIIyTH.

[Ipu ycranoBnennn hakToB OTCYTCTBUS HEOOXOAUMBIX TOKYMEHTOB, 00sI3aHHOCThH 110
NPEAOCTABICHUIO  KOTOPBIX  BO3JI0K€HAa Ha  3asdBUTENS, MPU  HECOOTBETCTBUU
NpEACTaBICHHBIX  JOKYMEHTOB  TpeOOBAaHUSIM  HACTOSIIET0  aJMHUHUCTPATUBHOIO
periiaMeHTa - yBeJIOMJISIET 3asBUTENSI O BBIABJICHHBIX HEJOCTaTKaX B MPEACTABICHHBIX
JIOKYMEHTAaX U MpejyiaraeT NpUHAThL MEPhI 0 UX YCTPaHEHUIO.

B cnyyae ecnu 3asBuTENh HAcTaMBaeT Ha MPUHATHU JOKYMEHTOB - NPUHUMAET
IIPEACTABJICHHBIE 3a5IBUTEJIEM IOKYMEHTHI.

B cimyuae ecnu 3asBUTENb CAMOCTOSITENIBHO PELIWII IPUHATH MEPBI 10 YCTPAHEHUIO
HEJOCTAaTKOB, IIOCJE€ HX YCTPAaHEHHs] TMOBTOPHO OOpallaeTcs 3a MNPeJOoCTaBICHUEM
MYHULHANAIBHOW YCIYTH B MOPSAKE, MPEAYCMOTPEHHOM HACTOSIIMM aIMUHUCTPATUBHBIM
pErJIaMEHTOM.

ITo oxoHYaHMU MpUEeMa 3asBJIEHUS U PUITATAEMBIX K HEMY JOKYMEHTOB, CIIEI[UAIUCT,
OTBETCTBEHHBII 3a MPHEM JOKYMEHTOB, BBIJIACT 3asBUTEIIO0 PACHUCKY B MOJYYEHUU OT
HEro JIOKYMEHTOB, C YKa3aHUEM HX MEpPeYHS U JaThl UX MOJYYEHHUS YIOJIHOMOYEHHBIM
OpraHoM, a TaKXKe C YKa3aHUEM MEepedHsl JOKYMEHTOB, KOTOpble OyAyT MOJIyYEHBI IO
MEKBEIOMCTBEHHBIM 3aIPOCaM.

MakcuManbHbId CPOK BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYpPHl MO MPUEMY H
perucTpanuy 3asBJICHUSI O COIVIAaCOBAaHWU TNPOBEACHUSI MEpeyCcTpoiicTBa U  (WJM)
NEepEeIIaHUPOBKU TOMEIIEHUSI B MHOTOKBAPTUPHOM JOME M MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB COCTaBJIsIeT 1 pabounii 1eHh C MOMEHTA MOCTYIUICHUS 3asIBJICHUSI.

Kputepuii npuHsATHS pelICHUS: TMOCTYIUICHUE 3asBICHUS O COIJIaCOBAHUU
MPOBEJICHUS MEPEyCTPOUCTBA U (UJIK) TIEPETUIAHUPOBKU MTOMEIIEHHUS] B MHOTOKBaPTUPHOM
JIOME U TIPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

PesynbTaToM aaIMUHUCTPATUBHOW MPOLEAYPHl SBISETCS MPUEM U PErUCTpalus
3asBJICHUSI O COTJIAaCOBAaHMM TMPOBEJCHUS TEPEYyCTPOMCTBA W (WJIM) TEpeIrIaHuPOBKU
MOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME M MPHIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanuss o mpueme 3asBiIeHUS O NEpeyCcTpocTBe U (WIM) MeperiaHuPOBKE
NOMEUIEHW B MHOTOKBAPTUPHOM JIOME U TPHIOKEHHBIX K HEMY JOKYMEHTOB
dbukcupyeTcss B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOooOOpoTa U (WJIM) KypHaie
perucTpanuy ynoJHOMOYEHHOTO OpraHa, ocJie Yero MOCTYIUBIINE TOKYMEHTHI
nepefaroTcss JOJKHOCTHOMY JIMIY Il pacCMOTPEHHSI M HA3HAYEHHS] OTBETCTBEHHOI'O
VCIIOJTHUTETIS.

3.1.1.3. IlpueM u peructpauusi 3adBJICHUS U JOKYMEHTOB Ha NPEJOCTABICHUE
MYHHUITUTIATBHON YCIYTH B hOpME 3IEKTPOHHBIX TOKyMeHTOB uepe3 EINTY, PIITY.
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[Ipn wHampaBieHUM 3agBJICHHUS O TMEPEyCTPOHMCTBE U (WUJM) TEPEIUIaHUPOBKE
MOMEIIEHUs] B MHOTOKBAPTUPHOM JIOME€ B DJJEKTPOHHOW QopMme (IIpU HATUYHH
TEXHUYECKOW BO3MOKHOCTH) 3asBUTEINO0 HE0OXoaumo 3anoauuth Ha EINTY, PTITY

ANEKTPOHHYIO (OpMy 3ampoca Ha MPEAOCTABICHUE MYHUIUMIAIBLHOW YCIIyTH,
OPUKPENHUTh K 3asBJICHUI0 B DJJICKTPOHHOM BHJIE€ JTOKYMEHTbI, HEOOXOIHUMBIEC IS
NPEAOCTABICHUS MYHHUIIMIATBHON YCIIyTH.

Ha EIII'Y, PII'Y pa3Mmemaercs oOpa3ell 3aloiMHEHHUS SJICKTPOHHOU (HOPMBI
3asiBJICHUS (3a1poca).

dopmaTHO-JIIOTUYECKash  MpoBepKa  CcHOPMHUPOBAHHOTO  3asiBICHUs  (3ampoca)
OCYILECTBIISIETCS ABTOMATUYECKU IIOCJIE 3allOJHEHUs 3asABUTEIEM KaXKJOro M3 IOJIEU
ANEKTPOHHOM (opmbl 3ampoca. [Ipu BBIIBIEHUM HEKOPPEKTHO 3aMOJIHEHHOI'O IO
ANEKTPOHHOM (OpPMBI 3ampoca 3asBHUTENb YBEIOMIISIETCSI O XapaKTepe BbISBICHHON
OIIMOKM U TOpPSJIKE €€ YCTPAHEHHs] MOCPEACTBOM HMH(POPMALMOHHOTO COOOIIECHHUS
HENOCPEJCTBEHHO B AJIEKTPOHHOH (hopMe 3ampoca.

CnenuanucTt, OTBETCTBEHHBIM 3a MPUEM W BbIJa4y JOKYMEHTOB, MPU MOCTYIUJICHUU
3asBJICHUSI ¥ IOKYMEHTOB B JIEKTPOHHOM BH/IE:

MPOBEPSIET AJIEKTPOHHBIE O00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB U UCKXKEHHOU MH(MOpMaINK;

PETHCTpUPYET  JOKYMEHThl B  CHCTEME  BJEKTPOHHOIO  JOKyMEHTOO0OpOoTa
YIOJIHOMOYEHHOIO OpraHa, B JKypHajJ€ PErucTpaluy, B CIIy4a€ OTCYTCTBHSI CHCTEMBI
ANIEKTPOHHOTO JJOKYyMEHTOO00POTa;

dbopMHUpYEeT W HaANpaBISIET 3asBUTENIO JJIEKTpOHHOE yBemomuienue dyepe3 EIITY,
PIII'Y o mnonydyeHWMM M PETUCTpAllMU OT 3asBUTENS 3asBiIeHUA (3ampoca) W KON
JOKYMEHTOB, B CJIy4da€ OTCYTCTBUS TEXHUYECKOM BO3MOKXHOCTH aBTOMATHYECKOTO
yBenomiieHus 3aasureirst uepe3 EINNY, PIITY;

HalpaBJA€T  MOCTYNUBIIMI  TAKeT  JIOKYMEHTOB  JOJDKHOCTHOMY  JIHILY
YIOOJIHOMOYEHHOTO OpraHa g pacCMOTPEHHUS U Ha3HAYEHUS OTBETCTBEHHOIO
VCTIOTHUTETIS.

MakcuManbHbId CPOK BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOIEAYpPHI MO MPUEMY H
pErucTpaluu 3asiBJICHUS O MEePEeyCTPONCTBE U (WJIM) MEPEIUIaHUPOBKU TOMEUICHUS B
MHOTOKBAPTUPHOM JIOME U MPHUJIOKEHHBIX K HEMY JOKYMEHTOB B (hOpME AIEKTPOHHBIX
JIOKYMEHTOB cOCTaBjisieT | pabouunii JeHb C MOMEHTA MOIYYEHUS JOKYMEHTOB.

Kputepuil npuHsATHS pellIeHUs: MOCTYIJICHUE 3asBJICHHUS O TIEPEYCTPONUCTBE U (KJIN)
NEeperyiaHupPOBKE TMOMEIICHUSI B MHOTOKBApPTHUPHOM JIOME€ U TPWIOKEHHBIX K HEMY
JTOKYMEHTOB.

PesynbTaToM aAMUHUCTPATUBHOM MPONLEAYpPHl SBISETCS TMPHEM, PpPETrUCTpalus
3asBJICHUS O TIEPEYCTPONCTBE U (WIJIH) TIepEIJIaHUPOBKE MMOMEIICHUSI B MHOTOKBAPTUPHOM
JIOME U IPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

3.1.1.4. Ilpu HampaBiaeHUW 3asBUTEIEM 3asBJICHUS U  JIOKYyMEHTOB B
YIOJHOMOYEHHBI OpraH MOCPEACTBOM MOYTOBOW CBSI3U CIEHHAIHUCT YIOJHOMOYEHHOIO
OopraHa, OTBETCTBEHHBIN 32 PUEM U BbIIA4y JOKYMEHTOB:

POBEPSET MPABWILHOCTh aJIPECHOCTH KoppecnoHnaeHuu. OmubodHo (He 1o aapecy)
MIPUCJIaHHBIE TMChMAa BO3BPAILIAIOTCS B OPraHU3ALUIO IOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, IPOBEPAET HAJIMYUE B HUX 3asABICHUS U JOKYMEHTOB,
00s13aHHOCTH 1O MIPEIOCTABIECHUIO KOTOPHIX BO3JI0KEHA HA 3asIBUTEIIS,
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IIPOBEPSET, YTO 3asBJICHHE HAMKMCAHO Pa30op4yuBO, (pamMminm, UMeHa, oTuyecTBa (MpH
HaJIM4Y1H ), HAMMEHOBAHUE, aJpEC MECTA KUTEIbCTBA, a/IPEC MECTOHAXOKACHUS, HAITCAHBI
MOJIHOCTBIO;

OPOBOJMUT TEPBUUHYIO IMPOBEPKY MPEACTABICHHBIX KOMUM JOKYMEHTOB, HX
COOTBETCTBHE JEHCTBYIOIIEMY 3aKOHOAATEILCTBY, a TAKXKE IMPOBEPSET, UTO YKa3aHHbIC
KOIUH 3aBEPEHBI B YCTAHOBIIEHHOM 3aKOHOJIATEIbCTBOM MOPSJIKE;

MPOBEPSIET, YTO KOMUU JOKYMEHTOB HE UMEIOT MOBPEKIACHUN, HAIMYUE KOTOPBIX HE
MO3BOJIIET OJHO3HAYHO MCTOJIKOBAaTh HX COJEp’KaHHE, OTCYTCTBYIOT IOJYUCTKH,
MPUIIMCKH, 3a4E€PKHYTHIE CJI0BA, UCITPABIICHUS.

MakcuManbHbId CPOK BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOIEAYpPHl MO MPUEMY U
perucTpanuy 3asBICHUS O NEPEYyCTPOMCTBE M (WJIM) MEPEIUIAHUPOBKU IOMEIICHHS B
MHOTOKBAPTUPHOM JIOME€ U TPWIOKEHHBIX K HEMY JOKYMEHTOB, MOCTYIHUBIINX
NOCPEJICTBOM TIOYTOBOM CBSI3U, cOCTaBisieT 1 pabouuid J€Hb C MOMEHTa MOJIyYeHHS
JIOKYMEHTOB.

Kpurepuii npuHATHS pellieHUs: TTOCTYIUICHUE 3asBJICHUS O TIEPEYyCTPOUCTBE U (WJIN)
NEeperyIaHuPOBKY TOMEIIEHUS B MHOTOKBAPTUPHOM JOME€ M MPUJIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaToM aIMHHUCTPAaTUBHOW NPOLENYPHI SBIAETCS IPUEM U PETUCTpaALU
3asiBJICHUS O MEPEyCTPOUCTBE U (MJIM) MEPEIUIAHUPOBKE MTOMEIICHHUSI B MHOTOKBAPTHPHOM
JIOME U MIPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanuss o mpueme 3asBiIeHUS O NEpPeyCTpocTBe U (WIM) TMeperyiaHuPOBKE
NOMEUIEHWST B MHOTOKBAPTUPHOM JIOME UM TPHIOKEHHBIX K HEMY JOKYMEHTOB
buKcHpyeTCcss B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO OpraHa, B
KypHaJle  perucTtpauudd, B  Cllyda€  OTCYTCTBUS  CHCTEMBbI  3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.

B nenp peructpanuu 3asBiI€HUS O NEPEyCTpPOWCTBE U (WIM) MEPEIIAHUPOBKE
NOMEUIEHUSI B MHOTOKBapTUPHOM JIOME M TPWIOKEHHBIX K HEMY JOKYMEHTOB,
CIELMAIIUCT, OTBETCTBEHHBIN 3a MIPUEM JTOKYMEHTOB, MEpPe/IaeT NOCTYNUBIINE IOKYMEHTHI
JOJDKHOCTHOMY JIMILY YHOJHOMOYEHHOI'O OpraHa Juisli pacCMOTPEHHUSI W Ha3HAYCHUS
OTBETCTBEHHOTO UCTIOTHUTEIIS.

3.1.2. @opMupoOBaHME W HAIMPABICHUE MEXKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbI
(opranuzaiuu), y4acTBYIOIIME B TMPEAOCTABICHUUM MYHUIMNAIBHOW yciyru (mpu
HEOOXOJUMOCTH).

OcHoBanueM i Hayajga  aJMHHUCTPATUBHOW  TPOLEAYpPHl  SBIISIETCS
HETPEJICTABIICHUE 3asBUTENIEM JOKYMEHTOB, MPEIYCMOTPEHHBIX MOANYHKTamu 2, 5, 7
nyHKTa 2.6.1 HacTOAIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

CrnenuanucT  YNOJHOMOYEHHOTO OpraHa MpU  TOJYYEHUM  3asBIEHUS O
nepeycTpoiicTBe M (WMM) MEPEeIrUIaHUPOBKH MOMEIICHHS] B MHOTOKBApTUPHOM JIOME€ U
IPUIOKEHHBIX K HEMY JIOKYMEHTOB, IMOPYYAET CIEUUAINUCTY COOTBETCTBYIOLIErO OTEJA
IIPOU3BECTH UX MPOBEPKY.

B ciyuae, ecnu crienuaiucTOM COOTBETCTBYIOIIETO OTHENa OyNeT BBISIBICHO, YTO B
NEpEYHE MPEACTABICHHBIX 3asBUTEIIEM JIOKYMEHTOB OTCYTCTBYIOT  JIOKYMEHTHI,
MPeyCMOTPEHHBIE MOANYHKTaMHU 2, 5, 7 myHKTa 2.6.1 HaCcTOSIIEro aAIMUHUCTPATUBHOTO
periamMeHTa,  OPUHUMAETCS  PEIIEHHWE O  HalpaBICHUM  COOTBETCTBYIOIIMX
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBeJOMCTBEHHBIE 3alPOCHI HAMPABIISIIOTCS. B CPOK, HE MPEBBIIAIOMINN 3 paboumnx
JHEW CO JIHS PErucTpaluu 3asBICHUS O MEPeyCTpoHcTBE W (WiIM) NEperaHupPOBKE



18

NOMEUIEHUST B MHOTOKBAapTUPHOM JIOME M NPWIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTEJIS.

Hanpasnenue MeXBEIOMCTBEHHBIX 3alpPOCOB OCYIIECTBIISIETCS B DJIIEKTPOHHOMN
dopMe C HCIONB30BAHMEM E€IMHONW CHCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aUMOJICMCTBUS U MOJKIIOUYEHHON K HEM PETHMOHAIBHOW CUCTEMBI MEXKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJECHCTBHS.

CrneumManucT  yHnoJHOMOYEHHOIO  OpraHa, OTBETCTBEHHBI 3a  MOATOTOBKY
JOKYyMEHTOB, O053aH TPUHATh HEOOXOMWMBIE MEphl Il TIOJYyYCHHs OTBETa Ha
MEKBETOMCTBEHHBIE 3aPOCH] B YCTAHOBJICHHBIE CPOKHU.

B cnydae He mnocrymeHus OTBETa HAa MEKBEJAOMCTBEHHBIM 3allpoCc B CPOK
YCTAHOBJICHHBIN ITYHKTOM 2.6.3 aIMHUHUCTPATUBHOI'O PETJIAMEHTA NIPUHUMAIOTCS MEPHI B
COOTBETCTBHUM MOJAITYHKTOM 3 IyHKTa 3.1 HacTOAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

Kputepuii npuHsaTUs pelIeHUs: HEMPEACTaBICHUE JTOKYMEHTOB, MPEAYCMOTPEHHBIX
NOAMYHKTaMHU 2, 5, 7 myHKTa 2.6.1 HACTOSIIEro aAMUHACTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM aaIMHUHHCTPATUBHOM MPOLEAYpPHI SBISETCS IIOJYYEHHE B paMKax
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICUCTBUS JIOKYMEHTOB (MX KOMHUHA WU
CBEJICHUH, COEePKAIIMXCA B HUX), HEOOXOJUMBIX ISl MIPEAOCTABICHUS MYHULIUITATbHON
YCIIyTH 3asBUTENIO, MO0 MoJydeHre UH(POpMaIMU, CBUACTENbCTBYIONIEH 00 OTCYTCTBUU
B pacloOpsDKeHMM OpraHoB (OpraHuszanuii), y4YacTBYIOIIMX B  IPEIOCTaBICHUU
MYHULHUNAIBHON YCIYyTH, JOKYMEHTOB (MX KOINWUW WM CBEICHUH, COJEPKAIIUXCS B HUX),
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATHLHOM YCITYTH.

@dukcanus pe3yJbTara BhINOJHEHNS aIMUHUCTPATUBHON MPOLETYyPbl HE TPOU3BOIUTCS.

3.1.3. [IpunsTHe pemieHus o coriiacoBanuu (00 OTKa3e B COTJIaCOBaHUM) MPOBEICHUS
nepeycTporcTsa U (WIM) MEPEIUIAaHUPOBKU IOMELIEHUS B MHOTOKBAPTUPHOM JOME.
OcHoBaHueM i1 Hayajla aJMUHHCTPATUBHOM MPOLEAYpbl SBISAETCS MOIYyYEHHE
YIOJHOMOYEHHBIM OpPraHOM JOKYMEHTOB, YyKa3aHHbIX B IMyHKTe 2.6.1 Hacrosiiero
aIMUHHUCTPATUBHOTO pEriiaMeHTa, B TOM WYHCIE [0 KaHajlaM MEXBEIOMCTBEHHOTO
WH(OPMAITMOHHOTO B3aUMOJICUCTBUS, MO0 WHGOPMAIMKN, CBHICTEILCTBYIOMEH 00
OTCYTCTBHUHU B PACHOPSKEHUU OPraHOB (OpraHU3allMii), y4aCTBYIOIIUX B MPEIOCTABICHUU
MYHUIUMAIBHON YCIIYTH, JOKYMEHTOB (MX KOIMHI WM COACPKAIUXCA B HUX CBEICHUM),
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MyHUIIMIIATBHOW YCITYTH.

OTBETCTBEHHBIM 33 BBIMIOJIHEHUE AJMUHUCTPATUBHOM MPOLEAYPHI  SBIISIETCS
JTOJKHOCTHOE JIMLO YIIOJTHOMOYEHHOTO OpraHa.

CrnenranucT yHoJHOMOYEHHOTO OpraHa/yrnoJIHOMOYEHHAas KOMHUCCHS MPOBOJIUT
aHaJIM3 MPEJCTaBICHHBIX JOKYMEHTOB Ha HAJIMYME OCHOBAHUMW JJIsl MPUHSTHS PEIICHUS, U
MOJTOTABIMBAET MPOEKT PEIICHMS O COTJIACOBAaHUU MIPOBEJICHUS NEPEyCTPONCTBA U (WIIN)
NEPEIIaHUPOBKU TOMEIIEHUS] B MHOTOKBAPTUPHOM JoMe 1o (opme, JUOO0 MPOEKT
pemieHuss o0 OTKa3e B COIJIaCOBAaHMM MPOBEIEHUS MepeycTpoiicTBa U (WIIK)
NEeperiaHupOBKU ToMelleHust B MHorokBaptupHoM jome (IIpunoxkenue Ne 3 k
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY), JUOO TMPOEKT pernieHuss 00 oTKase B
COTJIaCOBaHUM TMPOBEICHUS MEPEyCTPONUCTBA U (WJIM) MEPEIUIAHUPOBKH IOMEIICHUS B
mHorokBaptupHom nome (IIpunoxxkenne Ne 4 HacTofAmero aaMUHUCTPATHUBHOTO
peryiamMeHTa).

[Ipu nocryruieHMM B YNOJHOMOYEHHBIM OpraH OTBETa OpraHa IOCYIapCTBEHHOU
BJIACTH, OpraHa MECTHOTO CaMOYIpaBjieHUs JMOO TMOABEJOMCTBEHHOW OpraHy
rOCyJIapCTBEHHOM BJIACTH WJIM OpraHy MECTHOTO CaMOYNpaBJIEHUsS OpraHu3alnd Ha
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MEXBEJJOMCTBEHHBIN 3alpOC, CBUICTEIBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTa U (WJIM)
uH(pOopMaIi, HEOOXOUMBIX IS POBEJCHUS TIEPEYCTPOMCTBA U (MJTH) TEpETIIaHUPOBKHU
MOMEUIEHNUS. B MHOTOKBAPTUPHOM JIOME€ B COOTBETCTBHHM C MYHKTOM 2.6.1 Hacrosiero
aIMUHHUCTPATUBHOTO PErJIaMEHTa, U €CJIM COOTBETCTBYIOIIUI JOKYMEHT HE MPEACTaBIICH
3asBUTEIEM 10 COOCTBEHHOW WHUIIMATHBE, YIOJHOMOYEHHBIH OpraH MOCJe MOJydeHUS
YKa3aHHOT'O OTBETa YBEAOMIISIET 3asBUTENS O MOJYYEHUU TAaKOrO OTBETA, W Ipeiiaraet
3asBUTENIO0 TPEACTaBUTh JOKYMEHT © (wiu) uWHGOpPMAIIO, HEOOXOANMBIC IS
MPOBEJICHUS MEPEyCTPOMCTBA U (UIIM) MEPETUIAHUPOBKU MOMEIIEHHUSI B MHOTOKBAPTUPHOM
JIOME B COOTBETCTBUM C MYHKTOM 2.6.]1 HaAcTOsIIEro aAMUHUCTPATUBHOTO perjiamMeHTa, B
TE€UEHHUE MITHAAIATH PaOOUMX JHEN CO IHS HANpaBJICHUS YBEIOMIICHUS.

I[Ipu  HempencTaBieHMM  3asBUTEJIEM  JIOKYMEHTOB,  HEOOXOJMMBIX IS
OPENIOCTaBICHUS MYHUUUINAIBHOM YCIYrM, B YyKa3aHHOM cllydae, CIHELUaJIUCT
COOTBETCTBYIOILIETO OT/IEJIa MOAr0OTABIMBAET MPOEKT PEIICHHS] 00 OTKa3e B COTJacOBaHUU
MPOBEJICHUS TIEPEyCTPOUCTBA U (UJIK) MEPETUIAHUPOBKU MTOMEIIEHUSI B MHOTOKBAPTUPHOM
JIOME.

Pemenne 00 oTkaze B COTJacOBaHUM MPOBEACHHUS TMEepeycTpoiicTBa W (WJIM)
NeperIaHuPOBKY TTOMENICHUS B MHOTOKBAPTUPHOM JIOME JIOJDKHO COJIepKaTh OCHOBAHUSI
0TKa3a ¢ 00s13aTeIbHOM CCHUIKOM HAa HApYIIICHHUS.

Pemenne o cormacoBanuu Wi 00 OTKaze B COIVIACOBAHUU TMPOBEICHUSA
nepeycrpoiictea u (WIM) MEpPErIaHUPOBKU TOMEIICHUS B MHOTOKBAPTUPHOM JIOME
MOAMUCHIBAETCS JTOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa B JBYX 3K3eMIUISIpax U
nepeaaeTcs CeUalINCTy, OTBETCTBEHHOMY 32 PUEM-BBIIauy JOKYMEHTOB.

B cnydae npexacraBieHus 3asBICHUSA O NEPEYCTPOMCTBE W (WJIM) MEPEILIAHUPOBKE
yepe3 MOL[ 10KyMEHT, MOATBEPKIAAOIINN IPUHATHE pelleHus, Hanpasisercs B MOLI,
€CJIM MHOW CIIOCO0 €Tro MOJIYYCHHS HEe YKa3aH 3asiBUTEIIEM.

MakcuManbHblid  CPOK BBIMOJHEHUS] AJIMUHUCTPATUBHOM MPOLEIYPbl HPUHSATHUS
pEIIeHNS O COTIIaCOBaHUM MM 00 OTKa3e B COTJIACOBAaHUM MPOBEICHUS TIEPEYCTPOUCTBA U
(W) meperIaHuPOBKH TMOMEIIEHHUSI B MHOTOKBAPTUPHOM JOME HE MOXET IMPEBBIIATH
CpOKa MATH JTHEH CO JHS MPEJCTABICHHS B YIIOJITHOMOYEHHBIN OpraH JOKYMEHTOB.

Kpurepuii npunsATUs peuieHus: Hanuyue (OTCYTCTBHE) OCHOBAaHUM ISl OTKaza B
NpPEAOCTABICHUN MYHMUIIUNIATBLHON YCIYTH, MPEIyCMOTPEHHBIX MYHKTOM 2.7 HACTOSIIErO
aIMUHUCTPATUBHOTO PErJIaMeHTA.

PesynpTaToM  aAMUHUCTPATUBHOM  NPOLIEAYPHl  SIBIASETCS  MOCTYIUIEHHE K
CHELUANTNCTY, OTBETCTBEHHOMY 3a MPUEM-BbIJauy JOKYMEHTOB, PEIICHUS O COTJIaCOBaHUMU
Wi 00 OTKa3e B COrJaCOBAaHUU MPOBEJCHUS MEPEYyCTPOMCTBA W (WUJIM) MEpEerIaHupPOBKU
MOMEIIEHUS B MHOTOKBAPTUPHOM JIOME.

Pe3ynbTaT BBIMOIHEHUS] IMUHUCTPATUBHON MpOLEIyphbl (PUKCUPYETCS B CHUCTEME
ANIEKTPOHHOI'0 JJOKYMEHTOOOO0POTa YIOJIHOMOYEHHOI'O OpraHa, >KypHaje perucTpaluu.

3.1.4. Bpimaya (HampaBiieHHE) JOKYMEHTOB MO pe3yJbTaTaM MpefoCTaBICHUS
MYHULHANAIBHON YCITYTH.

3.1.4.1. Bmimaua (HampaBlICHHE) JOKYMEHTOB II0 pe3yjibTaTaM IPeIOCTaBICHUS
MYHULHANAIBHON YCITYTH B YIIOJTHOMOYEHHOM OpTraHe.

OcHoBaHueM [JIs Hayajga MpOLEAYpbl BbLAAYM JOKYMEHTOB SIBJISIETCS HAJIU4YWeE
c(OPMHUPOBAHHBIX  JIOKYMEHTOB,  SIBIAIONIMXCA  PE3YyJIbTAaTOM  TPEIOCTABICHUS
MYHULUNAIBHON YCITYTH.
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Jyist mony4deHust pe3yJbTaToOB MPEeA0CTaBIECHUSI MYHUIIUIIATBLHON YCIyTH B OYMa)KHOM
BUJie U (MIK) JUIsl CBEPKHU DIIEKTPOHHBIX OOpPa30B JOKYMEHTOB C OpHUTHHAIaMu (MIpU
HaIlpaBJICHUH 3arpoca Ha mnpenoctaBieHue yciayru depe3 EINY, PIITY (npu nannuun
TEXHUYECKON BO3MOKHOCTH) 3aBUTEIIb IPEABSIBIISIET CICAYIOIINE TOKYMEHTBI:

1) 1OKyMEHT, yIOCTOBEPSIOIIHI JIMYHOCTD 3asBUTEIS;

2) JOKYMEHT, MOATBEPKIAIOIMINN TOJIHOMOYUS NPEACTAaBUTENS Ha MOJIy4YCHHE
JOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENS IEUCTBYET MTPEACTABUTEID);

3) pacnucka B MOJYYECHHUH IOKYMEHTOB (TIPU €€ HAJTUYKU Y 3asIBUTEIIS).

Crneunanuct, OTBETCTBEHHBIM 3a NpPHEM M BblAa4y JOKYMEHTOB, NpPH BblIaye
pe3ysbTara NpeAoCTaBIeHNs YCIYrd Ha OyMaXXHOM HOCUTEJNE:

1) ycTaHaBIMBaET JIMYHOCTD 3asIBUTEINS JINOO €ro MpPeaCTaBUTENS;

2) mpoBepseT MNPaBOMOYMS MPEACTABUTENS 3asABUTENS JEHCTBOBaTH OT HWMEHU
3asiBUTENS MPU MOITYUYEHUHU TOKYMEHTOB;

3) BbLAAET TOKYMEHTHI;

4) peructpupyer ¢GakT BbIaYd  JIOKYMEHTOB B  CHCTEME  DJIEKTPOHHOI'O
JOKyMEHTO000poTa
YIOJHOMOYEHHOTO OpraHa M B )KypHaJie perucTpaluu;

5)oTKa3bIBaeT B BblJau€ pe3yJibTaTa MPEJOCTABICHUS MYHUIIMNAIbHOW YCIYTH B

Cly4asx:

-3a BBIJAYEH JTOKYMEHTOB OOpaTHJIOCh JIMIIO, HE SIBJSIOLIEECS 3asBUTENEM (€ro
IIpEeJICTaBUTEIIEM );

- oOpaTuBIIeeCs JIMIIO OTKA3aJloCh MPEIbSIBUTH JOKYMEHT, YJIOCTOBEPSIIONINI €ro
JIMYHOCTb.

B cnyuae mopgaum 3asgBUTENIEM JOKYMEHTOB B JJIEKTPOHHOM BHJE IOCPEICTBOM
EIITY, PIII'Y u ykazaHuu B 3ampoce O MOJIYyUYEHUU PE3yIbTaTa MPEeaOCTaBICHUs YCIYTH B
AJIEKTPOHHOM BHJIE, CIEHMAIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJAYy JOKYMEHTOB:

l)ycTanaBnuBaeT TMYHOCTH 3aSIBUTEISI INOO €T0 MPEJCTaBUTENS;

2) mpoBepsieT MNPaBOMOYMS MPEACTABUTENSL 3asBUTENs JACHCTBOBaTh OT HUMEHH
3asBUTEIIS PU MOJYYCHUU JOKYMEHTOB;

3) cBepsAET 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB C OpUTMHAIAMH (TIpH HaIpaBJICHHUU
3ampoca 1 JOKyYMEHTOB Ha npenocrasiienue yeiuyru uepes EITIY, PIITY;

4) yBeJOMJISIET 3asIBUTEJIL O TOM, YTO PE3YJbTAT MPEIOCTABICHUS MYHUIIUNAIBHOM
ycinyru OyneTr HamnpasieH B JudHbIM kabuneT Ha EIII'Y, PIII'Y B dopme 31€KTPOHHOTO
JTOKYMEHTA.

[Ippu  yCTaHOBIEHMM  PAcCXOXJIEHHM  DJIEKTPOHHBIX  OOpa3oB  JOKYMEHTOB,
HaIPaBJICHHBIX B DJJICKTPOHHOU ¢dopme, C OpUTHMHAIAMH, PE3yibTaT MPeaOoCTaBICHUS
yCIIyTHY 3assBUTENIO He HarpasisieTca uepes EITY, PIIT'Y, o yeM cocTaBisieTcs aKT.

B cnyuae, ecau mpuHSATO pelieHue o coriacoBaHuM (00 OTKa3e B COTJIACOBAHUU)
IPOBENICHUS TIEPEyCTPOICTBA U (W) TIEPETUIAHUPOBKU TTOMEIIEHHSI B MHOTOKBAaPTUPHOM
JIOM€, JAHHOE PELICHUE CKAHUPYETCS U HanpasisieTcs 3assutento yepe3 EINY, PIITY
anbo HampaBiseTcss B (opMe 3JIEeKTPOHHOTO JIOKYMEHTA, MOJIMHUCAHHOTO AJIEKTPOHHOMN
MOAMKUCKHIO B TMYHBIA kaOuHeT 3asButeins Ha EIITY, PIIT'Y. /lanHoe perienne BIgaeTcs
WIM HAIPaBJISIETCS 3asBUTEIIO HE MO3/IHEE YeM Yepe3 TpU paboduXx JHs CO JHS MPUHATHS
TaKOTr0 PEIICHUS U MOXKET OBITh 00KaJT0BAaHO 3assBUTEIEM B CYJIeOHOM TTOPSIIKE.

MakcumanbHblii  CpPOK  BBIIIOJHEHHUS JAHHOW aJIMUHUCTPATUBHOM MPOLEAYPHI
cocTaBisieT 3 pabouuii THS CO THS MPUHSITHS PEIICHUs O COTJIacCOBaHMHM MO0 00 OTKa3e B
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COTJIaCOBaHUM TMPOBEIACHUS MEPEyCTPONUCTBa U (WJIM) TMEPEIUIAHUPOBKH TOMEIICHUS B
MHOTOKBapTUPHOM JIOME.

Kpurepuii npunsATHsS pElICHUs: NMPUHATHE PELICHUS O COIVIACOBAHUM IPOBEICHUSA
nepeycTpoicTBa U (WiIK) MEPeryIaHUPOBKU MMOMEIIEHUS B MHOTOKBAPTUPHOM JIOME JIMOO
pemeHuss o0 OTKa3e B COIJIACOBAaHWM TPOBEIEHUS TMEpeycTpoiicTBa U (WJIK)
MEPEIUIAHUPOBKU ITOMEIIECHUS B MHOTOKBAPTUPHOM JIOME.

Pe3ynpTatoM agMUHUCTPATUBHOM MPOLIEAYPHI SBJISIETCS BblAaya WM HAIPABICHUE T10
aapecy, yKazaHHOMY B 3asBieHuu, jaubo uepe3 MOII, EII'Y, PIIT'Y 3asButento
JOKYMEHTA, IMOJTBEPKAAOIIETO PUHATHE TAKOTO PELICHUS.

Pe3ynbTaT BBINOJHEHUS aIMUHUCTPATUBHOW MPOUEAYpPbl (DUKCUPYETCS B CUCTEME
ANIEKTPOHHOTO JJOKYMEHTOOOOPOTA YIIOJIHOMOUYEHHOI'O OpraHa U B )KypHaJe pEerucTpalyy.
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[Tpunoxenue Ne 1

K AJIMUHHUCTPATUBHOMY periiaMenHTy
MPEJOCTABICHUSI ~ MYHUUUNAIBHON  YCIyTH
«IIpuem 3asdBieHUMI M BblJaya JIOKYMEHTOB O
COTJIaCOBAaHWUU  TepeycTporcTBa HW  (WIH)
MEPEIUIAHUPOBKU  KUJIOTO  TOMEIICHHUS B
MHOTOKBapTUPHOM JOMEY

BJIOK-CXEMA
MNPEJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYTH
«IIpueM 3asiBJICHMH ¥ BbI1a4a JOKYMEHTOB O COIVIACOBAHUM NEPEyCTPOCTBA U (UJIH)
NnepeniaHupPpoOBKH KUJIOT0 MOMEIIeHUS B MHOTOKBAPTUPHOM J0Me

3agBuTeIb

I

HpI/IeM U perucrtpanus 3aaBJICHUA U JOKYMCHTOB Ha NPCAO0CTABJICHUC MYHHHHHaHBHOﬁ

ycinyru 1 pabouunii 1eHb

I

[IpunsTHE pelIeHns 0 COrlacOBaHUM UM 00 OTKa3e B COTVIACOBAaHHUM MPOBEICHUS IEPEYCTPOICTBA U
(MnK) neperIaHMPOBKHU OMEILIEHHSI B MHOTOKBAapTUPHOM J1oMe 45 nHel

I

Brigaua (HaHpaBHCHI/IC) AOKYMCHTOB 110 PE3yJibTaTaM MPEAOCTABJICHUA MYHHHHHaHLHOﬁ

ycinyrH 3 pabouux IHS

I

3agBuUTEIND
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY periiaMexHTy
MPEIOCTABICHUS] MYHUIMIAIBHOW  YCIyTH
«IIpuem 3adBieHUN U BblAa4a JOKYMEHTOB O
COTJIACOBAaHMU TEPEYCTpOMCcTBA ©  (WJIM)
MEPEIUIAHUPOBKU  JKUJIOTO TIOMEILEHUSI B
MHOTOKBapTUPHOM JOMEY

®opma 3asiBJIEHHS 0 NePeyCTPOMCTBE U (MJIHM) NePenJIaHuPOBKe
’KMJIOTO TOMeleHHusI

(HanMeHOBaHHe OPraHa MeCTHOT0 cAMOYNPaBJIEHHUS

MYHUIMNIAJbHOI0 00pa30BaHusA)

3ASBJIEHUE
0 MEepPeyCTPOUCTBE U (MJIH) MEePEIIaHUPOBKE YKUIJIOTO TOMEIICHUS

oT
(ylcasuBaeTcn HaHUMaTe b, 6o apenjaartop, JInG0 COOCTBEHHUK JKHJIOTO noMeueHusl, 100 COOCTBEHHUKHU

“KHJIOTO MOMeELeHHUs], HAXOASIerocsi B 001eil COOCTBEHHOCTH ABYX U 0oJiee JIull, B ciIy4ae, ec1d HU OHH

U3 COOCTBEHHUKOB JIM00 HHBIX JIMII HE YIOJHOMO4YEH B YCTAHOBJICHHOM NOPSAAKE MPEACTABJIATD UX I/IHTeperI)

H[gnMe'{aHne. I[J]ﬂ (1)I/I3l/l'-leCKl/IX JIUII YKa3bIBAKTCH: ¢aMHﬂHﬂ, HUMH, OTYECTBO, PEKBU3UTHI NOKYMEHTA, YAOCTOBEPHAIOLICTIO
JIUYHOCTh (cepnﬂ, HOMEp, KeM H Korga BLlZlaH), MECTO JKHUTEJIbLCTBA, HOMEP Te.ﬂe(bona; AJIl MpeaCTaBUTEIA
Q)nsn'{eclcoro JIMIA YKa3bIBAaKOTCs: (l)aMl/lJ]I/lﬂ, HMsl, OTYECTBO NMPEACTABUTE/IA, PEKBU3UTHI 1O0BC€PEHHOCTH, KOTOpast
npujaaraercs K 3asiBJICHUIO.
Zl.]'lfl HOpUINYECKUX JIMI YKa3bIBalOTCs: HAUMEHOBaHHE, OPraHU3allMOHHO-IIPpABOBas (l)opMa, ajapec MecrTa
Haxo0KAeHUus1, HOMep Teﬂe(l)ona, (l)aMl/L]'ll/lﬂ, HMs, O0TYECTBO JIMLA, YINOJHOMOYEHHOI0 INpeacTaBJATh HHTEPEChI
IOPpUANYECKOro JIMIA, ¢ YKa3aHUEM PEKBU3UTOB JOKYMEHTA, YI0CTOBEPHAIOLIEI0 3TH NIPABOMOYMSA U IIPUJIaraeMoro K
3asiBJICHHUIO.

MecTto HaXOXACHUS XKUJIIOTO IIOMCIICHUA .

(yxa3biBaeTcsl HOJIHBII aapec: cy0bekT Poccuiickoii @enepauuu,

MYHULHIIAIbHOE 00pa3oBaHue, oceIeHne, YL, 10M, KOPIYC, CTpoeHue,
KBapTHpa (koMHAaTa), noabe3, ITAK)

CoOCTBEHHUK(H) KUIIOTO TIOMEIIECHUS

[Ipomry paspemnts

(mepeycTpoiicTBO, NEPEILIAHUPOBKY, EPEYCTPOICTBO U NePeNJIAHHPOBKY -
HY’KHOE YKa3aTh)

ZKHUJI0Tr0 IMOMCIICHHUA, 3aHUMACMOI'0O Ha OCHOBaHUN

(mpaBa co0CTBEHHOCTH, 10TOBOpa HaliMa,

JAOroBOpa apeHabl — Hy}XHOe yka3aThb) COITIACHO IIpHUIara€MoMy IIPOCKTY
(MpoeKTHON JOKYMEHTAIMH) IEPEYCTPOICTBA U (WIN) NEPEIIaHUPOBKHU KUIIOTO MIOMEIIECHHUS.
Cpox pou3BOACTBA PEMOHTHO-CTPOUTEIBHBIX PaboT ¢ " " 200 .
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no" " 200 r.

PexxuM mpon3BOJICTBA PEMOHTHO-CTPOUTEIBHBIX Pa0OT C o
4acoB B TTHH.

O06s13y10Ch:

OCYILIECTBUTh PEMOHTHO-CTPOUTEIbHbIE PA0OTBI B COOTBETCTBUM C IPOEKTOM (IIPOEKTHOU
JIOKyMEHTaIuen);

o0ecrneynTh CBOOOAHBIM JOCTYNl K MECTy IIPOBEACHUS PEMOHTHO-CTPOMTEIbHBIX paloT
JOJDKHOCTHBIX ~ JIMI] OpraHa MECTHOTO CaMOYMPABJICHUS MYHHUIHMIAIBHOTO 00pa3oBaHus JHOO
YIOJIHOMOYEHHOT'O UM OpraHa Jyis IpOBEpKU X0/a padoT;

OCYIIECTBUTh DPAa0OThl B YCTAaHOBJCHHBIE CPOKM M C COOJIIOJJCHMEM COTJIACOBAaHHOTO pEXHMa
MPOBEACHUS padoT.

Cornacue Ha nepeycTporcTBO U (MJIM) NMEPEIIAHUPOBKY MOJIyYEHO OT COBMECTHO IPOXKHMBAIOIIMX
COBEPILICHHOJIETHUX  WIEHOB  CEMbHM  HAHUMATENsl  JKWIOr0  IOMEUIEHHs IO  JOTrOBOpY

COLIMAJILHOrO Hakma oT " " r. Ne

Ne  (@amunus, BMs, OTIECTBO JloxyMeHT, Ilognuce * OrmMmeTKa o

/1 YAOCTOBEPSIOIINN HOTapHAIILHOM
JUYHOCTH (Ccepusi, HOMED, 3aBEpPEHUH
KEM M KOTJIa BBIJIaH) TTOITHCEH JINII

1 2 3 4 5

* [logmucu cTaBsATCS B NPUCYTCTBHU AOKHOCTHOI'O JIMIA, IPUHUMAIOIIECI0 JOKYMEHTDI. B unom ciay4dae npeacraBjsieTcst
Oq)OpM.]'leHHOC B MMCbLMEHHOM BH/1€ corjiacue 4ieHa CéEMbH, 3aB€PEHHO€ HOTAPHUAJIbHO, C IIPOCTABJIECHUEM OTMETKH 00 3TOM B rpa(pe
S.

K 3asiBnenuro nmpunaratorcs cieayronme JOKyMEHTbI:
1))
(YKa3bIBaeTcsl BU/J M PeKBH3HTHI IPABOYCTAHABIMBAIOLLET0 JOKYMEHTa Ha NepeycTpanBaemMoe U (MJIH)
Ha JINCTaX;

nepenaHupyeMoe Kuji0e noMenieHue (¢ 0TMeTKO¥: MOJIMHHUK WIH HOTAPHAJILHO
3aBepeHHAast KOnus))

2) npoekT (MpOeKTHas AOKYMEHTAIMs) MepeyCTPOCTBa U (WIM) MEPETUIAaHUPOBKU JKHIIOTO TOMEIICHUS
Ha
JUCTAX;

3) TeXHUYEeCKUI MaclnopT MepeycTpauBaeMoro M (WjaM) MEeperyiaHUPyeMOro >KHIOTO IMOMEIIECHUs Ha

JUCTAax;
4) 3aKiI0O4eHUE OpraHa Mo OXpaHe MaMATHUKOB apXUTEKTYpbl, HCTOPUU U KYJIBTYPbl O JOIYCTUMOCTH
MIPOBEICHUS TIEpeyCTPOICTBA U (MIIN) MEPEIUTAHUPOBKH JKUIIOTO MOMEIIEeHUs (TIPECTABISAETCS B CIIyJasiX,
€CJIM TaKO€ JKUJIOE IOMEIICHWE WU JOM, B KOTOPOM OHO HaxXOJUTCS, SBISETCS MNaMSITHUKOM
ApPXUTEKTYpPbl, ICTOPUH WIH KYJIbTYpPbl) Ha JUCTAX;
5) NIOKyMEHTBI, OATBEPKJAIOLINE COIJIACHE BPEMEHHO OTCYTCTBYIOUIMX YJIEHOB CEMbU HaHHMMATENs Ha
NEePEyCTPOICTBO U (UITN) MEPETNIAHUPOBKY KHUJIOTO TTOMEIICHHUSI, Ha JaucTax (MpU HEOOXOAUMOCTH);
6) uHBIE JOKYMEHTBI:

(10BEPEHHOCTH, BBINMCKH U3 YCTAaBOB H JP.)

IMoxnucy UL, MOAABIINX 3asBICHUE '

1200 T

9%

1MMpu noab30BaHKH KUJIBIM TOMEIIEHHEM HA OCHOBAHMH 10TOBOPA CONMATLHOTO HaliMa 3asiBJeHNe MOANUCLIBACTCS HAHUMATeJIeM,
YKa3aHHBIM B /IOT0BOpe B Ka4eCTBE CTOPOHDI, IPH N10JIb30BAHUH 5KUJIbIM IIOMELCHUEM HA OCHOBAHUH JI0T0BOPA aPEHbI -
apeHAaTopOM, IPH M0JIb30BAHNH KHJIBIM IIOMEIlleHHEeM HA NPaBe cOOCTBEHHOCTH — COOCTBEHHMKOM (COOCTBEHHUKAMU).
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(nara) (moanuch 3asiBUTEJIS) (pacmudpoBKa NOANUCH 3asIBUTEJISA)
99
200 r.
(nara) (moanuch 3asiBUTEJIS) (pacmudpoBKa NOANUCH 3asIBUTEJISA)
99
200 T
(naTa) (moanuch 3asiBUTEJIS) (pacmudpoBKa NOANUCH 3asIBUTEJISA)
9
200 T
(nara) (moanuch 3asiBUTEJIS) (pacmudpoBKa NOANUCH 3asIBUTEJISA)

(cnezlyloume MO3MIUH 3aNOJHATCH N0KHOCTHBIM JIMIIOM, NIPUHABIIUM 3aﬂB.]'IeHI/Ie)

JIOKyMEHTHI ITpe/icTaBlIeHbl Ha pueme " " 202 1.

Bxopsmuit Homep peructpaiuu 3asiBICHUS

Brinana pacnucka B noxyyeHuun
JIOKYMEHTOB " " 202 T.

Pacnicky nomyunin " " 202 1.

(moamuch 3asABUTEIIS)

(101KHOCTD,
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ITpunoxxenne Ne 3

K AJIMUHUCTPATUBHOMY peryiaMeHTy
MPEAOCTABICHUS ~ MYHHUIMNAIBHOW  YCIyTH
«ITpueM 3asBieHUNd M Bblaya JTOKYMEHTOB O
COIVIACOBAaHUM  TmepeycTpoiictBa u  (Win)

MEPCIIaHUPOBKU KHIIOTO TIOMCIICHUA
MHOT'OKBAPTUPHOM JOME»

dopmMa  JOKYMEHTa, NOATBEPKAAONIEr0  MPUHSATHE
pelieHHsl O COIJIACOBAHUM TepeycTpoicTBa W (WIH)
NneperviaHuPOBKH KUJI0T0 OMeIleHH sl

(bnank opraHa,
OCYIIECTBIISIOIIETO
COTJIaCOBAHUE)

PEIHEHUE
0 COIJIACOBAHMH MEPEYCTPONUCTBA U (MJIH) MEPEIIIAHUPOBKHU KUIJIOTO MOMEIICHUS

B cBs13u ¢ oOpamenueM

(®.1.0. ¢usnyeckoro JuLa, HAUMEHOBAHHE IOPHAMYECKOr0 JIMIA - 3asiBUTeJIsl)
0 HAMEPEHHH ITPOBECTHU NEepPEeyCTPONCTBO U (KJIU) MEePEINIAHUPOBKY JKAJIBIX TOMEUIEHUI
(HeHYKHO€e 324ePKHYTh)
110 afipecCy:

, 3aHMMaeMbIX (IpHUHAJJISKAIINX )
(HeHYKHOe 3a4YepPKHYTh)

Ha OCHOBAaHHM:

(BI/II[ H PeKBU3UTHI NIPABOYCTAHABJIUBAKOLIEI0 IOKYMEHTA Ha IlepeycTpanBaemMoe u (PI.]'I“)

nepenyiaHupyemMoe kujioe nomemenue) 110 pe3yjibTaTaM
paccMOTPEHUA NPEACTABJICHHBIX TOKYMEHTOB IPHUHATO PEIICHUE!
1. Jatb cornacue Ha

(mepeycTpoiicTBO, NEPeNIaHMPOBKY, NEPEyCTPOIiCTBO M IEpPelNJAHMPOBKY — HY:KHOE YKa3aThb)

KHJIBIX TIOMEIICHUH B COOTBETCTBHH C MPEACTABICHHBIM IPOEKTOM (IIPOEKTHOMN TOKyMEHTAIUEH ).

2. YCTaHOBHTH *:

CPOK MPOU3BOJICTBA PEMOHTHO-CTPOUTENBHBIX padboT ¢ " " 200 r.
mo" " 200 r;

PEXKUM ITPOU3BOACTBA PEMOHTHO-CTPOUTCIbHBIX pa60T C 110
qaCoOB B JHH.

2Cp0K U PEKUM NMPOU3IBOACTBA PEMOHTHO-CTPOUTEJIbHBIX pa60T OoIpeaeasiloTcs B COOTBETCTBUU € 3asiBJICHUEM. B ciIyvyae ecjim
Opras, OCymeCTBJIﬂlOIIIl/lﬁ COrJIAaCOBAHME, U3BMCHACT YKA3aHHBIC B 3asIBJICHUM CPOK U PEKUM IIPOU3BOICTBA PEMOHTHO-
CTPOUTEIBbHBIX paﬁOT, B PCIICHUU U3/J1aral0TCd MOTHUBBI IIPUHATHUHSA TAKOI'0 PEILICHUS.

OCyHIEeCTBJIAIOLIIECTO COFHaCOBaHﬂe)

(HO}I]’II/ICL AOJIZKHOCTHOI'O JIMIIA OPTaHa, OCyLIeCTBJAAIOLIEro comaconaﬂne)

M.IL

[Momyuwmn: " " 202_r. _(zanonnsiercs

(moanuch 3asiBUTEJISI MIIH B CJIy4ae

YIOJTHOMOYEHHOT0 JINIA 3asiBUTEJIeil) MOy YeHust

peleHust TUYHO)

Pemenue nanpasneno B aapec 3assutensi(eit)’ " 200 r.
(3amoJiHsIeTCsl B CJIyYae HANPABJIEHHUSI PelIeHHsI 10 T0YTe)

(moaAnuch A0JKHOCTHOTO JIMIA, HATIPABUBILIEr0 pellieHne B aJipec 3asiBUTeJIs1(eii))

n
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3. O06s13aTh 3asiBUTENS OCYIIECTBUTH MEPEYCTPONCTBO U (WJIM) MEPEIIaHUPOBKY KUJIOTO MOMEIICHHS B
COOTBETCTBUH C TIPOCKTOM (IPOCKTHOM JIOKYMEHTAllMEH) M C COOJIOJACHUEM TpeOOBaHMIA

(YKa3bIBalOTCS PeKBH3UThI HOPMATHBHOTO IPABOBOI0 aKTa Cy0beKTa
Poccuiickoii @enepannu Uil aKTa OPraHa MeCTHOI0 CAaMOYIIPaBJICHUS, PErIaMEHTHPYIOILEro NOPsAA0K
NPOBEICHUS] PEMOHTHO-CTPOUTEILHBIX PA0OT 110 epeycTPoiicTBY U (MJIM) NePeIIaHHPOBKE KUJIbIX IIOMELeHU)

4. YcTaHOBUTH, YTO NPHUEMOYHAs KOMMCCHSI OCYLIECTBISET IPUEMKY BBIIOJHEHHBIX PEMOHTHO-
CTPOMUTENBHBIX pabOT M MOJINMCAHME aKTa O 3aBEPIICHUU NepeycTpoicTBa M (WIM) NEperaHuPOBKU
YKWJIOTO TIOMEUICHMSI B YCTaHOBJIEHHOM MOPSJIKE.

5. IlpueMOYHON KOMHCCHUM TIOCJIE€ IOANUCAHUS aKTa O 3aBEpUICHUM NEepeycTpoiicTBa U (WMJIN)
NEPEIJIAHUPOBKYA ~ KWJIOTO IIOMELIEHWs HANpaBUTh IONIMCAaHHBIA aKT B OpraH MECTHOTO
CaMOYIIPaBJICHHUS.

6. KOHTpob 3a HCIIOJIHEHNEM HACTOSLIETO PEIICHNS BO3JIOKUTD Ha

(HanMeHOBaHUeE CTPYKTYPHOI'0

nonpasaenenus u (miu) ®.M.0. 10/KHOCTHOTO JINLA OPraHa,
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[Tpunoxenue Ne 4

K AJMUHUCTPATUBHOMY permamMeHTy
MPEAOCTABICHUS ~ MYHUIIMNAIBHOW  YCIyTH
«IIpuem 3asgBreHUN U BbIJaYa JOKYMEHTOB O
COTJJaCOBaHUM  MepeycTpoucTBa HW  (WIH)
NEPEIJIaHUPOBKU ~ JKWJIOTO  TOMEIEHUs B
MHOT'OKBAaPTHUPHOM JIOMEH

dopMa JOKYMEHTa, MOATBEPKIAIIEr0 NPHHATHE pelleHuss 00
0TKa3e B COrJIACOBAHUM MepPeyCcTPoiicTBA U (MJIN) MepeniaHupoOBKH
JKIJIOTO TTOMeIIeHUs

(bnank opraHna,
OCYIIECTBIISIOLIETO
COTJIAaCOBAHUE)

PEILIEHUE
00 OTKa3e B COIrJIaCOBAaHUHM MEPEyCTPOMCTBA U (UJIH) MEePEINIAaHMPOBKH KHIJIOTO MOMELICHHUS

B cBs13u ¢ oOpamenneM

(®.1.0. ¢Pusuyeckoro JuuNa, HAUMEHOBAHHME OPUIMYECKOI0 JMIA - 3asBHUTEJIsI)
0 HAMCPCHHHU ITPOBECTU HeDeVCTDOﬁCTBO n (I/IJ'II/I) NEPCIIAHUPOBKY KUIIBIX HOMGH.[CHI/IIZ
(HeHYKHOe 3aYepPKHYTb)
10 aJpecy:

, SAHUMACMbIX (HDI/IHaI[JIe)KaIIII/IX)
(HeHYKHOe 3a4YepPKHYTh)

Ha OCHOBaHUU:

(BMA M PeKBM3UTbI MPABOYCTaHAB/IMBAOLWErO LOKYMEHTA Ha NepeycTpansaemoe

nepenaaHnMpyemoe Kuaoe nomeLLeHune)
Mo pe3ynbTaTaM PacCMOTPEHUA NPEACTABNEHHbIX AOKYMEHTOB MPUHATO pelleHne ob oTKase
B NPOBEAEHMUM no

BOHARALIAAM

a4MUHUCTPATUBHOIO

pernameHTaHaMmeHoBaHWe OCHOBaHWA 417 OTKa3a B COOTBETCTBUM C e4MHbIM
CTaHJapTomMPasbACHEHWE NPMYMH OTKa3a B NpeaocTaBAeHNM yCnyrmnognyHKT 1 nyHKkTa 2.8He
npeacTasaeHbl AOKYMEHTbI, 06A3aHHOCTb NO NPEeACTABAEHNIO KOTOPbIX C BO3/IOXKEHA Ha
3aABMTENAYKA3bIBAETCA MCHEPNbIBAIOLLNI NepeyYeHb HeNPeACTaBAEHHbIX 3aABUTENIEM
AOKYMEHTOB, 06A3aHHOCTb MO NPeACTaBlEHUIO KOTOPbIX C BO3/10XEHA Ha 3aABUTeNA

u (nnn)
noanyHkT  2(lloctymiieHuss B opraH, OCYIIECTBISIOUINI |YKa3bIBAa€TCSl MCUEPIBIBAIOLIUI
IyHKTa 2.8 COTJIaCOBaHUE, OTBETA opraHa|Iepe4yeHb OTCYTCTBYIOIIHAX
rOCy/JapCTBEHHOW BJIACTH, OpPraHa MECTHOIO|JOKYMEHTOB u (umm)
camoymnpaBiieHusi 00 MOJBEJOMCTBEHHOH [MHGOpMaluu,  HEOOXOIUMBIX
OpraHy rocyJapCTBEHHOM BJIAaCTHU WJIM OpraHy |ajs IIPOBEJICHUS
MECTHOTO CaMOYIPABJICHHUsI OpraHU3allMM Ha|NepeyCcTpoucTBa u (unn)
MEKBETOMCTBEHHBIN 3aIpoc, | NepeIyIaHUPOBKH TIOMELICHMsI B
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CBUJICTEIHCTBYIOIIETO 00 OTCYTCTBHH |[MHOTOKBAPTUPHOM  JIOME B
JIOKyMEHTAa " (wm) nH(pOpMAaIIUH, [COOTBETCTBUM C YacThio 2.1
HEOOXOUMBIX IS npoBeaeHusi|ctatbu 26 KK P®D, ecom
nepeycTpoiicTBa W (UIM) TEPEIUIaHUPOBKH [COOTBETCTBYIOIIUNA  JJOKYMEHT
MOMEIICHUSI B MHOTOKBapTHPHOM JIOME B|HE OBLI MPE/ICTABIICH
cooTBeTCTBUH ¢ 4YacThio 2.1 crtatbu 26 JKK|3asBuTeaeM 10 coOOCTBEHHOMH
P®, eciim COOTBETCTBYIOIIMHA JOKYMEHT HE|WHHUIMATHUBE.

OBLI IpeJICTaBJICH 3asIBUTEJIEM 1o
coOCTBEHHON MHUIMATUBE.
noanyHkt  3|IIpenctaBneHus JOKYMEHTOB B VKa3bIBaeTcs
nyHKTa 2.8 HEHaJUIeKAINN OpraH. YIIOJIJHOMOYEHHBIN opras,
OCYIIIECTBIISIONIUI

COIJacoBaHUEe, B  KOTOPBIA
IIPEIOCTABIISAIOTCA JOKYMEHTBI
noanyHkT  4|HecooTBeTcTBUsI mpoekTa NepeycTpoicTBa M| YKa3blBaeTCs HCUEPIbIBAIOLIUI

nyHKTa 2.8 (W)  TepeIUIaHMPOBKU  MOMEUICHHS  B|TepeYeHb OCHOBaHUH
MHOT'OKBAPTHUPHOM J0ME Tpe60BaHI/I$IM HECOOTBETCTBUSA IMPOCKTa
3aKOHOJIATEIIHCTBA. nepeycTpoiictea (vm)
MNCPCIUIAaHNUPOBKU IMMOMCIUICHHA B
MHOTOKBapTHPHOM JI0Me
TpeOoBaHUSIM
3aKOHOJIATEJIbCTBA.

JononnureabHast HHpopmanms:

Bbl BHpaBe NOBTOPHO OOPATHTBCH B YINOJHOMOYEHHbIH OpPraH ¢ 3asiBJleHHeM O MpPeJI0CTABJIEHHH TOCyIapCTBeHHOH
(MYHHIMIAJBHON) YCJIYTH M0C/I€e YyCTPAHEHUs] YKAa3aHHBIX HAPYLIEHMI.

JlaHHBIIi 0TKa3 MOKeT OBITH 00:KaJI0BaH B A0CY1€0HOM MOPS/IKE IIyTeM HANPABJIEHHS KaJI00bI B YIOJTHOMOYEHHBII OpraH, a TaK:Ke
B CyJIe0HOM MOpsIIKe.
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