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YTBEPXJEH

ITOCTaHOBJICHUEM AJIMUHHCTpaLu
MYHULUTIATBHOTO oOpa3oBaHUs
«/leMUIOBCKMIT MYHULHANAIBHBIA  OKPYI»
CMouteHCKOI obnactu
oT 08 062026 Ne  g79

AJIMAHUCTPATUBHBIA PETJIAMEHT
NpeoCcTaABJIEHU MYHUIIUTIAJIBLHOM YCJIYTH
«IIpenocraBienue cBeACHUMN, TOKYMEHTOB U MaTepUaIOB, COJAEPKAIIUXCS B
rocyapCTBEHHON MH(DOPMAIMOHHON cucTeMe 00ecTieueHUsl IPaioCTPOUTETHHOM
nesitenbHOoCTH CMOJIEHCKON 00J1aCTh

1. OO0mue noJiokeHust
1.1. Ilpeamer peryJupoBaHus

Hacrosmuii AJIMUHHUCTPATUBHBIN periameHT peryupyer COCTasB,
IIOCJIEIOBATENBHOCTD M CPOKHM AJIMHHMCTPATUBHBIX IPOLEAYp U AJMUHHUCTPATHUBHBIX
NEUCTBUN, OCYLIECTBISEMBbIX AJMHHHCTpAaUMEd MYHULUIAIBHOIO  OOpa3oBaHUs
«/leMuoBCcKkMii MyHUUMNAIBHBIM OKpyr» CMoONEHCKOM obmactu (Jajgee Takxke —
YTIOITHOMOYEHHBIN OpraH) Mo 3asBJICHUIO JIML, YKa3aHHBIX B Mojpaszaene 1.2 HacTosmero
pasnena, B Tpeaeiax yYCTaHOBJIECHHBIX (enepanbHbIMM HOPMATHUBHBIMH IPABOBBIMU
aKTaMy, OOJACTHbIMM HOPMATHUBHBIMU MPAaBOBbIMU aKTaMHM M MYHUUHUIAIbHBIMU
HOPMAaTUBHBIMHM IIPABOBBIMU AKTAMH MOJHOMOYHUH IO MPENOCTABICHUIO MYyHULIANIAIBHOU
ycnyru «lIpenocraBiieHre CBEACHUM, NOKYMEHTOB W MaTEpHAlOB, COAEPKAILIMXCS B
rOCyJapCTBEHHOM HMHGOPMAIMOHHONW CcHUCTeMe OO0eCIEeUeHHS TPaJOCTPOUTEIIHHOM
nesitenbHocT CMOJIEHCKON 00J1acTh» (f1anee — MyHHUIMNaNIbHas yCayra).

1.2. Kpyr 3asiBureJiei

1.2.1. 3asgBurensMu Ha MPEIOCTAaBICHWE MYHUIUIAIBHONW yCiayru (nmamee —
3asBUTENM) SBISIOTCS (pu3nyeckue (B TOM YMCIIE UHIWBUIYATbHBIC TPEIIPUHUMATEIHN) U
IOpUJINYECKUE JIUIIA.

1.2.2. Ilpu npenocTaBlieHUN MYyHULUIIAIIBHOW YCIYyTH OT UMEHM 3asBUTEJIEH BIPaBE
BBICTYIIaTh WX 3aKOHHBIE MPEICTABUTEIN WIM MX MPEICTaBUTEIN MO JIOBEPEHHOCTH,
BBJIAHHOW ¥ OGOPMIIEHHONM B COOTBETCTBHHM C TPaXXKIaHCKUM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu (gajnee — 3aKOHHbBIN TPEACTABUTEIIb, PEICTABUTEND 3asIBUTEIS).

1.3. TpeGoBaHus K NOPAAKY HH(POPMUPOBAHUSA O NIPEAOCTABJICHUM MYHULUIIAJIbHON
ycayru



1.3.1. Tlonyuenue wHpOpMAMKM 3aIBUTEISIMH IO BOMPOCAM TPEIOCTABICHUS
MYHUITUTIATBHOW YCIIYTH U YCIYT, KOTOPBIC SBIISIOTCS HEOOXOIUMBIMHU B 00S13aTEIHHBIMH
JUIs. TIPEIOCTABJICHUS] MYHMIIMIAIBLHON YCIyTH, CBEICHHM O XOA€ MpeaoCTaBICHUS
YKa3aHHBIX YCIIYT, a TAKXKE CIIPaBOYHON MH(OpMAIIUU, OCYIIECTBISAETCS:

- TIpU JIMYHOM OOpaIeHUH 3asgBUTENSI HEMOCPEICTBEHHO B Y IOJTHOMOUCHHBIN OpraH,
pabOTHUKaAMU MHOTO(YHKIIMOHAJILHOTO IIEHTpPa MPEIOCTABICHUS TOCYJAPCTBEHHBIX H
MYHULIMNAIBHBIX yCyT (nanee — M®II);

- C WCHOJB30BAHMEM CpPEICTB TeNne(OHHOM CBA3M Tpu  OOpallleHHH B
YnosHOMOYEeHHBIN oprad uinu B MOLI;

- myTeM oOpaleHus B NMUCbMEHHOU (opmMe Mmo4Toi B ajpec YMOJTHOMOYEHHOTO
oprana, MOII;

- Ha CTEHJIaXx W/WJIM C UCIOJIb30BAaHUEM CPEACTB JIEKTPOHHOTO MH(DOPMHUPOBAHUS B
MMOMENICHUHU Y TOJTHOMOYEHHOTO oprana 1 MOII;

- Ha odunuasbHOM caiTe YmnomaHoMo4deHHoro opraHa https://demidov.admin-
smolensk.ru (manee — odunManbHBIi caiiT) U odunUaTbHOM HHTepHET-TopTane MOI]
CMoneHckoit obnactd B MHGOPMAIIMOHHO-TEIIEKOMMYHHUKAIMOHHOW cetn HHTepHeT:
https://mp1u67.pd/ (nanee — caitt MOLI);

- B TOCyIapCTBeHHOW  wuHpOpManuoHHOW  cucrtemMe «Emunbiii  mopran
TOCYJapCTBEHHBIX W MYHHUIUMAIBHBIX ycayr (QyHkmuii)» www.gosuslugi.ru (manee —
Enunsiii mopran). Ha Equnom noprane pasmeraercs ciaeayromas HHPOpPMaIus:

1) ucuepmbIBarONINil TIEPEUYCHb JTOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTABICHUS
MYHUITUTIATHHOW YCIyTH, TpeOoBaHMs K 0(DOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKkKe
nepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENIb BIpPABE MPEICTaBUTh MO COOCTBEHHOMU
WHUIINATHBE,

2) Kpyr 3asiBUTENEH;

3) cpoK MpeaocTaBICHUs] MyHUITUTIATILHON YCIYTH;

4) pe3yNbTaThl MPEJOCTABICHUSI MYHUITUTIATBHOW YCIIYTH, TOPSIOK TPEICTaBICHUS
JIOKYMEHTA, SIBJISIONIETOCS PE3YJIbTaTOM MPEJOCTaBICHUS MYHHUITUTIATLHON yCITYTH;

5) pa3mep mIaThl, B3MMaeMOM 3a MPEA0CTABICHUE MyHUIIUTTAIBHOW YCITyTH;

6) MCcYEepNbIBAIOIIUA TIepeYeHb OCHOBAHUMW MJii NMPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIAIILHON YCIIYTH;

7) o mpaBe 3asgBUTENs Ha JocyneOHoe (BHecyaeOHoe) oOkaloBaHHME JIEHCTBHI
(6e3neicTBHS) M PEIICHHWM, NMPUHATHIX (OCYIIECTBISEMBIX) B XOJE MPEIOCTABICHUS
MYHUITUTIATHLHOU YCITYTH;

8) dopmbl 3asBiIeHMM (YBEIOMJIEHHM, COOOIIEHUM), UCIIOIb3yEeMble IIPH
MPEIOCTaBICHUU MYHHUIIUTAIBHON YCIIYTH.

Joctyn k ykazaHHOW HMH(pOpMalUM TMPEAOCTABIACTCS 3asBUTENI0 OecruiaTHo, 0e3
BBITIOJIHEHUS 3asBHUTENIEM Kakux-Tu00 TpeOOoBaHWiA, B TOM uuclie 0€3 HMCIOIb30BAHMUS
POrPaMMHOTO 00ECIIeUeHUs, YCTAHOBKAa KOTOPOTO Ha TEXHUYECKHUE CPEJICTBA 3asBUTEIS
TpeOyeT 3aKIIOYCHUS JHMIICH3MOHHOTO WJIM WHOTO COTJIAIIEHUS C MpaBooOiaaareneM
IPOTrPAaMMHOTO O0ECTIeYeHUS, TIPETyCMATPUBAIOIETO B3UMAHUE TIJIAThI, PETUCTPAITUIO UITU
aBTOPU3AITUIO 3asIBUTES WIIA MIPEAOCTABICHNE UM TIEPCOHAITLHBIX TAHHBIX.

1.3.2. Tlpu orBetax Ha TeneOHHBIE 3BOHKM WU OOpAIlCHUS 3asBUTENICH JTUYHO B
NpPUEMHBIE Yachl CHEHUAIUCTHl  YTOJHOMOYEHHOTO OpraHa, Y4YacTBYIOIIHME B


http://www.gosuslugi.ru/
https://xn--67-7lc6ak.xn--p1ai/
https://demidov.admin-smolensk.ru/
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[PENIOCTABICHUN MYHUIMNAIBHOW yciyrd, pabdotHuku MOIL], yyacTBytomme B
OpraHu3allMd NPEIOCTaBICHUS MYHULHUIIAJBbHON YCIyrd, HOAPOOHO U B BEXKIUBOU
(koppekTHO) GopmMe MHPOPMUPYIOT OOPATHBILKXCS MO WHTEPECYIOMIMM WX BOIPOCAM.
OtBeT Ha TeneOHHBIA 3BOHOK JIOJDKEH HAUYMHATHCS ¢ MHPOPMALMM O HAMMEHOBAaHUU
opraHa, B KOTOpbI TOCTYNWJ 3BOHOK, W (haMHJIMU CHEUUATUCTa, T[PUHSABILIETO
TenedOHHBINA 3BOHOK.

[Ipy HEBO3MOKHOCTH CHELUAINCTA, IPUHSIBIIETO 3BOHOK, CAMOCTOATEIBHO OTBETUTH
Ha MOCTaBJIEHHBIE BOMPOCHI 00OpaTUBLIEMYCS JIUILy COOOIIaeTcsl TelneQOHHbI HOMEp, MO
KOTOPOMY MOKHO MOJYYUTh HHTEPECYIONIYIO €r0 HH(POPMALIHIO.

VYerHoe uH(pOpMHUpOBaHHE OOpaTHBIIErOCs JUIA OCylecTBisieTcs He Oonee 10
MUHYT.

B cnywae ecnu A MOATOTOBKM OTBeTa TpeOyeTcss MPOAODKUTENIbHOE BpeMs,
CHEIUANNCT, OCYIIECTBISIOMIUNA yCTHOE HWH(OPMUPOBAHME, IMpEAJiaracT HamnpaBUTh
oOparieHre o mpeaoCTaBICHUU MUCbMEHHOW MHPOPMAILIMK TI0 BOIIPOCAM MPEOCTABICHHUS
MYHUITUNIATBHOM yCIYTH MO0 Ha3HAYaeT APYroe yaoO0HOe Ui 3aMHTEPECOBAHHOIO JIHIIA
BpeMsl JIJIs1 YCTHOTO UH(OPMHUPOBAHMUSL.

[TucekmenHoe uHpOpMUPOBaHHWE IO  BOMNpOCAaM  MOPSAAKAa  IPEIOCTaBICHUS
MYyHHUIUIAIBHON yCIIyTH OCYLIECTBIISETCS npu NOJIyYEHU U oOparteHus
3aMHTEPECOBAHHOTO JIMIIA O MPEJOCTAaBICHUH MUCHMEHHOW HH(OpMAIMK MO BOMpPOCAM
IPEIOCTABICHUS MyHULIUNAIBHON yCIIyTH.

Crneunanuctel  YIOJIHOMOYEHHOIO OpraHa, y4YacTBYIOIIME B MPEIOCTaBICHUU
MYHULIMNIATBHOW — yciuyrd, pabotHukun MODIL[, ywacTtByromme B  OpraHu3alnuu
NPEIOCTABICHUSI MyHUIIUIATBHON yCITyTH, OTBETCTBEHHBIE 32 PACCMOTPEHUE OOpaIeHHs,
00ecreunBalOT  OOBEKTUBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE  PACCMOTPEHUE
oOpaleHusi, TOTOBST MUCbMEHHBIN OTBET IO CYLIECTBY MOCTABIEHHBIX BOIIPOCOB.

PaccMoTpeHre nmUCBMEHHBIX OOpallleHHil ocyulecTBisieTcss B TeueHue 30 gHeill ¢
MOMEHTa HMX pETrUCTpaluud B MOpsAKe, ycTaHoBleHHOM denepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsimke paccMOTpeHus oOpaieHuii rpaxaad Poccuiickoi
denepanun», NyTEeM HaANpaBiCHUs OTBETOB IOYTOBBIM OTIpaBICHUEM JHUOO uepes
Enunbiii moprtan, B 3aBUCUMOCTH OT cioco0a o0pallieHus 3asBUTEIIS.

1.3.3. M®II ocymectBisier uHGOPMUPOBAHUE, KOHCYJIHTUPOBAHUE 3asBUTENEH O
MOPSIAKE MPEIOCTABICHUS MyHULIIMNANbHON ycinyru B ML, o Xoae BBINOJIHEHHUS 3anpoca
O TPEAOCTABICHUM MYHHUIMIIAJBHOM YCIYyTH, MO HWHBIM BOIIPOCaM, CBSI3aHHBIM C
NPEAOCTABIEHUEM MYHULMNAIBHON YCIYTd, B COOTBETCTBUHM C COTJIAIEHUEM O
B3auMoiecTBUM Mexay MO®I[ u YrnoaHOMOYEHHBIM OpraHoM (jajiee — COTJIAIICHHE O
B3aMMOJICUCTBUH) B cekTopax uMHpopmupoBanus MOIL, na caiite M®IL, no tenedony
eIMHOM CIIpaBOYHOM City0p1 MDLI: 8 (4812) 22-13-22.

UudpopmupoBanue O XOJ€  BBIIOJHEHHUS  3ampoca MO  MPeJOCTaBICHUIO
MYHHIUIIAIBHON YCIYTH MOXET ocyuecTBisTbess M®PI] B ciiyyae mojmauu 3asBJiCHUS B
MO®II, mu6o na EgmHom moptane ¢ BeIOOpOM crocoba MmoiaydeHus pesyibTaTa yCIyTd
yepe3 MOII.

2. Cranpapt npeaocraBjieHUs1 MyHMIMIIAJIBHON yCJIyTH
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2.1. HaumeHoBaHHe MYHULIUIIAJIBLHON YCJIYI'H

HanmenoBanne mynununansHou yciyru «lIpenocraBnenne cBeneHnid, T0KyMEHTOB
U MaTepuajoB, COJEPXKAIIMXCS B TOCYJAPCTBEHHOM MH(MPOPMALMOHHON CHUCTEME
obecrnieyeHus: rpaioCTPOUTENLHON AesTeTbHOCTH CMOJICHCKON 00J1acTH.

2.2. HammeHOBaHUe MCIIOJTHUTE/ISI MYHHIUNIAIBHON YCJIYIH

2.2.1. MyHUIIMTIAJIbHYIO YCIIYTY MPEAOCTABISAET Y IOJTHOMOYEHHBIN OpraH.

HenocpencTtBeHHOe Npe10CTaBICHHE MYHUIUITAIBbHON YCIIYTH OCYIIECTBIISET:

OTtnen no rpaloOCTPOUTENIBHON IEATENIBHOCTH, TPAHCIIOPTY U JOPOKHO-KOMMYHAIBHOMY
XO35UCTBY ~ AJIIMUHHMCTpAllMM  MYHHMIMOAIbHOTO  oOpa3zoBanust  «JlemumoBckuit
MYHUITUTIATBHBIA OKpYT» CMONIEHCKOM 001acTH.

2.2.2. Tlpu npenocTaBiIC€HUA MYHULHUNAIBHOW YCIyrd YIOJTHOMOYEHHBIM OpraH B
HEJIAX MOTY4YeHHs] JOKYMEHTOB (MH(pOpMalnn), TM00 OCYIIECTBICHUS COTIaCOBaHUN WU
UHBIX JEUCTBUH, HEOOXOIUMBIX [UIsI TNPEJOCTAaBICHUS MYHMUIMIAIBHOW YCIYIH,
B3auMojeicteyer ¢ ®enepanbHbiM Ka3zHauelicTBoMm (KasnaueiictBo Poccun) B memsax
3ampoca CBEACHHM, coaepxammxcs B ['ocymapcTBeHHOW MH(POPMAIMOHHOW CHUCTEME O
rOCYJIapCTBEHHBIX U MYHUILIMIATbHBIX IJIATEkKAX.

2.2.3. llpemocraBnenue MyHuUmMnanabHOM yciayru B MODI[ ocymectBisgercs B
NOPSIAKE, ONPENEIICHHOM COTJIAIEHUEM O B3aUMOJCHCTBUH.

2.2.4. Coeupanuctbl YTNOJIHOMOYEHHOrO oOpraHa, pabotHuku MOPIL[ He Bmpase
TpeOOBaTh OT 3asBUTENSI OCYIICCTBICHUSI JIEUCTBUM, B TOM 4YHUCIE COTJACOBAaHMH,
HEOOXOIUMBIX ISl MOJYYEHUsS MYHUUUINAIBHOM YCIYIM U CBS3aHHBIX C OOpallleHHEM B
WHBIE OPraHbl MECTHOTO CaMOYMPABJIEHUS, TOCYJapCTBEHHBIE OpraHbl, OPraHU3aluy, 32
VCKIIFOYEHUEM TIOJIyYEHUSI YCIYT, BKIFOUEHHBIX B IEPEUEHb YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIMMBIMU U 00s3aTeNIbHBIMU I TNPEAOCTaBICHUS MYHHUIMNAIbHBIX YCIYT,
YTBEPXKIEHHBIN pemienueM JlemunoBckoro okpyxkHoro Cosera nemyraroB ot 17.07.2025
Ne 130/52.

2.3. Onucanme pe3yabTaTa NPeIoCTABJICHUA MYHUIUNIAJIBHON YCJIYTH

[Tpouemypa mpeaocTaBieHUs MYHHIMIAIBHOW YCIyrHd 3aBepIIacTCs IMOJTydYeHUEM
3asBUTEJICM CBEJCHUH, JOKYMEHTOB, MaTEpPHaJIOB, COJICPIKAIMXCS B TOCYJapCTBEHHOMN
nHPOpMAaIIMOHHOW  cucTeMe  oOecredeHus:  IpaJoCTPOUTEIBLHONH  JIeATEIIbHOCTH
Cwmonenckoit odnactu (nanee — 'MMICOI'JI CmoneHcKoM 001acTH).

2.4. Cpok npenocraBjieHUs] MyHUIHMIIAJIbHOH yCJIYTH

2.4.1. Cpox npenocTaBieHUs] MyHULUIIAJBHON YCIYTH COCTaBIsAET 5 pabounx THEH
CO JHSI OCYIIECTBJICHUS OTUIAThl (PU3NUECKUM WU IOPUIUIECKIM JTUIIOM.

2.4.2. Cpok m0OpeAoCTaBICHUS MYHUUWNAIbHOW YCIYTM HWCYHCISIETCS CO JHS
perucTpauuy 3anpoca B YNOJHOMOYEHHOM opraHe. C MOMEHTa YTBEpXKIACHHS
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TEXHUYECKUX TPEeOOBAHMN K BEIACHHUIO PEECTPOB TOCYAApCTBEHHBIX WH(OPMALMOHHBIX
CUCTEM OO0ECHEYEeHHs] TPAJTOCTPOUTEIBHON JEATENBHOCTH CPOK MPEAOCTaBICHUS
MYHULANIAIBHOW YCIYTH UCYHUCIAETCA CO JIHS PErucTpanyuy 3amnpoca Y HOJHOMOYEHHBIM
OpPraHOM B  PEECTpPE NPENOCTABICHUS  CBEACHUM, JOKYMEHTOB, MAaTEpHAJIOB.
YIOIHOMOYEHHBI OpPraH PErucTpUpPyeT 3ampoc B JIEHb €ro IMOoJXy4YeHus Jubo Ha
cleayomuil paboyuil JeHb B cliydae MOJy4eHHUs 3ampoca mnocie 16 4acoB TEKyIIero
pabouero AHS WU B BHIXOAHOM (Mpa3AHUYHBIN) JIEHb.

2.43. Cpox BblJauM (HAmpaBJICHMs) AOKYMEHTOB, SIBISIOLIMXCS PE3YIbTaTOM
IIPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, COCTABJISET:

1) wepez M®DII — cpok mepenauu pesyibTaTa HpeaocTaBieHus yciayru B MOI]
ONPENEIIAETCS COTJAlIEHUEM O B3aUMOJICHCTBUU;

2) B 3NEKTPOHHOU (hopMe — B CPOK, HE MPEBBIIIAIONIUN OJTHOTO pabovero JHs.

2.5. HepequL HOPMAaTHUBHBIX IPAaBOBLIX AKTOB, PEryJIUPYIOIINX OTHOIICHUS,
BO3HUKAKOIIHUE B CBA3H C MIPEI0OCTABJICHUEM MyHHHHHaJILHOﬁ YCIayru

[IpenocTaBneHre MyHUIIMTIATLHON YCIYTH OCYILECTBIISIETCS B COOTBETCTBUHU C:

- I'pamoctpoutensHbiM KonekcoM Poccuniickoit denepannu;

- noctanoBiieHueM IIpaBurensctBa Poccuiickoit deaepanuu ot 13.03.2020 Ne 279
«O06 nHbOpPMAITMOHHOM 00ECTIEYEHNU IPAJOCTPOUTEIHLHOMN AEATETLHOCTI.

2.6. UcuepnpIiBaOIumii nepeveHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH C
HOPMATHBHBLIMHU MPABOBBIMU AKTAMM /IJI1 IPEJ0CTABJIEHUSI MyYHUIIUNIAJIbHOU YCJIYTH
U YCJIYT, KOTOpPbIE SIBJISIIOTCA HEO0OXOAMMBIMH U 0013aTeJIbHBIMU 1JIAl
NPeI0CTABJICHUS MYHUIMIIAJIbHOH YCJIYTH, MOJJIEKAIMNX MPeICTABICHUIO
3asiBUTEJIEM, CIIOCO0OBI UX MOJYYeHHUS 3asiBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOM
(¢opme, MOPSIAOK UX MpeICTABICHUS

2.6.1. OcHOBaHMEM /Jis Hayaja OKa3aHUs MYHULUIAIBHON YCIYru SBIIAETCA
IIOCTYIUIEHUE B YTIOJIHOMOYEHHBIM OPraH 3ampoca O NPENOCTABICHUN MYHHULIMIAIbHON
ycayru no ¢opme, cornacHo mpuioxkenuto Ne 1 k HacrosimieMy AJIMUHUCTPATUBHOMY
PETJIAMEHTY.

2.6.2. 3anpoc MOKET ObITh MOJIaH 3asIBUTENIEM B Y IOJJHOMOUYEHHBII OpraH OJHUM U3
CJIEAYIOIINX CTIOCOOOB:

- B 2JIEKTPOHHOM (hopme ¢ ucnoiab3oBanueM Enunoro noprana;

- B OymaxkHoit (popme npu obpaienun B MOLI.

2.6.3. Ilpu nuyHoMm oOpamenun 3assutens B MOIL] 3a ycnyroil npenbsiBisercs
JOKYMEHT, YJIOCTOBEpSIONIMi JuuHOCTh. [Ipu oOpamieHun mnpeactaBuTeNs (3aKOHHOTO
NPEICTaBUTENIA) 3asBUTENS 3a YCIYroll NpenbsBIAETCS JIOKYMEHT, YIOCTOBEPSIIOUIUI
JUYHOCTh TPEJICTABUTENS U JOBEPEHHOCTh, COCTABICHHAsi B COOTBETCTBUU C
TpeOOBAaHUSIMHU TPAXKIAHCKOTO 3akoHojarenbcTBa Poccuiickoit denepanyu, 1160 HHOM
JOKYMEHT, COAEpKAIllMil TMOJHOMOYMSL TMPEACTaBIATh MHTEPECHl 3asABUTENS MPH
MPEAOCTABIECHUN MYHULIUTIIATBHOMN YCIIyTH.
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B cnywae nampaBieHust 3asBUTENEM 3ampoca B OyMakHOU (opme Takou 3ampoc
MOJIMUCHIBACTCA MM COOCTBEHHOpPYUYHO. B ciyuae moammcanus 3ampoca B OyMakKHOH
dbopme mpeacTaBUTENIEM (3aKOHHBIM MPEJCTABUTENIEM) 3asBUTENS  00s3aTeIbHBIM
IIPUIOKEHUEM K TAKOMY 3aIllpoCy SBISIOTCA JOKYMEHTBI, ITOATBEPKAAIOIINE YKA3aHHOE
ITOJIHOMOYHE TAKOTO JIULA.

B cnyuae ecnu 3anpoc HanpaBisieTcsl 3aBUTENEM WITM MPEACTaBUTENEM (3aKOHHBIM
IPEICTaBUTENIEM) 3asBHUTENI B DJIEKTPOHHOW (opme, TakoW 3ampoc MOAMHCHIBAECTCS
IPOCTOM  DJIEKTPOHHOM TMOJMUCHIO  3asABUTENIA JMOO MpeACTaBUTENs (3aKOHHOTO
MPEICTaBUTEISA) 3asIBUTEISL.

2.6.4. K nokymeHTaM, MNpUAraéMbIM K 3ampocy, KOTOPBIE 3asABUTEIb JOJDKEH
NPEACTABUTh CAMOCTOSITENIPHO, BXOJUT KOIHUS JOKYMEHTA, MOATBEPKIAIOIIETO MPABO HA
MOJIyYEHUE CBEJICHHM, JOKYMEHTOB, MAaTEpHalOB, OTHECEHHBIX K KaTEropuu
OTPaHUYCHHOr'0 JIOCTYIA, €CIW 3alpalliuBacMble CBEACHUS, JOKYMEHTBHI, MaTepHUalbl
OTHECEHBI K KATErOpUU OrPAHUYEHHOTO JOCTYIIA.

2.6.5. JIOKyMEHTBI, MpPEIACTABIIEMbIE 3asBUTEIEM, JOJKHBI COOTBETCTBOBATH
CJIETyIOITUM TPEOOBAHUSM:

-B JIOKyMEHTAax He JI0JKHO OBbITh MOAYNCTOK, PUITUCOK, 3aU€PKHYTHIX CJIOB M MHBIX
HEOTOBOPEHHBIX MCIPABIICHUN;

-IOKYMEHTBI HE JTOJDKHBI OBITh MCTIOJHEHBI KapaH/IaIioM;

-JIOKYMEHTBI HE TOJKHBI UIMETh MOBPEXACHUIN, HATMYUE KOTOPBIX JOITYCKAET
MHOT'O3HAYHOCTb UCTOJIKOBAHMS COJEPIKAHMSL.

2.7. UcyepnbiBalOIIMii NepevyeHb JOKYMEHTOB, HEO0OXOAUMBbIX B COOTBETCTBHH C
HOPMATHBHBLIMHU NIPABOBBIMU AKTAMH JIfA MPEIOCTABJICHUA MYHULUIIAJIbHOM
YCJIYI'H, KOTOPbIe HAXOAATCH B PACHOPSIKEHUHU IOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIPaBJICHUS U HHbIX OPTraHOB, YYACTBYIOUIUX B MIPEA0CTABICHUH
MYHUIMIIAJIBHOM YCJIYI'H, KOTOPbIE 3asiBUTE/Ib BIIPaBe NPEeACTABUTD, 2 TAKKE
CIOCOOBI X MOJIyYeHHS 3asiBUTEJISAMHU, B TOM YHCJIe B JJIEKTPOHHOI (opme, MOPSAIOK
UX NPeACTABJICHUSA

2.7.1. B nmnepeueHb JIOKYMEHTOB, HEOOXOAUMBIX JJii  MPEIOCTaBICHUS
MYHULIUNAIBHON YCIIYyI'HM, KOTOpbIE HAXOIATCSA B PACHOPSIKEHUU TOCYNAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CAMOYIIPABIICHUS U MUHBIX OpraHU3alui, 3anpaliiBacMbIX B
paMKax MeKBEJIOMCTBEHHOT'O0 MH(GOPMAIIMOHHOTO B3aUMOJCHCTBUS, U KOTOPBIC 3aSBUTEIb
BIIpaBE IMPEACTaBUTh 1O COOCTBEHHOM WHHIIMATHBE, BXOJUT KOMUS JIOKYMEHTa
(uH(pOpManMM) O BHECEHUHM TIUIATHI 3asBHUTENIEM 3a MPEJOCTABICHUE MYHHUIIUIIAIHLHOM
yciuyrd (B ciaydae BO3ME3JHOTO MPENOCTABICHUS MYHHUIIMMAIBHOW YCIyTH) B OJHOM
DK3EMILIAPE.

2.7.2. HemnpencraBieHHe 3asgBUTEIEM JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.7.1
HACTOSIIEr0 pPErjiaMeHTa, He SBISETCS OCHOBAaHHUEM [UJIsi OTKa3a B MPEJOCTaBICHUU
MYHULUNAIBHON YCITYTH.

B cnyuae ecnii 1OKyMEHTBI, YKa3aHHbIC B ITYHKTE 2.7.]1 HaCTOSIIETrO periaMeHTa, He
MPEJCTABJICHBI 3asBUTEIEM, CIEHUAIUCT Y TOJTHOMOYEHHOTO OpraHa, OTBETCTBECHHBIN 3a
MPEIOCTABICHNE  YCIyTr'W, 3alpalMrBaeT HX B MOPAAKE MEXBEIOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOJCHCTBUS.
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2.7.3. Cnenuanuctsl YTNOJIHOMOYEHHOrOo opraHa, pabotHuku MOPI] He Bmpase
TpeOOBATh OT 3asIBUTEIIA:

- MPEJCTaBICHUS JOKYMEHTOB M HWH(OpMAIMM WIM OCYUIECTBICHUS JIEUCTBUU,
NpEACTaBICHUE WU OCYIIECTBICHUE KOTOPhIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMU
NpPaBOBHIMH  aKTaMM, PEryJHUPYIOMIMMH OTHOILICHMS, BO3HHUKAIOIIME B CBSI3U C
MPEeAOCTaBICHUEM MYHUIIMTIATBLHON YCIIyTH;

- MPEJCTaBJICHUS] JOKYMEHTOB W WH(OpMAIUU, B TOM YHCIE IMOJITBEPKIAIOIINX
BHECCHUE 3asBUTEJIEM IUIAThl 3a MPEIOCTABICHUE MYHUIUIAIBLHONW YCIYTd, KOTOpPbHIC
HaxoJSTCS B PACHOPSDKEHUM OPraHoOB, MPEIOCTABIISIONIMX TOCYJIAPCTBEHHBIC YCIYTH,
OpPraHoB, MPEAOCTABISAIONINX MYHUIIUIIAJIBHBIC YCIIYTH, UHBIX TOCYAapCTBEHHBIX OPTaHOB,
OpPraHoB MECTHOT'O CaMOYIIpaBJIeHUs] JMOO TOJBEIOMCTBEHHBIX TOCYJapPCTBEHHBIM
OpraHaM WM OpraHaM MECTHOIO CaMOYNpPAaBJIEHUs OpraHU3allvid, Y4YacTBYIOUIUMX B
MPEIOCTABJIEHUH MPEyCMOTPEeHHBIX YacThio 1 crateu 1 denepansHoro 3akoHa Ne 210-
@3, B COOTBETCTBUHM C HOPMATHUBHBIMU IpPaBOBbIMU akTamu Poccuiickoit ®enepauuu,
HOpPMAaTUBHBIMM  TPAaBOBBIMU  akTamMu  cyOwekToB  Poccuiickoit ~ denepanum,
MYHULIUIAIBHBIMU MTPABOBBIMU AKTaMH, 332 UCKIIOYEHHEM JOKYMEHTOB, BKJIIOUCHHBIX B
onpeneneHHbld 4vacTeio 6 crarbm 7 @DepepanbHoro 3akoHa Ne 210-d3 nepedeHb
JIOKYMEHTOB;

- OCYIIECTBJICHUS JICUCTBUN, B TOM YHCIIC COTJIACOBAaHHMM, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHHUIIMNAIBHBIX yCIYT © CBSA3aHHBIX C OOpailieHueM B  HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CAaMOYIPABJICHUS, OpraHHU3alluH, 3a
UCKITIOUCHWEM TIOJy4YeHUs YCIYyr W TONy4YeHUs JOKyMEHTOB U  uWH(MOpMaIm,
MPEAOCTABISIEMbIX B PE3YyJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKJIIOUYCHHBIX B MEPEUHH,
yKa3aHHbIE B yacTh 1 ctaten 9 PenepanbHoro 3axkoHa Ne 210-D3;

- MpEACTaBI€HUS JOKYMEHTOB M  HMHQPOPMALMHM, OTCYTCTBHE U  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh MPU TMEPBOHAYATBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX I MPEJOCTaBICHUS MYHUIIMIAIBLHON YCIyTrd, JU0O B
MPEAOCTaBICHUN MYHUIIMIIAIbHON YCIIYTH, 3a UCKIIOUEHUEM CITy4aeB, MPelyCMOTPEHHBIX
nyHKTOM 4 yactu | crateu 7 ®denepanbHoro 3akona Ne 210-D3.

2.8. UcuepnpiBawlinye nNepevyHu OCHOBAHM VISl 0TKA3a B IpUeMe IOKYMEHTOB,
HEeO0XOAMMBIX JJISl PeI0CTABJICHUS MYHUIIUNIAJIBHON YCIIYIH, a TAKKe
YCTaHABJMBaeMbIX eepabHBIMH 3aKOHAMM, IPUHUMAECMbIMHU B COOTBETCTBHH C
HUMHU MHBIMHM HOPMATHBHBLIMH NPaBOBbIMU akTamMu Poccuiickoit @enepauum,
3aKOHAMHU M HHBIMU HOPMATHBHBIMHM NPAaBOBbIMH aKTaMu CMOJIeHCKOH 00J1acTH
OCHOBAHWMH [IJISl IPUOCTAHOBJICHHS NMPEAOCTABJICHNS MYHUIMIIAJIbHON YCIYTH HJIH
0TKa3a B MIPeI0CTABJICHUN MYHULMIIAJIbHON YCJIYTH

2.8.1. OcHoBaHusi nns OTKaza B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH, OTCYTCTBYIOT.

2.8.2. OcHOBaHuUs AJi1 TPUOCTAHOBJIEHUS PEAOCTABICHUSI MYHUIIUNIATLHON YCIYTH
OTCYTCTBYIOT.

2.8.3. OcHoBaHUAMH JUIsI OTKa3a B MPEAOCTABICHWU MYHHUIMNAIBHOW YCIyTH
SIBJISIFOTCSL:
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1) 3ampoc He COAEPKUT PEKBU3UTOB HEOOXOAUMBIX CBEICHUH, TOKYMEHTOB,
MaTepuagoB U (WIM) KaJgacTpOBOTO HOMEpPA 3€MEIbHOI0 y4acTKa (y4acTKOB), U (WJIM)
aJpecoB OOBEKTOB HEIBUKUMOCTH, M (WJIM) CBEICHUM O TpaHUllaX TEPPUTOPUH, B
OTHOIIIEHUU KOTOPOW 3ampaliuBarOTCs CBEACHHS, JOKYMEHTBI, MaTepHuaibl, KOTOPHIC
JIOJKHBI COJIepkKaTh rpaduueckoe OnucaHue MECTOMOIOKEHUS TPAHUI] 3TON TEPPUTOPUH,
nepeyeHb KOOPAMHAT XapaKTEPHbIX TOYEK OTUX TPaHUI] B CHUCTEME KOOPJUHAT,
YCTaHOBJICHHOM JJIs1 BeJIeHHs] EAMHOT0 ToCyJapCTBEHHOTO peeCTpa HEIBUKUMOCTH.

2) OTCYTCTBUE ajJipeca »dJECKTPOHHOW TMOYTHl, Ha KOTOPHIK OpPraH MECTHOIO
CaMOYTIpaBJICHUS HAIpaBiseT YyBEJOMJICHHE OO0 OIjlaTe MpPeaOoCTaBICHUS CBEJCHUI,
JIOKYMEHTOB, MaTepHaJIOB (B Clly4yae HaIlpaBJICHUs 3arpoca B OymMaxHo# dopme);

3) OTCyTCTBHME  JIOKYMEHTOB,  MOJTBEPXKJIAIOIIMX  IOJHOMOYME  JIWIIA,
YIOJHOMOUYEHHBIM J€HCTBOBAaTh OT MMEHHU 3asBUTENs (B Cllydae HaIpaBJICHHs 3ampoca
IPEICTaBUTEIIEM 3asIBUTENS);

4) 3ampoc OCYUIECTBJISETCS B OTHOUICHUU CBEJCHUM, JIOKYMEHTOB, MaTepHUaJiOB,
KOTOpPBbIE B COOTBETCTBUM C 3aKOHOHATEIbCTBOM Poccuiickoit ®enepauun copaepkar
uH(pOpMAIINIO, TOCTYN K KOTOPOH OTpaHUYEH U IMOJIb30BATENbh HE UMEET MpaBa J0CTyNa K
HEH;

5) mo wucreueHun 7 paboymx JHEH CO JHS HANPABJICHHS IOJIH30BATEIIO
yBEJOMJICHUS 00 OIulaTe TMPEJOCTABICHHUS CBEIEHUN, JOKYMEHTOB, MaTepHUalioB
uHpopmarss 00 OCYIIECTBICHHH TOJb30BaTElIeM OIUIaThl MPEJOCTABIICHUS CBEICHUM,
JIOKYMEHTOB, MaTEpHUAJIOB y OpraHa MECTHOI'O CaMOYIIPaBJICHHs] OTCYTCTBYET WJIM OILIAaTa
NpEAOCTABICHUS CBEJCHUHN, JIOKYMEHTOB, MAaTE€pHAJIOB OCYIIECTBICHA HE B MOJHOM
o0BeMe.

2.9. llepeyeHsb ycayr, KOTOpbIe IBJISIIOTCS HEOOXOAMMbIMU U 00513aTE€JIbHBIMHU JIJISI
NpeIoCcTaBIeHU MYHUIIUTIAJBLHOM YCJIYTH

MyHununanbHas yciayra NpefocTaBisieTcsl 0e3 MperocTaBiIeHUsl YCIyTr, KOTOpbIe
SBJIAIOTCS. HEOOXOAUMBIMM W 00S3aTE€IbHBIMHU JUIsl TPEIOCTABICHUS MYHULIMNATBbHON
YCIIyTH.

2.10. ITopsanok, pa3mMep ¥ OCHOBAHUSA B3MMAHUSA FOCYIaPCTBEHHON MOIJIMHBI
WJIM MHOU IJIATHhI, B3UMAEeMOH 32 NMPEAOCTABJICHHUE MYHUIUIIAJIbHOU YCJIYTH

2.10.1. B cootrBercTBUU ¢ myHKTOM 24 IIpaBun 3a mnpenocTaBiICHHUE CBEIACHUM,
JTIOKYMEHTOB, MatepuaiioB, cojaepxkamuxcs B [ ICOI'J] CmonieHcKol 00acTh, B3UMaeTCs
miaTa, 3a UCKIIOYEHHEM CiIydyaeB, Korjaa (eaepalbHbIMA 3aKOHAMH YCTaHOBJIEHO, UTO
yKa3aHHbIE B 3alpoce CBEJEHUS, JIOKYMEHTBHI, MaTepHallbl MPEJOCTABISIOTCS 0e3
B3UMAaHUS TIJIATHI.

B THUCOI'l CmoneHckoit 001acTé MOXKET OBITh peaqu30BaHa BO3MOKHOCTH
OCYILECTBJICHUSI OIUIaThl MPEAOCTABICHUSI CBEACHUM, JOKYMEHTOB, MAaTEpPUAlIOB IyTEM
UHTETpallMd B Hee OC3HAIMYHBIX IUIATEKHBIX CEPBHCOB, IPU HSTOM 3aABUTEIIO
o0ecrneunBaeTcs MOATBEPKICHUE OCYIIECTBICHUS UM OILIATHI.
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2.10.2. B cootrBerctBUU ¢ TyHKTOM 24 I[lpaBui 3a NpeaocTaBiI€HUE CBEICHUM,
JOKYMEHTOB, MatepuainoB, cojepxamuxci B [HWCOI'J[ Cmonenckoir obmactu, ¢
3asBHUTEJICH B3MMAETCS IJlaTa B pa3Mepe:

1) 100 pyOneii — 3a mpeaocTaBiieHHE KOIMHMH OJHOrO JOKYMEHTa, Marepuaia B
NIEKTPOHHON (opMe (32 HUCKIIOUYEHHEM MAaTE€pPUANOB W PE3YJIbTATOB HHKEHEPHBIX
U3BICKAHUN );

2) 100 pyOmeli — 3a Kaxayr CTOpoHy Jucta popmara A4 KONUH JOKYMEHTOB,
MaTepuaioB B OymMaxkHOW ¢opMe (32 HUCKIIOYCHHEM MaTepHalioB M Pe3yiIbTaTOB
WH)XCHEPHBIX U3BICKAHUN);

3) 5000 pyGneit — 3a mNpenoCTaBICHHE KOMUM MATEPUAIOB U PE3yJbTaTOB
WHKEHEPHBIX M3bICKAHUM B JJIEKTPOHHON ¢Gopme (BHE 3aBHCHUMOCTH OT KOJMYECTBa
JIUCTOB);

4) 5000 pyOmeii — 3a mpeAoCTaBICHHWE KOMHMHM MAaTEpPHAJIOB M PE3yJbTAaTOB

WHKEHEPHBIX U3bICKaHUM B OymakHoi popme u 100 pybinel — 3a KaXxKIyr0 CTOPOHY JIUCTa
dbopmara A4 KONUU TAaKUX MATEPHAIIOB U PE3yJIbTATOB;

5) 1000 pyOGneit — 3a mpeaocTaBlieHUE CBEACHUI 00 OJHOM 3€MEIbHOM YYacTKe
(4acTH 3eMeNbHOTrO Yy4YacTKa) 3a Kaxkble mosHble (HernoaHbie) 10 000 kB. METPOB IJIOIIAAH
TAKOro ydacTka W (WJIM) JOMOJHUTENBbHBIA KOHTYP (IS MHOTOKOHTYPHBIX 3€MEJbHBIX
Y4acTKOB) B 3JIEKTPOHHOU (hopme;

6) 1000 py6neit — 3a mpeaocTaBiacHUE CBEASHUM 00 OJHOM 3E€MEJIbHOM Yy4YacTKe
(4acTH 3eMeNIbHOr0 Y4acTKa) 3a Kaxkable mosHblie (HenoaHbie) 10 000 kB. METpOB IuI0IaIu
TAKOro y4yactka U (WIM) JOTOJHUTENbHBIM KOHTYp (I MHOTOKOHTYPHBIX 3€MEIbHBIX
yaacTtkoB) U 100 pyOmneit — 3a Kaxayr CTOpoHy Jmcta ¢opmara A4 Takux CBEIACHHN B
OyMaxHOI opme;

7) 1000 py6neit — 3a nmpenocTaBlieHHe CBEACHUN 00 OJJHOM OOBEKTE KaUTAIbLHOTO
CTPOUTEIIbCTBA B AJICKTPOHHOMU (hopme;

8) 1000 pybuseit — 3a nmpeaocTaBieHUe CBEACHUN 00 OJHOM OOBEKTE KamUTAIHLHOTO
ctpoutenbeTBa U 100 pyOneit — 3a Kaxayto cTOpoHy jucta popmata A4 TakuX CBEICHUN B
OyMaxxHOU Qopme;

9) 1000 pybieit — 3a mpeaoCcTaBIECHUE CBEICHUN O HEPa3TPaHUYCHHBIX 3eMJIAX 3a
Kaxpie noyiHbie (HenmosHbie) 10 000 KB. METPOB IUIONIAAN TAKUX 3€MEJIb B DJIEKTPOHHOU
dopme;

10) 1000 pyOGaeit — 3a mpeoCcTaBICHNE CBEJACHUN O HEpa3rpaHUYCHHBIX 3eMIISX 3a
Kaxpie nosiabie (HenosiHbie) 10 000 kB. MeTpoB muIonaau Takux 3emenb u 100 pyoseit -
3a KaXIylo CTOpoHY Jinucta popmaTta A4 Takux cBelleHUN B OymMakHOU hopme;

11) 100 pybnmeit — 3a m[peAoCTaBICHHE CBEIACHUM, pa3MEIIEHHBIX B
nH(OPMAITMOHHON CHUCTEMe, HE YKa3aHHBIX B MOANyHKTax 6 — 10 HacTofIero myHkTa, B
anekTpoHHoit opme u 100 pybneit — 3a kaxayro cropoHy jaucta dopmara A4 Takux
CBEJICHUI B OyMa)kHOM (popme.

2.10.3. B cuywae ecnu marepuanbl MPEIOCTABISIIOTCS B OyMaxxHom dopmare,
oTIu4YHOM OT popmata A4, CTOMMOCTh PACCUUTHIBACTCS MCXOMS M3 KOJUYECTBA TMOTHBIX
WIM HEMONHBIX JMCTOB ¢dopmara A4, HEOOXOAUMBIX I pPa3MEUIEHUS YKA3aHHOTO
MaTepuaia.
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2.10.4. Pacuer cTOMMOCTH MPEAOCTABICHUSI CBEACHUN O TEPPUTOPUH TTPOU3BOIUTCS
UCXOJISl U3 KOJIMYECTBA 3€MEJIbHBIX YYaCTKOB (YacTeil 3eMeNIbHBIX YYaCTKOB) M IUIOIIAIN
HEpa3rpaHUYCHHBIX 3€MEJlb, PACIIOJI0KEHHBIX B TPAHUIIAX TAKOW TEPPUTOPUH.

2.10.5. Ecmm mmara 3a NPEeIOCTaBICHHWE CBEACHUW, IJOKYMEHTOB, MATEPHAIIOB
BHECEHA 3asBUTEJIEM B pa3Mepe, MPEBBIIAIONIEM 00U pa3Mep IIaThl, HAYMCIECHHON 32
NpEJOCTaBICHUE CBEJICHUM, JTOKYMEHTOB, MaTepHayioB, YTOJHOMOYEHHBIM OpraH Mo
3asBJICHUIO 3asBUTEIS B CPOK HE MO37HEEe 3 MECSEB CO JHS TOCTYIUICHHS TaKOro
3asBJIEHUS 00ECIIeUnBAET BO3BPAT U3JUIITHE YIUIAYEHHBIX CPEJCTB.

2.10.6. Ecnu 3asgBuTento ObUIO OTKa3aHO B NPEIOCTaBICHUU CBEACHUIA,
JIOKYMEHTOB, MaTEpHajoB IO OCHOBAHWIO, YKa3aHHOMY B TOJMYHKTe 5 myHkTa 2.8.3
HACTOSIIEr0 PErjiaMeHTa, B CBS3M C BHECEHHWEM IUIAThl 3a MPEJIOCTaBIICHUE CBEJCHUI,
JIOKYMEHTOB, MaTEPUAJIOB HE B MIOJIHOM 00beMe, Y TTOJITHOMOYEHHBIA OPTraH MO 3asiBICHUIO
3asBUTENSl B CPOK HE MO3/JHEE 3 MeEcCsAlEeB CO AHS TOCTYIUICHUS TaKOro 3asiBICHUS
o0ecrieunBaeT BO3BPAT YIUIAUEHHBIX CPEJICTB.

2.10.7. Omnnara mNOpenoCTaBICHUS  CBEICHUH, JOKYMEHTOB, MAaTE€pHUaJOB,
conepxkamuxcss B TMCOI']] CmoneHckoi 00acT, OCYIIECTBISETCS 3asBUTENIEM MyTEeM
O€3HATMYHOIO pacyera.

PexBU3UTHI [171s1 OIJIATHI 3@ MPEJOCTABICHUE CBEICHUM, JOKYMEHTOB, MaTEpPHUAJIOB,
conepxkantuxcs B TMCOI'Jl CMmoneHcKo# 001acTu:

HNHH 6700027312, KTIIT 670001001

YOK 1o CwmoneHckod obmactu  (AAMUHUCTpanys MYHUIIMOAILHOTO 00pa3oBaHUs
«JIeMUTOBCKMIA MYHUITUTIATBHBIN OKpyT» CMoneHckon obaactu ji/c 04633D01460)
Enunbiit kaznauerickuii cuet (Kop.cuer): 40102810445370000055

Kasznaueiickuii cuet: 03100643000000016300

bank nonyuarenst: OKIL No 5 'Y banka Poccuu no [IPO//YDK no CMoaeHCcKoi o0aacTu
r. CmMosieHCK

BUK 016614901 OKTMO 66511000 Kon noxona: 96111301994140000130

2.10.8. B cmyuae BHeceHHs B BBIJAHHBIM IO PE3yJbTaTaM IPENOCTABICHUS
MYHULIUTIATBHOW YCIIYTH JOKYMEHT U3MEHEHHH, HAalTpaBJIEHHbBIX HA UCIIPABIICHUE OIMHUOOK,
JOMYIICHHBIX M0 BUHE CHEIUAIUCTOB U (WJIM) IOHKHOCTHOTO JIMIA Y TOJTHOMOYEHHOTO
oprana, M®II u (nnm) pabornuka M®LI, ¢ 3asBUTENS TUIaTa HE B3UMAETCSI.

2.11. MakcuMAJIbHBIN CPOK OKUIAHUS B OUepeaH NMPH Mojaue 3ampoca o
NpeIoCTABJIEHUN MYHUIMNIAJIbHON YCJIYyry U IPH MOJy4YeHUHU pe3yabTaTa
Npea0CcTABIEHUA MYHMIMNIAJIBHON yCIyTru

2.11.1. MakcuManbHOEe BpeMs OXHUIaHUS B O4YEpeIUd IpU IOJaye 3amnpoca o
MpEeAOCTaBICHUN MyHULIMNANBHOU yciyru B ML He 101KHO MpeBhIIaTh 15 MUHYT.

2.11.2. MakcumanbHOE BpeMs OXKUJAHUS B OYEpEeNH MPHU MOJYYEHUHU pe3yJIbTara
MPEIOCTABJIEHNS] MyHULIMTNIAIbHOU yciryru B MOLI He noikHO npeBblath 15 MUHYT.

2.12. Cpok ¥ nopsiIoK perucTpauyy 3anpoca 3asiBUTE/IA 0 NPeI0CTABIeHUI
MYHUIMIAJbHOU YCJIYTU, B TOM YHCJIE B 3JIEKTPOHHOI1 opme
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2.12.1. 3anpoc u TOKyMEHTHI, HEOOXOIUMBIE JJISI MPEOCTABICHHS] MyHHUITUTATBHON
YCIIYTH, PETUCTPUPYIOTCA B JIEHb UX MOCTYIUICHUS B YTIOJHOMOYEHHBIN OpraH B MOPSJIKE,
IIPEAYCMOTPEHHOM MOAPA3AEIoM 3.2 HACTOAIIETO PETIaMEHTA.

Peructpauus 3ampoca 3asBUTENs, NOCTYNUBIIET0O B YTOJHOMOYEHHBIM OpraH B
AJIIEKTPOHHON (opMe B peecTpe NpenoCTaBICHUS CBEACHUM, TOKYMEHTOB, MaTepUajoB
OCYLIECTBJISIETCS B JEHb MOJIYYEHHs 3ampoca JU00 Ha cleayrouuil pabouyuili AeHb B
cilyyae TMOJIydeHHUs 3ampoca mnocie 16 4acoB Tekymiero pabouyero JHsS WM B BBIXOJIHOMU
(Tpa3HUYHBIN) 1€Hb.

2.13. TpeOoBaHus K MOMEUIEHUSIM, B KOTOPBIX MPEI0CTABJISACTCH MYHUIUNIATbHASA
ycayra

2.13.1. IIpuem 3asBuTENEH B YIOJTHOMOYEHHOM OpPraHe HE OCYIIECTBIIACTCS.

2.13.2. TpeGoBaHus K IOMENIEHUSIM CEKTOpa HH(POPMHUPOBAHUS U OXKUJAHUSI,
cekropa nipueMa 3aaBurened MOI[ onpenpensitorcs  IlpaBuiiamu  opraHu3anuu
nesrenibHOCTH ML, yrBepx)aeHHbiMU [IpaButenscTBOM Poccuiickoit denepanum.

2.14. IToka3aTe/u JOCTYNIHOCTH U KAa4eCTBA MYHUIIUNIAJILHOM YCJIYyT'H

2.16.1. TlokazaTensiMu JOCTYMMTHOCTH MYHUIIUIIAIbHOW YCIIYTH SBJISIIOTCSL:

1) TpaHCOpTHAS JOCTYMHOCTh MECTa MPEAOCTABICHUS] MYHUIUIIATbHON YCIIYyTH;

2) ofecrnieyeHne OECHPEMSITCTBEHHOTO JOCTyNa K TMOMENICHUIO, B KOTOPOM
[PEIOCTABISAETCS MyHULIMNIAIbHAS YCITYTa;

3) pa3mMenieHre HHPOpPMaALUU O MOPSJIKE IPEIOCTABICHUS MyHULUMIIAIbHON YCIyTY B
YH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu « HTepHET;

4) BO3MOKHOCTh MOJYYEHHUS MYHUIUNAIBHOM YCIyrM C MCIHOJIb30BaHUMEM EnuHOrO
noprana;

5) BO3MOXHOCTb JINOO HEBO3MOXKHOCTH MOJIYYEHUS] MyHULUIIATbHON yciuyru B MOL]
(B ToM wu4wucie B TMOJHOM o00ObeMe), B JIIOOOM 000COOJEHHOM TMOJpa3/eIeHUN
YTOJIHOMOYEHHOTO0 OpraHa, MpeAoCTaBISAIONIEr0 MYHULMIAIBHYIO YCIYTy, MO BBIOOPY
3asiBUTEIS (MIPEACTABUTEINS 3asBUTENS) (IKCTEPPUTOPUATILHBIN PUHIIMIT).

2.16.2. Tloka3zaTensiMM KadyeCTBa MPEAOCTABICHUS MYHUIUNAIBHOW  YCIyTH
SBJISIFOTCSL:

1) cobmroieHre cTanapTa MpeAoCTaBlICHNUs MyHULIMIIATBLHON YCIyTH;

2) KOJWYECTBO B3aUMOJCHCTBUU 3asBUTENS (MPEICTABUTENS 3asiBUTENS) CO
CHEUUATIMUCTAMH IIPU IPEAOCTABIEHUN MYHULIMIATBHON YCIYTH U UX MPOAOAKUTEIbHOCTD
(1 paz mo 15 munyrT);

3) BO3MOKHOCTh MOJIyYEHHUsI MyHUIUINIaIbHOU yciayru B MOI];

4) BO3MOXHOCTH MOJIy4eHUSI HHPOPMAILIUU O XOJI€ MPEAOCTABICHUS MyHHUITUTATHHON
YCIYTH;

5) BO3MOXKHOCTb JINOO HEBO3MOXKHOCTH MOIYYCHHUSI MYHUIIUTIATBLHON yciyru B MOI]
IOCPEJCTBOM 3alpoca O MPEJOCTABICHUM HECKOJbKUX TOCYJapCTBEHHBIX M (WJIN)
MyHHULUNAIBHEIX yeayr B M®II, npexycMoTpeHHoro cratheil 15' denepanbHoro 3akoHa
No 210-®3 (nanee — KOMILIEKCHBIH 3ampoc).
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2.15. Unble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH MPEI0CTABICHUS
MYHHMIUIAJIBHON YCJIYTH 10 IKCTEPPUTOPHUATIBLHOMY NPUHIHUILY (B ciay4ae, ecJu
MYHHUIUNAJbHASA YCJIYTra NPeA0CTABJIACTCS M0 IKCTEPPUTOPUATIBLHOMY NPUHIUILY) H
0CO0CHHOCTH MPeI0CTABJICHUS MYHHUIIUIIAJIBbHON YCJIYTH B 3JIEKTPOHHOH dopme

2.15.1. Yenyra mnpenocTaBisieTCsl MO DKCTEPPUTOPUANBHOMY IPHUHIMUIY B
COOTBETCTBHMM C KOTOPBIM VY 3asdBUTENIEd €CThb BO3MOXKHOCTh TIOJIayd 3aIlpOCOB,
JNOKYMEHTOB, MH(pOpMaIMi, HEOOXOAUMBIX JUIsl MOJYYEHUS MYHULMNAIBHON YCIyrH, a
TaK)Ke IMOJy4YeHUsl pe3ysbTara ee IMpeaocTaBiieHus B Jobom MOIL[ B mnpeaenax
Tepputopurt CMOJIEHCKOM 00iacTH MO BBIOOPY 3asiBUTENSl, HE3aBHUCHUMO OT €ro MecTa
KUTEJNbCTBA WM MecTa npedbiBaHus (111 GU3MUECKUX JIML, BKIIOYAs WHIWBUYaTbHBIX
npeAnpuHUMAaTeNel) 1100 MecTa HaXOXKISHUs (711 FOPUINYECKUX JIMI).

2.15.2. TpeGoBanus, YUUTHIBAIOIINE 0COOEHHOCTH peI0CTaBICHUS
MyHUIIUOAIbHOW yciyru B ceth MODI[ mo skcTeppuTOpHabHOMY — MPUHIIUITY,
OTIPEIEISIOTCS COTJIAICHUEM O B3aUMOJCHCTBUMU.

2.15.3. OOGecrieueHre BO3MOKHOCTH COBEPIICHHUS 3asBUTEISMH OTICIbHBIX
JNEUCTBUNA B JJIGKTPOHHOM (¢GopMe TMpU TOJYYCHUH MYHUIIMITAIBHONW YCIyTU C
UCTOJb30BaHUEM EnuHOro noprana uMeeT Clieyonue 0COOEHHOCTH:

- perucTpanus W aBTOpU3alMs 3asiBUTENS B (enepalibHOM ToCylapCTBEHHOMN
nHpopManmoHHOW cucrteMe «EnmHas cucTreMa HMICHTH(GUKAIMA M ayTCHTU(HUKAIMU B
uH(PaACTPYKTypE, o0ecreunBaromen WH(OPMAITMOHHO-TEXHOJIOTUIECKOE
B3aMMOJICCTBHE HWH(MOPMALMOHHBIX CHCTEM, HCHOJb3YEMbIX I MPEIOCTABICHUS
TOCY/IapCTBEHHBIX U MyHHUIIMNIAJIbHBIX YCIYT B 3JIEKTPOHHOU (hopme».

2.15.4. Buapl 31EKTPOHHBIX NOAMMUCEN, UCIIOJIB30BAHUE KOTOPBIX JOIYCKAETCs
npy oOpallleHHH 32 MOJIYyYEHUEM MYHULUIAIbHBIX YCIIYT, U MOPSAJOK UX MCIOJb30BaHUS
yCTaHOBJIEHb! noctaHoBieHneM [IpaBurensctBa Poccuiickoit ®denepauuu ot 25.06.2012
Ne 634 «O BHmax 3JIEKTPOHHOUW IMOIIMCH, UCIIOIb30BAHUE KOTOPBIX MOIYCKAETCS NPH
oOpalieHM 3a TMOJYyYEHUEM TOCYJApPCTBEHHBIX M MYHULMNAIBHBIX YCIyIr» U
nocranoByienueM IIpaButensctBa PO ot 25.08.2012 Ne 852 «OO6 yrBepxkaeHun [IpaBun
UCIIOJIb30BaHUS YCUJIEHHON KBATM(PUIIUPOBAHHON 3JEKTPOHHON MOANKUCH NPU 00palieHu!
3a MOJIyYEHUEM TOCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT U O BHECEHUU U3MEHEHHUS B
[IpaBuina pa3pabOTKH U yTBEPKACHUS aJMUHUCTPATUBHBIX PETVIAMEHTOB IPEIOCTaBICHUS
rOCYyapCTBEHHBIX YCIYT.

2.15.5. [Ipu  oOpamieHun  3agBUTEN, MNPEACTaBUTENS  (3aKOHHOTO
MPEICTaBUTEIISA) 3asBUTENS 3a MOJYYECHHUEM MYHHUIIMNAIBHOW YCIYTH B AJIEKTPOHHOMN
dbopMe C HCHOJIB30BAHMEM €IUHONW CHUCTeMBbl HIASHTU(PUKAIMK | ayTeHTHU(UKAIUU
3as1BUTENb, MPEICTABUTEND (3aKOHHBIN NPEICTABUTENb) 3asIBUTENSI MOKET UCIOJIb30BATh
IPOCTYIO IEKTPOHHYIO MOAMHCH.

3. CocraB, noc/1e10BATEJIbHOCTb M CPOKH BbINIOJIHEHUSA AIMUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPSAAKY UX BbINOJHEHHUS, B TOM YK CJIe 0COOEHHOCTH
BbINOJIHCHUS AJIMHUHUCTPATUBHBIX NpoueAyp (AeHCTBUI) B JJIEKTPOHHOU (popme
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3.1. IlepevyeHb aAMMHUCTPATUBHBIX MPOLEAYP

3.1.1. IlpenocraBieHue MyHUIMNAIBHOW YCIYyrd BKJIIOYaEeT B ce0s Cleayrouue
aAMUHUCTPATUBHBIE POLETYPBI:

1) mocrymeHue 3anpocoB 3asBUTENEH O MPEIOCTABICHUN MYHULIUNIAIILHON YCIyTH
Y UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs TPEAOCTABIECHUS MyHULIMTIATBHON YCIYTH;

2) paccMOTpeHUE JIOKYMEHTOB, HallpaBJ€HUE YBEJAOMJIEHUS 00 oruiare
NPEAOCTABIEHUS CBEICHUW, JIOKYMEHTOB, MAaTE€pUAJIOB, MPHUHATHE PpELICHHUS O
npeaocTaBieHun (00 OTKaze B MPEJOCTaBICHUM) MYHUIIUITAIIBHOM yCIyTH, oopMiieHHe
pe3yibTaTa npeaocTaBieHus (0TKa3a B IPeI0CTaBICHUN) MYHULIUITAIbHON YCITyTH;

3) HampaBieHue pe3yibTaTa TMpEJoCTaBleHUs (O0TKa3a B MPEJOCTABICHUN)
MYHULANAIBHON YCITYTH 3aBUTENIO.

3.2. IlocTtyniieHue 3anIpoCcoB 3asiBUTEJIeH 0 MPeI0CTABJICHUNA MYHUIIMNIAJIBHOM YCJIYyTH
U MHBIX JOKYMEHTOB, HeO0XO0AMMBIX JJIfl IPEI0CTABJICHUS MYHUIIUNIAJIBLHON YCJIYTH

3.2.1.0cHoBaHMEM /JI HavaJla UCTIIOJHEHHS] aAMUHUCTPATUBHOMN NIPOLIEAYPHI SIBISETCS
MOCTYIUIEHUE B YTIOJIHOMOUYEHHBIN OpraH 3ampoca, noganHoro yepe3 MOIL] (npu Hannuuu
BCTYNIUBIIIETO B CHJIy COTJIAIIEHUS O B3aWMOJICHCTBUM), uepe3 HWH(OpMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIE CETH OOIIEro MOJIb30BaHUS B AJIEKTPOHHON (pOopMeE MOCpeIcTBOM
Enunoro noprana (c MOMEHTa peajiu3allii TEXHUYECKON BO3ZMOKHOCTH).

3.2.2. Crnenuanuct YMOTHOMOYEHHOTO OpraHa, B OOS3aHHOCTH KOTOPOTO BXOJHT
MIPUEM U PErucTpanus J0KyMEHTOB:

1) peructpupyer MNOCTYIUIEHHWE 3alpoca O NPEJAOCTABICHUU MYHULUMAIBHOU
YCIYTH U JOKYMEHTOB, HAIPABJICHHBIX 3asiBUTEIIEM B PEECTpE MPEOCTaBICHUS CBEICHMUIA,
JOKYMEHTOB, MaTepHajloB M B COOTBETCTBMU C YCTAHOBJICHHBIMH IpaBUJIAMU
JIEJI0NPOU3BOACTBA (POPMUPYET KOMIUIEKT JOKYMEHTOB 3asBUTEIIS;

2) mepenaert 3asBJICHUE U JTOKYMEHThI CHEIUATUCTY/TOJKHOCTHOMY JIUIY (yKa3aTh
HY’)KHOE€) YTIOJJHOMOUYEHHOI'O OpraHa, YINOJIHOMOYEHHOMY Ha paccMOTpeHue oOpaiieHus
3asIBUTEJIA.

3.2.3. Pe3ynpTaToM afMUHUCTPATUBHOMN MPOIIEAYPHI SBISECTCS PETUCTPALIMS 3asIBICHUS
(IOKyMEHTOB) B peecTpe MNpPEeNOCTaBICHUS CBEACHHUI, JTOKYMEHTOB, MaTepuajoB H
HaIpaBjIeHUE 3asBICHHUS (JOKYMEHTOB) CIEHHAIUCTY/AOKHOCTHOMY JHILY (yKa3aTh
HY’KHOE€) YTIOJHOMOUYEHHOTO OpraHa, YINOJHOMOYEHHOMY Ha paccMOTpeHue oOparieHus
3asIBUTEIIS.

3.2.4. Cnocobom (ukcanuu pe3yibTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBISETCS
YKa3aHHUE JaThl PErUCTPAllMd W IPUCBOCHHE 3alpoCy 3asBUTENSl PETUCTPALIMOHHOTO
HOMEpA.

3.2.5. IIpo0oIKUTEIbHOCTh aIMUHUCTPATUBHOM TIPOIIEyphI — HE OoJee 15 MUHyT.

3.3. PaccMoTpeHue JOKYMEHTOB, HANIPaBJIeHHe YBeOMJIeHus 00 omiarte
NpeI0CTABJIEHUS CBEIeHUIl, JOKYMEHTOB, MATEPUAJIOB, IPUHATHE PellIeHUs 0
npeaocTaBjieHNHd (00 0TKa3e B MPeI0CTABJIEHUN) MYHUIMIIAJIbHOMN yCJIYIH,
odopMiIeHHE pe3yJIbTATA NMPeJ0CTABICHHUA (0TKa3a B IPEeA0CTABJICHNH)
MYHUIMIAJIbHOU YCJIYTU
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3.3.1. OcHoBaHMEM Hayaja WUCIOJHEHUS] aAMUHUCTPATUBHON MPOILEAYPHI SBISIETCS
MOJIyYEHHE CHELUATUCTOM, OTBETCTBEHHBIM 3a PAaCCMOTPEHHE JAOKYMEHTOB, KOMIUIEKTA
JOKYMEHTOB 3asBUTEJIS.

3.3.2. Ilpm mnonaydYeHUM KOMIUIEKTAa JIOKYMEHTOB, YKa3aHHbIX B NyHKTEe 2.6.1,
CHEIUAIKCT, OTBETCTBEHHBIN 32 PACCMOTPEHUE JJOKYMEHTOB:

1) ycranaBiauBaeT npeIMeT 0OpalieHus 3asiBUTEIS;

2) ycTaHaBJIMBAeT MPUHAMJIEKHOCTb 3asBUTENS K KPYry JHL, UMEIOIIUX MPaBO Ha
NOJIY4YeHHE MYHULIUTTAJIbHON YCITYTH;

3) npoBepsieT HAIMYUE OCHOBAHUMU JJI OTKa3a B MPEIOCTaBICHUU MYHULIUNIATBbHON
YCIIYTH, IPEAYCMOTPEHHBIX NOANYHKTaMH 1 — 4, 6 myHKTa 2.8.3 HAaCTOAILETO PETJIaMEHTa;

4) ycraHaBIMBAaeT HaJIUYUE TMOJHOMOYMI YIOJIHOMOYEHHOIO OpraHa Mo
PaCcCMOTPEHHUIO OOpallleHUs 3asIBUTETIS.

3.3.3. B cnyyae, eciu UMEIOTCS olpeiesieHHble noanyHkramu 1 — 4, 6 nynkra 2.8.3
HACTOSILEr0 PEriaMeHTa OCHOBAaHUA Uil OTKa3a B MPEAOCTABICHUHM MYHULHNAIbHOU
YCIIYTH, CHEIUAINCT, OTBETCTBEHHBIM 3a PACCMOTPEHUE TOKYMEHTOB, TOTOBUT (B ABYX
IK3EMIUISIpaX NpU BbIOOpE 3asBUTENEM MpPEAOCTaBICHUs (OTKa3ze B MPEAOCTaBICHHUM)
MYHUILIMNIAIBHOW yCcIayru B OyMaXHOH Qopme) MpOeKT yBeAOMJIEHHs 00 OTKasze B
NpPEAOCTABICHUN CBEJEHUN, IOKYMEHTOB, MarepuayioB, conaepxamuxcsi B [MMCOI']
CMmorneHckol obnactu (nanee — pemieHue o0 OTKa3e B MPEAOCTaBICHUN MYHHUIIMIIAIbHON
yCIyIM) W TMEepeAaeT YyKa3aHHbI MPOEKT HAa pPAacCMOTPEHUE JOHKHOCTHOMY JIHILY
VYIOJIHOMOYEHHOI'O OpraHa, HWMEIIIEMY [IOJHOMOYMS Ha MPUHATHE pEUIeHUs O
NpeAoCTaBlICHUU (OTKa3e B MPEIOCTABICHUH) MYHHUIUIAIBHOW yCayru (maigee —
YIOJHOMOYEHHOE JIUILIO).

3.3.4. B cnyuae, eciii npeAOCTaBICHUE MYHUIIANIAIBHON YCIIYTH BXOJUT B MOJTHOMOYHS
YTOJIHOMOYEHHOTO0 OpraHa U OTCYTCTBYIOT OINpEAENICHHbIE MOANyHKTaMu | — 4 myHKTa
2.8.3 HACTOALIErO periaMeHTa OCHOBAaHMS JJIsl OTKa3a B IPEAOCTABICHUN MYyHULIUIAIBHOM
YCIIyTH, CIIELIUAIIUCT, OTBETCTBEHHBIN 32 paCCMOTPEHHUE TOKYMEHTOB:

1) B TeueHue 2 pabouyux AHEH CO JHS PETUCTpAllUM 3ampoca U, UCXOIsS U3
KOJIMYECTBA 3allpallliBa€MbIX 3asBUTEJIEM CBEJICHUN, TOKYMEHTOB, MAaTEPUAJIOB, & TAKKE
yCTaHOBJIEHHBIX MyHKTamu 2.10.2 — 2.10.5 HacTosiero periaMeHTa pasMepoB IJIaThl 3a
IIPEIOCTaBIECHUE CBEJICHUN, TOKYMEHTOB, MaTEPUAIIOB, ONpEIEsieT OOIMN pa3Mep MIIaThI
3a IPEIOCTaBICHUE 3aMPAIINBAEMBIX CBEEHUN, TOKYMEHTOB, MAaTEPHUAJIOB;

2) mocye pacCMOTPEHUs 3ampoca HAMpaBIIIET 3asBUTEINO MO aJpecy AJIEKTPOHHON
MOYTHI, YKAa3aHHOMY B 3ampoce, W (WiIM) B JIMYHBIA KaOWHET 3asBuUTenss Ha EnnHom
noprase yBelIoMJIeHHe 00 oriaTe MpeloCTaBICHUs CBEACHUH, TOKYMEHTOB, MaTepUasoB,
B KOTOPOM COZIEpKaTcs CBeJIeHHs 00 00IIIeM pa3Mepe IIaThl, pacyeTe U CPOKax OIuIaThl (C
OPUJIO’)KEHUEM B JJIEKTPOHHOM (opMe JTOKYMEHTOB (KBUTAHIMM C PEKBU3UTaMH),
HEOOXOIMMBIX JIJIsl OTIATHI);

3) ToTOBUT (B NBYX O3K3EMIUIIpax MpU BHIOOpE 3asBUTETIEM TNPEIOCTABICHUS
MYHUITUTIATBHOW YCIyru B OymMakHoW (opme) cBefeHUs, JOKYMEHTHI, MaTepHallbl,
conepxkammecs B [MCOI'Zl Cmonenckoit oOnacTu 1moOcie  MOCTYIJICHUS B
YTOTHOMOYEHHBI opran uHpopMamuu 00 OCYIIECTBICHUHM 3asBUTEIEM OILIATHI
IIPEIOCTABIEHUSI CBEICHUI, JTOKYMEHTOB, MaTE€pHaIOB (Jajee — MPOEKT pEUIeHUs O
NPEIOCTAaBICHUU MYHHUIIMTIAIBHON YCIIYTH);
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4) mepenaer MPOEKT pEUIEHUS O MPENOCTAaBICHUM MYHHMIMNAIBHOW YCIyTH Ha
paccMOTpEeHUE YIOJTHOMOYEHHOMY JIUILY.

3.3.5. Ecnn yka3aHHBIE B 3alpOCe CBEIECHMS, TOKYMEHTBI, MATEPUAIIBI OTHOCSTCS K
uH(pOpMaIM OrPaHUYEHHOrO JOCTYIA, CIELHAINCT, OTBETCTBEHHBI 332 pacCMOTPEHHUE
JOKYMEHTOB, YBEAOMJISIET 3asBHUTENs CHOCOOOM, YKa3aHHBIM B 3amlpoce, O MOpsAKe
MOJIyYEHHsS] CBEJCHUM, JOKYMEHTOB, MAaTe€pUalOB C YYETOM TpeOOBaHUU O 3alIUTe
uH(pOpMaIlMM  OrPAaHUYEHHOIO  JOCTYNa, MPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickon @enepaunm.

3.3.6. Ilpu ncnonnennn noAanyHkToB 3.3.1-3.3.3 myHkta 3.3.4 W HacTyIJICHUH
OCHOBaHMS /JI1 OTKa3a B TNPEIOCTaBICHUM MYHMIIMNAIBHOW YCIYTH, OMpPEaeeHHOTO
MNOJAMYHKTOM 5 myHKTa 2.8.3 HACTOSIIEro perjaMeHTa CIElNHaTUCT, OTBETCTBEHHBIN 3a
pPaccMOTpPEHHE JTOKYMEHTOB, IOTOBUT (B JBYX SK3EMIUIApax MpU BBIOOpE 3asiBUTEIEM
npenocTaBieHuss (0TKa3e B IPEAOCTaBICHHWH) MYHMLIMIAIBHOW YCIyrM B OyMa)KHOU
dopMe) HpoeKT pelieHuss 00 OTKa3e B MPEAOCTaBICHUM MYHULUNAIbHON YyCIyru u
nepeaeT yKa3aHHbIA IPOEKT HAa pACCMOTPEHUE YITOJTHOMOYEHHOMY JIMILY.

3.3.7. YIIOJTHOMOYEHHOE JIUIIO PACCMAaTPUBAET MPOEKT PELICHMS O IIPEIOCTABICHUN
(oTkaze B MPEAOCTABICHNWN) MYHHULHIIAJBHON YCIYTM M B CIy4ae COOTBETCTBUS
YKa3aHHOTO MpOEeKTa TPeOOBaHUIM, YCTAHOBJIECHHBIM HACTOSILIUM PETJIaMEHTOM, a TaKXKe
WHBIM JICHCTBYIOIMM HOPMATHBHBIM IPAaBOBBIM AaKTaM, OIPEACIAIOIINM IOPSA0K
IIPEIOCTABICHUS MYHULIUIIAJILHON YCIIYT'H, OANKCHIBAET JTAHHBIA MPOEKT U BO3BPALIAET
€ro CHELUUaIUCTy, OTBETCTBEHHOMY 3a PAaCCMOTPEHHE JTOKYMEHTOB, JJI JajJbHEHIIEro
odopMIICHUS.

3.3.8. Cneumanuct, OTBETCTBEHHBIN 32 pACCMOTPEHUE TOKYMEHTOB:

- odopmusier pemieHue O TOPEAOCTaBICHUM (OTKAa3e B  MPEIOCTABICHHM)
MYHUIMOAIBHOW YCIYTM B COOTBETCTBUM C  YCTAHOBJIEHHBIMH TPEOOBAHMSIMU
JIEONPOU3BOICTBA;

- MepeAaeT MPUHATOE DPEIICHHWE O MPEJOCTaBICHUM (OTKa3e B IMPEJOCTABICHUH)
MYHUIUNAIBHOW YCIYTH CIELHAIMCTy, OTBETCTBEHHOMY 3a HaIpaBJICHHE pe3yibTaTa
MPEIOCTaBICHUS MyHUIIMNIATBHONW YCIIYTH 3aBUTEIIO.

3.3.9. KpurepueM NpUHATUS PELIEHUS IPU BBINOJHEHUH AJIMHUHUCTPATUBHOU
IPOLIEYPHI SBIISETCS HAJTMYKMeE WA OTCYTCTBHE OCHOBAHUM JIJIsl OTKAa3a B MPEIOCTaBICHUU
MYHUIUNIAIBHON yCIIyTH.

Pe3ynmpraTroM ~ agMUHUCTPaTUBHOM  IIPOLEAypbl  SABJISIETCS  IOANMCAHME
YIOJIHOMOYEHHBIM JIMLIOM PEUIEHUs O MPEAOCTaBICHUN MYHUIMIAIBHOM YCIyru Win 00
OTKa3€ B NPEJOCTABICHUH MYHULIUIIAJIILHON YCIIYTH.

CriocoboMm (Qukcanuu pesynbrara aAMHUHUCTPATUBHOM MpPOUEAYpbl SBISETCS
IPUCBOCHUE PETHCTPALMOHHOIO HOMEpPA PEIICHHS] O IPENOCTABICHUM MYHHULIAIIAJIBHON
YCIIyTH WK 00 OTKa3e B MPEJIOCTaBICHUU MYHUIIUIIAIBHON YCIYTH.

3.3.10. [Ipo10KUTETFHOCTh AAMUHUCTPATUBHOM MPOIEYPhI COCTABISIET S5 pabounx
JTHEN.

3.4. HanpaBjieHue pe3yJibTaTa Npea0CTaBIeHUs (0TKA3a B MPEA0CTABJIEHNH)
MYHHUIUNAJBHOUN YCJIYIT'Y 3aiBUTEJII0
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3.4.1. OcHoBaHMEM [HJi1 Hayaja UCIOJHEHUS aJMHUHUCTPATUBHOW MPOIEAYPHI
HaIlpaBJICHUE PE3yJIbTaTa MPEJOCTaBICHUS (OTKa3a B MPEJOCTABICHUH) MYHHULIUIIAIBHON
YCIYTH SBJISIETCS MOAIMCAHNUE YIIOJTHOMOYEHHBIM JIMIIOM PELICHHS O NMPEIOCTABICHUY WIN
00 OTKaze B NPEIOCTaBICHUN MYHULIUNAIBLHON YCIYTH U MOCTYIUIEHUE €r0 CHEeLHAIIUCTY,
OTBETCTBEHHOMY 3a BbIJIauy pe3yJibTaTa IPEeAOCTABICHUS MyYHULIIMIIAIBHON YCIIyTH.

3.4.2. Pemienue o npeoCTaBICHUH UM 00 OTKA3€ B MPEJOCTABICHUH MYHULIUITAILHON
YCIYTM  PETUCTPUPYET CHELUATUCT, OTBETCTBEHHBIA 3a  JEJIONPOM3BOACTBO, B
COOTBETCTBHHM C YCTAaHOBJICHHBIMH IIPABUJIAMHU BEACHUS AEIONPOU3BOACTBA.

3.4.3. Pemienue o npegocTaBIeHUH Ui 00 OTKa3€ B MPEJOCTABICHUH MYHULIUITAILHON
YCIYTH € TMPUCBOCHHBIM PETUCTPALMOHHBIM HOMEPOM CIIEHHAINCT, OTBETCTBEHHBIA 3a
BbIJAYy PE3yJbTaTa NPEAOCTABICHUS MYHULHUNAIBHOW YCIYTH, HAmpaBJsieT 3asiBUTEIIO
OJIHUM U3 YKa3aHHBIX CIIOCOOOB:

- Ha OyMa)KHOM HOCHTEJIe, HAlPaBJICHHOM Y IOJIJHOMOYEHHBIM opranoM, B M®I1;

- DJICKTPOHHBIM JOKYMEHTOM, IOJNMCAHHBIM YIIOJHOMOYEHHBIM JOJKHOCTHBIM
JUIOM C HCIOJIb30BAHUEM YCUJICHHOW KBAIM(PUIIMPOBAHHON 3JIEKTPOHHOW MOJIHUCH,
HaIlpaBJICHHbIM C MOMEHTAa peajlu3allyd TEXHUYECKOW BO3MOXXHOCTU B JIMYHBIA KaOMHET
3asiBUTENS] WJIM TpPEACTaBUTENS (3aKOHHOTO MpEACTaBUTENs) 3asBUTENs Ha EguHoMm
nopTae.

OmuH  »K3eMIUIslp  peuieHuss Ha OyMaXHOM  HOCHUTENE U JOKYMEHTHI,
IIPEAOCTABIEHHBIE 3asIBUTEIIEM, OCTAIOTCS HA XPAHEHUU B Y IOJJTHOMOYEHHOM OpraHe.

Kpurepruem npuHATHSA penieHus NMPU BBIITOJIHEHUN aIMUHUCTPATUBHON IIPOLIEAYPHI
SBIIIETCS. BBIOPAHHBIN 3asBUTENEM CHOCOO TMOJNy4YEHUS! pe3yibTaTa MpeloCTaBICHUS
MYHUIUNAIBHON yCIIyTH.

3.4.4. PesympraroM aIMUHUCTPATHUBHOW MNPOLEAYPHI SIBISIETCS HAIPABICHUE
3asBUTENII0 PELIEHUS O TMPEJOCTAaBICHUM WM 00 OTKa3e B IMPEJOCTaBICHUU
MYHUIUNAIBHON YCIIyTH.

CrocoboMm (Qukcanuu pesynbrata aAMHUHUCTPATUBHOM MpPOLEAYPbl SBISETCS
NOKYMEHTHUPOBAHHOE  IMOATBEPKICHHWE  HAIPaBICHUA  3aABUTEII0  PEUICHUA O
IPEIOCTaBICHUH UM 00 OTKa3€ B MPEAOCTaBICHUHA MyHHUIIMIIAJIbHON yCITyTH.

3.4.5. [IpomomKUTENbHOCTh AAMUHUCTPATUBHOM MPOIEAYPHl HE Oojee OJIHOTO
pabouero JHsl.

3.4.6. B cayuasx, npenyCMOTPEHHBIX COTJIAIIEHHEM O B3aWMMOJICUCTBUU WM MpHU
COOTBETCTBYIOILIEM BBIOOpE 3asBUTENS, CHELUAIKMCT, OTBETCTBEHHBIM 3a BBIIAYY
pe3yabTaTa mpeaoCTaBICHUS] MyHHUIUITATILHOM YCIYTH, B CPOK HE 0oJjiee OJTHOTO pabovero
JHSL CO JHSI NPUHATHS PELIEHUs O NPENOCTaBICHUU WIM 00 OTKa3e B IPEIOCTaBICHUU
MYHULANAIBHON YCIyI'M HaIpaBis€T pe3yJbTaT MPEIOCTABICHUS MYHULIHNAIBHOU
ycayru B MOIL qyist nanbHEMIEN BbIIAYM €70 3aIBUTEIIO.

3.4.7. Ilpu BbIOOpE 3a4BUTENIEM MOTYUYEHUSI JOKYMEHTOB, SIBISIOLIUXCS PE3YJIbTaATOM
IIPEIOCTABIICHNS] MyHULIUITAJIBHON ycinyru dyepe3 ML, npouenypa Belga4u JOKYMEHTOB
OCYLIECTBJISIETCSI B COOTBETCTBUM C TPEOOBAHUSAMH HOPMATUBHBIX MIPABOBBIX JTOKYMEHTOB.
Cpok Bbigaun pabotHukoM M®IL] pesynbrara nmpenocTaBieHUs MyHULUIIAIBHON yCIyTH
YCTaHAaBJIMBAETCA B COOTBETCTBYIOIIEM COTJIAIIEHUN O B3aUMOJCHCTBUM.
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3.5. Ilopsaaok ocyliecTBICHUS B JJIEKTPOHHOM (popMe aIMUHUCTPATUBHBIX
npoueayp (aeicrBuii) B cjiydyae nNpeIocTaBJIeHUsI MYHUIUNIAJILHON YCJIYIH B
3JIEKTPOHHOM (popMe (C MOMEHTA peau3alui TEXHUYECKOU BO3MOKHOCTH), B
TOM 4HCJIe ¢ ucnosb3oBanuem Exunoro noprasa

3.5.1. IlepeueHb neWCTBUHA MpU NPEAOCTABICHUA MYHHLMNAIBHOM YCIYI'M B
AIIEKTPOHHOU opme:

1) nonyuyenue uHpopmaIu O MOPsIKE U CPOKAX MPEIOCTABICHUS YCIYTH;

2) popMupoBaHuE 3arpoca 0 NPeI0CTaBICHUU MYHHUIIUTIAIBHON YCIIyTH;

3)mpueM © peructpauus YIHOJHOMOUYEHHBIM OpPraHOM 3ampoca U HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHNUS] MYHULIUTTAIbHON YCITYTH;

4)omnara mIaTexed, B3MMAaeMbIX B COOTBETCTBMM C 3aKOHOAATEIbCTBOM
Poccuiickon denepanuuy;

5) nmony4yeHue pe3yibraTa IpeaoCcTaBICHUsI MyHUITUTATBHONU YCITyTH;

6) moytydeHue CBEACHMI O X0/Ie BBITIOIHEHHUS 3aMpoca;

7) OCYILIECTBIICHUE OLICHKN KauyeCcTBa MPEAOCTABIICHUS YCIIYTH;

8) nocynebHoe (BHecyaeOHOE) 00KalloBaHUE PEIIeHUN U JeHCTBUMN (0e3/1ercTBYS)
oprada (opraHu3anuu), JOHDKHOCTHOTO JIMIIa OpraHa (OpraHm3anuu)  Jubo
MYHULUNAIBHOTO CITY>KaIlEro.

3.5.2. [lony4yenune uHGOPMAIINK O TIOPSAJKE U CPOKAX MPETOCTABJICHHS YCIYTH, B TOM
quclie B JJIEKTPOHHON (opme, OCYyIIECTBISIETCA 3asBUTENsIMU Ha EnuHoM moprane, a
TaK)K€ MHBIMU CIoco0aMu, yKa3aHHBIMU B TyHKTE 1.3.1 HacTOSIIEro periaMeHTa.

3.5.3.®@opMupoBaHUE 3aMpoca O MPEIOCTABICHUN MYHULIMIIATIBHON YCIIYTH.

1. ®opmupoBanue 3ampoca 3asBUTENIEM OCYIIECTBIISIETCS] TOCPEICTBOM 3al0JTHEHUS
ANEKTPOHHOU (hopMbI 3ampoca Ha EanHoMm nopTasie 6€3 He0OX0IUMOCTH JAOMOTHUTEIBHON
IIOIa4HM 3aIrpoca B Kakoh-11b0 nHoi popme.

Ha Enunom mnoprane w/unu PernoHaabHOM mopTaie pa3MemiaroTcs o00pasiibl
3aMOJIHEHUS JIEKTPOHHOUM (OpMBI 3ampoca.

2. dopmaTHO-I0THYECKAs MPOBEpPKAa CHOPMUPOBAHHOIO 3aIPOCa OCYIIECTBISAETCS
aBTOMATUYECKHU MOCIE 3al0JHEHUS 3asBUTENIEM KaXKJIOTO U3 MOJIEH 3JIEKTPOHHOU (HOPMBI
3anpoca. [lpu BBISBIEHHMM HEKOPPEKTHO 3allOJHEHHOTO IOJISI 3JIEKTPOHHOU (OpMBI
3ampoca 3asBUTENb YBEAOMIISIETCA O XapaKTepe BBISABICHHOM OIIMOKM U TOpPSAKE ee
YCTpaHEHUs] TOCPEJCTBOM  HMH(POPMAIMOHHOTO COOOIUIECHUSI HEMOCPEACTBEHHO B
AIIEKTPOHHOU (popMe 3ampoca.

3. [Ipu popMupoBaHuM 3arpoca 3asBUTEIN0 00ECIIeUNBACTCS:

a) BO3MOKHOCTb KOIHMPOBAaHUS M COXPAaHEHHs 3alpoca U HUHBIX JIOKYMEHTOB,
yKa3aHHBIX B MMyHKTE 2.6.4 HACTOSILETO PErjaMeHTa, HEOOXOAUMBIX ISl PEIOCTaBICHUS
MYHUITUTIATHBHOU YCITYTH;

0) BO3MOXXHOCTBH 3aIlOJIHEHUS HECKOJIBKHUMH 3asBUTEISIMH OJHOW 3IIEKTPOHHOMN
¢dopMbl 3ampoca mpu OOpaIIeHUH 3a MYHUUIMNAIBHBIMU YCIyTraMH, MpPEerojaratonumMu
HaIlpaBJIEHUE COBMECTHOI'O 3alpoca HECKOJIBKHMHM 3asBUTENSIMH (OIUCHIBAETCS B Cllydae
HEO0OXOIMMOCTH JOTOIHUTENBHO);

B) BO3MOKHOCTh I€4YaTH Ha OyMa)KHOM HOCHUTEJNIE KOMHH DIIEKTPOHHOU (HOpMBI
3amnpoca;
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I') COXpaHCHHME paHEEe BBEACHHBIX B AJIEKTPOHHYIO (QopMy 3ampoca 3HAUYCHUU B
1000 MOMEHT MO JKEJIaHWIO MOJIb30BaTEeNs, B TOM UYHUCIE MPU BOSHUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpATE /IS MIOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (popMy 3ampoca;

1) 3aloJHEHUE MOJeH ANEKTPOHHON (OpMBI 3ampoca A0 Hauyajla BBOJA CBEIACHUU
3asBUTEJIEM C  HCIOJb30BAaHUMEM  CBEACHUM, pa3MEIICHHBIX B  (emepanbHOU
roCyJapCTBeHHOW HH(pOpPMAIMOHHON cucreme «EnuHas cucremMa HICHTU(GUKAIUA H
ayTeHTU(pUKauu B uH(ppacTpyKType, oOecrieynBaroIen UH(OPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBHE HWH(POPMAIIMOHHBIX CHUCTEM, MCIOJb3yEMBIX JIs
MPEIOCTABICHUSI TOCYIaPCTBEHHBIX W MYHHUIIUIIAIBHBIX YCIyT B JJIEKTPOHHOUW (opmey
(mamee — eauMHas cucTeMa WACHTUUKAIIMM W ayTCHTU(UKAIUM), W CBEJCHUH,
onyOMMKOBaHHBIX Ha EnuHoMm moprane w/wiu PernonaapHOM mopTaje, B YacTH,
Kacalolllelcsl CBENIEHHWM, OTCYTCTBYIOUIMX B €IUHOW CHUCTEME WJICHTU(PUKAIUUA U
ayTeHTU(UKaIuu;

€) BO3MOXXHOCTh BEPHYTbHCS Ha JIFOOOM U3 3TANoB 3aMOJIHEHUS 3JIEKTPOHHOU (hOPMBI
3ampoca 0e3 moTepu paHee BBEACHHON WH(OpPMAITUH;

’K) BO3MOXXHOCTh JIOCTyMa 3asBUTENIs Ha ENUHOM mopranie K paHee MOJAaHHBIM UM
3ampocaM B TEUEHHE HE MEHee OJHOr0 Tojia, a TaKKe YacTUYHO CPOPMHUPOBAHHBIX
3aIPOCOB - B TCUCHUE HE MEHEE 3 MECSIIEB.

4. CchopMUpOBaHHBIA W MOAMUCAHHBINA 3aMpPOC U UHBIE JOKYMEHTHI, YKa3aHHbIC B
nyHkre 2.6.4 HacTOfIIEero perjiaMeHTa, HeoOXOAWMbIe ISl  MPEeJoCTaBICHUS
MYHULIUNIAIBHON YCIyTH, HANPABISIOTCS B YIIOJTHOMOYEHHBIM OpraH MOCPEICTBOM
Ennnoro nopraina.

3.5.4. Ilpuem u peructpanusi opranoM (OpraHu3alreil) 3apoca 1 HHbIX JOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEIOCTABICHUS MyHUITUTIATLHON YCIYTH.

1. YmonrHOMOYEHHBIH OpraH 00ecneunBaeT NprueM JTOKyMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUS MYHUITUTIATLHON YCIyTH, U PETHCTPAIMIO 3ampoca 0e3 HE0OXOIUMOCTH
MOBTOPHOTO MIPEICTABIICHUS 3asBUTETIEM TaKUX JOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE.

2. Cpok peructpanuu 3anpoca — 1 pabouwii 1eHb.

3. IlpenocTaBieHne MYHMIIMIIAIBHOM YCIYITM HAaYMHAETCS C MOMEHTa IpUEMa U
peructpanuy YTOoJHOMOYEHHBIM OPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl
MPEIOCTABJICHNS] MYHULMNAIBHOW YCIYrd, a TaKXe IIOJy4YeHUs B YCTAHOBICHHOM
nopsike nHpopMauu 06 orIaTe MyHUIIUIATLHON YCIYTH 3asiBUTEIIEM.

[Ipu nonmydyeHum 3ampoca B DJIEKTPOHHOM (opMe B aBTOMATHYECKOM PEKUME
OCYILIECTBISIETCA (POPMATHO-TOTUUECKUN KOHTPOJb 3alpoca, 3asiBUTENI0 COOOIIAETCS
MIPUCBOCHHBINA 3allpocy B SJEKTPOHHOUW (OpME YHHKAIbHBIM HOMEpP, MO KOTOPOMY B
COOTBETCTBYIOIIEM pazzaene EnuHoro moprana 3asBUTENO OyJeT MpeicTaBieHa
uH(opMaIus 0 X0€ BBITIOJIHEHUS YKa3aHHOTO 3ampoca.

4. TIlpuem wu  perucrpauus 3ampoca  OCYUIECTBISIIOTCA  CHELHAINCTOM
YOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a pACCMOTPEHHE IOKYMEHTOB.

5. Tlocne mnpuHATHA 3ampoca 3asBUTENS CHEUUAIMCTOM, OTBETCTBEHHBIM 3a
pPacCMOTpPEHHE JTOKYMEHTOB, CTAaTyC 3ampoca 3asBUTENsI B TUYHOM KabuHeTe Ha EnuHom
nopTajie OOHOBJISIETCS 10 CTATyCa «IIPUHSTOY.

3.5.5. Onyara miarexeu, B3MMaeMbIX B COOTBETCTBUH C 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepainnu 3a NpeoCTaBICHUE MYHUIIUNIATBHOM YCIYTH (IIPU HAJTMYUU
TpeboBaHMit 00 oriaTe).

1) Omnata 3a §OPEeAOCTABICHUE MYHMIIUNAIBLHON YCIYTHM  OCYIIECTBISETCS
3asBUTEJIEM C MCIIOJb30BaHWEM ENMHOro moprajia Ha OCHOBAaHUM YBEIOMIICHHS 00 oruiate
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MpPEJAOCTABICHUS CBEJCHUM, JTOKYMEHTOB, MATEpPHAJIOB, HAMPABJIECHHOI'O 3asBUTEIIO IO
aZpecy SJICKTPOHHOM TMOYTHI, YKa3aHHOMY B 3ampoce, W (WIh) B JUYHBIA KaOWHET
3asiBUTENId Ha EAuHOM mopralie, B KOTOPOM COJIepkKaTcs CBeAeHUs 00 o0iieM paszmMepe
MJIaThl, pacUeTe M CPOKax OIUIaThl (C MPHUIIOKEHUEM B DJIEKTPOHHOU (OpME JOKYMEHTOB
(KBUTaHIIMU C PEKBU3UTAMU ), HEOOXOUMBIX JJIsl OTLJIATHI).

2) Ilpum omare 3a MNOPENOCTABICHUE MYHULIUNAIBHON YCIYTH 3asBUTEIIO
obecreunBaeTCsl BO3MOXKHOCTh COXPAHEHUS IUIATEKHOTO JOKYMEHTA, 3allOJTHEHHOTO WIIH
YaCTUYHO 3aIMOJIHEHHOTO, a TaK)Ke MeyaTh Ha OYMa)KHOM HOCHUTEJIC KOMHH 3ar0JTHEHHOTO
MJIATEKHOTO JJOKYMEHTA.

3) B nmmarexxHOoM JOKYMEHTE YKa3bIBA€TCS YHHUKAJIbHBIM HWIESHTUPUKATOP
HAYUCJICHUS U UICHTU(HUKATOP IJIaTebIINKA.

4) 3asButens MHGOPMHUPYETCS O COBEPIICHMM (DakTa OIJIaThl 3a MPEAOCTABIICHUE
MYHULUNAIBHON YCIyTH MOCPEICTBOM EnMHOro nopraina.

3.5.6. Ilomy4yeHue pe3ynbpTaTa NpeaoCTaBICHU MYHHUIIUIIATbHON YCIyTH.

1. B xauecTBe pe3yJibTara MpPeIOCTABICHUS] MyHUIIUMIIAJbHON YCIYTH 3asIBUTEIb T10
€ro BbIOOPY BMpaBE MOTYUYUTh:

a) CBeJEHUs, JOKYMEHTHI, MaTepuaisbl, coaepxamuecs B [TMCOI'[] aBTOHOMHOTO
okpyra, B (opMe DJJIEKTPOHHOTO JOKYMEHTa, TOJMHUCAHHOTO YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM C MCIIOJIB30BAaHHEM YCHUJIEHHON KBATH(UIIMPOBAHHOU AJICKTPOHHOM
MOAIUCH;

0) cBemeHwusi, TOKyMEHTHI, Matepuaibl, coaepxkammuecs B [ICOI'Jl aBToHOMHOTO
OKpyra, Ha OyMa)XHOM HOCHUTENE, TMOJATBEPKIAIOIIETO COJIEPKAHUE BIECKTPOHHOIO
JIOKYMEHTA, MOJIMUCAHHOTO YIOJHOMOYEHHBIM JIOKHOCTHBIM JIMIIOM C HCIOJIb30BaHUEM
YCWICHHOW KBaJIM(PUUUMPOBAHHOW 3JIEKTPOHHON MOANKCH, 3aBEPEHHBIE COTPYIHUKOM
MOI] Ha OymakHOM HocHTeNe (TpU 3IEKTPOHHOM B3aumoaencTsun uepe3 CMOB).

2. 3asBUTENb BIOpaBE MOJYYUTh PE3yJbTAaT MPEAOCTABICHUS MYHUIIMNAIBHOM
yCIyrd B (pOpME 3JIEKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE B
TEUEHUE CPOKA JIEUCTBUS pe3yJIbTaTa MPe0CTaBICHNUS] MyHUITUIIAIbHON YCITYTH.

3.5.7. Ilony4yeHue CBEICHUH O X0/1€ BBIIIOJIHEHHUS 3apoca.

1. 3agBuTenr HWMEET BO3MOXHOCTb TMOJy4YeHHS HWHQOpMamMK O  XOJe
MPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH.

Nudopmanuss o xone NpeaocTaBieHUs] MYyHUIMNAIbHOW YCIYTrd HampaBlseTcs
3asBUTENI0 YTOJIHOMOYEHHBIM OPraHOM B CpPOK, HE MpeBblmaromuid 1 pabodero maHs
MIOCJIE 3aBEPIICHUS BBIIIOJIHEHUS COOTBETCTBYIOIIETO ACHCTBUS, Ha aApec 3JICKTPOHHOU
MOYTHI I C UCTIOJIb30BAaHUEM cpecTB EnuHoro noprasna mo BeIOOPY 3asBUTEIIS.

2. Ilpm mnpenocTaBieHHMH MYHUIHUMAIBHOW YCIYyrd B JJICKTPOHHOH (opme
3asIBUTEIIIO HAIIPABIISAETCS:

a) YBEJIOMJICHHE O TPUEME W PETUCTPALMHU 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJI MPEIOCTABICHHUS] MyHULIUIIAIbHOW YCIYTH,

0) yBeIOMJICHHE O pPe3yibTaTax PACCMOTPEHHUSI JOKYMEHTOB, HEOOXOJIUMBIX JIs
NpPEAOCTABICHUS MYHULMOAIBHON YCIyTH, COJAEpKalllee CBEACHUS O MPUHSITUU
MOJIOKUTEIIBHOTO PELIEHUS] O TPEAOCTABICHUU YCIYTM W BO3MOYKHOCTU TMOJYYUTh
pe3yibTaT NPeOCTABICHHS YCIYTy TM00 MOTUBUPOBAHHBINA OTKA3.

3.5.8. OcyuiecTBieHUE OIIEHKN KauyeCcTBa NPEIOCTABICHUS yCIyTH.
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3asgBuTENSIM 00€CIEUNBAECTCSI BO3MOXHOCTh OLIEHHTHh JOCTYIMHOCTh M Kau€CTBO
MYHULHANIAIBHON YCIyTH HAa ENMHOM moprane.
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[Tpunoxenune Nel

K  AJIMUHUCTPAaTUBHOMY  pEIJIaMEHTY
MYHULHANTATBHON yCIIyT'!
«IIpenocraBnenue cBeneHN, TOKYMEHTOB
U MaTepHalioB,  COAEpKAIIUXCA B

roCyAapCTBEHHOM HH(pOpMAITMOHHOE
CUCTEME obecrieueHust
rpagloCTPOUTEIIBHOM NEATEIBHOCTU

CMOJIEHCKOM 00J1aCTHY

dopma

(YxazaTp HAMMEHOBaHHE YIIOJHOMOUYEHHOI'O OpraHa)

oT
%

(manmenoBanue 3asButens, PUO rpaxmpannHa)

(PEKBHU3HTHI TOKYMEHTA YJOCTOBEPSIOLIETO JINIHOCTD)

(PEKBU3UTHI TOKYMEHTA, HA OCHOBAaHUH KOTOPBIX NPEACTABISCT
HHTEPECHI)

ITOYTOBBIN aJIpeC:
TenedoH
aZpec IEKTPOHHOMN MOYTHI:

3AIIPOC
Ha NMpPeI0CTABJICHUE CBEICHU, JOKYMEHTOB U MAaTePHUAJIOB, COACPKALIUXCH B
rocyapcTBeHHOM HH(POPMALMOHHOM cucTeMe 00ecneYeHusl TPAJ0CTPOUTETLHOM
nesiTeJJbHOCTH CMOJIeHCKOI 00J1acTH

[Ipomy mpenocTaBUTh CBENEHMS, JOKYMEHTHI M MATEPHANIBI U3 TOCYJAPCTBEHHOU
UH()OPMAIIMOHHOW  CHCTEMBbl ~ OOECHEYEHHS]  IPaJOCTPOUTENBHOU  JESITEIbHOCTH
CmorneHcko# o0nacTu U3 paszjena (Hy>KHOE MOAYePKHYTh):

l. JIOKYMEHTBI TEppUTOPUAIILHOTO IITaHupoBaHus Poccuiickon Penepannun

2. JIOKyMEHTBI TEpPpPUTOPUATILHOTO IUIAHMPOBAHUA JBYX U 0o0Jee CyObEKTOB
Poccuiickoit ®denepanuu, TOKYMEHTbl TEPPUTOPUATBLHOTO IUIAHUPOBAHUS CYOBEKTOB
Poccuiickon @enepanuu

3. JIOKyMEeHTBI TEPPUTOPUATIBHOTO MIJIAHUPOBAHUS MYHULANAITBHBIX
00pa3oBaHU

4. HopmMmatuBsl rpagocTpOUTENBHOTO POEKTUPOBAHUS

5. I'pamocTponTenbHOE 30HUPOBAHKE

6. [IpaBwita 61aroyctpoicTBa TEppUTOPUN

7. [LimanupoBka Teppuropuu
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8. NHxeHepHbIe N3bICKaHUS

9. HckyccTBeHHBIE 3€MEIbHBIEC YYACTKH

10.  30HBI ¢ 0COOBIMHU YCTIOBHSIMH UCIIOJIB30BAHUS TEPPUTOPUHU

I1. IInan Ha3eMHBIX U MOA3EMHBIX KOMMYHUKAIIUN

12.  PesepBupoBaHuUE 36MEIIb U U3BSITHUE 3€MEJIBHBIX YYACTKOB

13.  [lena o 3acTpOEHHBIX WM MOJICKAIUX 3aCTPOMKE 3€MENBHBIX y4aCTKaX
13(1). KoMmnekcHoe pa3BUTHE TEPPUTOPHIA

14.  TIporpaMmsbl peanu3alnuu J0KyMEHTOB TEPPUTOPUATILHOTO TIIaHUPOBAHUS
15.  Ocob6o oxpaHsemble TPUPOIHBIE TEPPUTOPHUHU

16. JlecumuectBa

17.  HudpopMannoHHBIE MOJEIH 0OBEKTOB KalUTAILHOTO CTPOUTEIHCTBA

18.  HHble cBeneHUsA, JOKYMEHTHI, MAaTEPHUAIIBI

yKa3aTh KaJacTpOBbIi HOMep (HOMepa) 3eMeJIbHOTO yJacTka (y4acTKoB), U (WIH) azipec (axpeca) OObEKTOB HEABUKUMOCTH

CBE/ICHUS O TPaHUIAX TEPPUTOPHUHU, B OTHOIIEHUH KOTOPOH 3apalIuBaloTCs CBEACHUS, JOKYMEHTBI, MaTepHajbl, KOTOPbIE
JIOJDKHBI COZIEpIKaTh rpaduuecKoe ONMMCaHue MECTOIOI0KEHH S TPAHHIL 3TOH TEPPUTOPHH, NTepeueHb KOOPAMHAT XapaKTepHBIX
TOYEK 3THUX I'PaHMIl B CHCTEME KOOPAWHAT, yCTAaHOBICHHON JJIs BeleHHUst EAMHOTO TOCyIapCTBEHHOTO peecTpa HEABIKUMOCTH

[Ipomry mnpenocTaBUTh CBEIAEHUS, JOKYMEHTHI W MaTepuaibl, SBISIOUIUECS
pe3yabTaTOM MYHULMIIAIBLHON YCIYTH (HYJH#CHOE YKa3amb):

Ha OyMaKHOM B DJICKTPOHHOU (hopme
HOCHUTEJIE

Crioco0 mostydeHus pe3yJibTata MyHUITUIAIbHOU YCITyTH:

yepe3z MOI] C UCIOJb30BaHuEM EnuHoro
nopTaia

[Ipunoxenwue:

(YKa3bIBalOTCA JOKYMEHTBI, KOTOPbIE IPEICTABUII 3asIBUTEID )

Iloamnuck 3asgBUTENA

(mns ropuAMYECKOTo JUIa: JOKHOCTE, ©.1.0., meuaTs)

JlaTta momaum 3asiBIICHUS OT « » 20  ronma
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[Ipunoxenue Ne 2

K  AJMHUHUCTPAaTHUBHOMY  pEIJIaMEHTY
MYHULHAIAIBHOU yCIIyT'!
«IIpenocraBnenue cBeaeHNN, TOKYMEHTOB
U MaTepHalioB,  COJAEpPXKAIIUXCA B

rOCYyJapCTBEHHOU HH(pOpMAITMOHHOE
CUCTEME obecrieueHust
rpaioCTPOUTEIIBHOM NEATEITBHOCTU

CMOJIEHCKOM 00J1aCTH

dopma

COI'JIACHUE
HA OBPABOTKY ITEPCOHAJIBHBIX JJAHHBIX

(PUO)

macropT

BBIJIaH

5

(cepus, Homep) (xorza 1 KeM BBIJIaH)

aapec
perucrpauuu

Jal0 CBOE corjacue Ha o0paboTKy MOUX TMEpPCOHAIBHBIX JaHHBIX OIMEpaTopy —

AIIMAHUCTpAIMd MYHHIIUIAIBLHOTO 00pa3oBaHus «JleMUIOBCKUI MYHUIIMIATBHBIA

okpyr»  CMmonenckoil  oOnactu  (omepaTop  TMEPCOHAIBHBIX  JIAHHBIX)  Ha

aBTOMATU3UPOBAHHYIO, a4 TaKKe 0€3 MCIOJB30BaHMS CPEJICTB aBTOMATH3aIMd 00pabOTKy

MOHX IICPCOHAJIbHBIX AdHHBIX, BKJIIOYasa C60p 3aIlIMCb, CHCTCMAaTU3allNI0, HAKOIIJIICHHC,

XpaHeHue, yTOouyHEeHHEe (OOHOBJEHHE, W3MEHEHHE), W3BJICUYEHUE, UCIIOIb30BaHUE,

OJIOKHpOBaHUE, YJAICHUE, YHUUTOKEHUE, @ HUMEHHO:

1.¢pamunus, umsi, OT4ECTBO;
2.MeCTO, J1aTa, MECAL] U TOJT POKIACHUS;
3.CBEJICHUS O TPAXKIAHCTBE;

4.aapec perucTpaiuu o MecTy KUTEIbCTBA;

S.anpec (haKTUYECKOro MPOKUBAHUS;

6.1MaciopTHHIE JaHHBIE (CEpUsi, HOMEDP, KEM U KOTJa BbIJaH);
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7.mHpopmarus 06 oOpa3oBaHNM (HAMMEHOBAHHE OOPA30BATEIHHOTO YUPEIKICHUS,
CBEJICHUS O JIOKYMEHTaX, MOATBEPKAAIOIIUX 00pa3oBaHKe: HAMMEHOBAHHUE, HOMED, JaTa
BbIJIJa4YM, CIICIIUAJILHOCTD, CIICHHAIN3aLIUs);

8.uH(popmaIus 0 TpyJ0BOM AEATEILHOCTH;

9.KOHTaKTHBIN TenePoH (JOMAIIHHMI, padouuii, MOOUIIBHBIN );

10.uHBIE CBEICHUS, CIENUAIBHO TPEAOCTABICHHBIE MHOU Ornieparopy.

S moaTBeprkIaro0, 4TO, JaBas TaKOe COIJIacHe, sl JSHCTBYIO IO COOCTBEHHOM BOJIC U B
CBOMX MHTEpPECAX.
Hacrosimee cornacue AEMCTBYET CO JIHS €ro MOAINUCAHUS A0 JHS OT3bIBA B MHMCbMEHHOMU

dbopme.

(mata) (moamuce) (pacmudpoBka moamucH)
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